
OFFICIAL NOTICE AND AGENDA 
 

There will be a Regular meeting of the City of Stoughton Utilities Committee on Monday, March 

17, 2014 to be held at 5:00 p.m. in the Edmund T. Malinowski Board Room of the Stoughton 

Utilities Administration Office in the Stoughton Utilities Building, 600 S. Fourth Street, 

Stoughton, WI 53589.   

AGENDA: 

 

Call To Order. 

Stoughton Utilities Committee Consent Agenda.  (All items are considered routine and will 

be enacted upon by one motion.  There will be no separate discussion of these items unless a 

Stoughton Utilities Committee member so requests, in which event the item will be removed 

from the consent agenda and be considered on the regular agenda.)  (Action.) 

a) Stoughton Utilities Payments Due List Report.   

b) Draft Minutes of the February 17, 2014 Regular Stoughton Utilities Committee Meeting.  

c) Stoughton Utilities January 2014 Financial Summary.   

d) Stoughton Utilities January 2014 Statistical Information.   

e) Stoughton Utilities Communications.   

f) Stoughton Utilities Committee Annual Calendar.   

g) Stoughton Utilities February 2014 Activities Report. 

 

BUSINESS: 

1. Status of the Stoughton Utilities Committee Recommendation(s) to the Stoughton 

Common Council. (Discussion.) 

2. Stoughton Utilities Audit Report and Management Letter.  Action.) 

3. Stoughton Utilities Proposed Water Rate Adjustment.  (Action.) 

4. Stoughton Utilities Proposed Electric and Water Tax Stabilization Dividends.  

(Action.) 

5. Stoughton Utilities Bad Dept Write-Offs Through December 31, 2013.  (Action.)   

6. Stoughton Utilities Proposed Updated Position Descriptions For the Utilities Director, 

Utilities Operations Superintendent, Utilities Finance and Administrative Manager, 

Utilities Technical Services Supervisor, and Utilities Wastewater System Supervisor.  

(Action.) 

7. Wisconsin Department Of Natural Resources (WDNR) February 4, 2014 Sanitary 

Survey Of The Stoughton Utilities Waterworks.  (Discussion.) 

8. Wisconsin Department Of Natural Resources (WDNR) February 12, 2014 Evaluation 

Of The Stoughton Utilities Wastewater Treatment Facility Laboratory.  (Discussion.)  

9. Wisconsin Department Of Natural Resources (WDNR) January 23, 2014 Approval Of 

The Stoughton Utilities Annual Mercury Pollutant Minimization Program (PMP).  

(Discussion.) 

10. Stoughton Utilities Committee Future Agenda Item(s).  (Discussion.) 

   

ADJOURNMENT 

 

Mayor Donna L. Olson,  

Stoughton Utilities Committee Chairperson 

March 11, 2014 



 

Notices Sent To: 

 

Mayor Donna L. Olson, Chair 

Alderperson Eric Hohol, Vice-Chair, Common Council Liaison 

Alderperson Paul Lawrence, Alternate Liaison 

Alderperson Elvin (Sonny) Swangstu 

Stoughton Utilities Committee Citizen Member David Erdman 

Stoughton Utilities Committee Citizen Member Jonathan Hajny 

Stoughton Utilities Citizen Member Alan Staats 

Stoughton Utilities Operations Superintendent Sean Grady 

Stoughton Utilities Director Robert P. Kardasz, P.E.  

 

cc: Stoughton Common Council Members 

 Stoughton City Attorney Matthew P. Dregne 

 Stoughton Utilities Wastewater System Supervisor Brian G. Erickson 

 Stoughton Utilities Billing and Consumer Services Technician Erin N. Goldade 

 Stoughton Utilities Office and Information Systems Supervisor Brian R. Hoops 

Stoughton City Clerk Maria P. (Pili) Hougan 

 Stoughton Utilities Finance and Administrative Manager Kim M. Jennings, CPA 

 Stoughton Utilities Lead Lineman John V. McLain 

 Stoughton Utilities and WPPI Energy Energy Services Representative Cory Neeley 

 Stoughton Leadership Team 

Oregon Observer, Stoughton Newspapers and Wisconsin State Journal 

 

IMPORTANT:  FIVE MEMBERS ARE NEEDED FOR A QUORUM:  If a Stoughton Utilities 

Committee member encounters a situation that may affect your scheduled participation, please 

contact Robert Kardasz or Sean Grady at 877-7423 or 877-7416 respectively prior to 5:00p.m. or via 

e-mail at bkardasz@stoughtonutilities.com. 

 

It is possible that members of, and possibly a quorum of members of other committees of the 

Common Council of the City of Stoughton may be in attendance at the above-mentioned meeting to 

gather information.  No action will be taken by any such group(s) at the above-mentioned meeting 

other than the Stoughton Utilities Committee consisting of Mayor Donna Olson, Alderperson Eric 

Hohol, Alderperson Paul Lawrence, Alderperson Elvin (Sonny) Swangstu, Citizen Member David 

Erdman, Citizen Member Jonathan Hajny, and Citizen Member Alan Staats.     

 

Please note that items taken on the Consent Agenda will not be discussed.  Any individual Stoughton 

Utilities Committee member may request an item be removed from the consent. 

 

Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals 

through appropriate aids and services.  For information or to request this service, please contact the 

Stoughton Utilities Director at (608) 877-7423. 

 

An expanded meeting may constitute a quorum of the Common Council. 

 

Current and past Stoughton Utilities Committee documents, including meeting notices, meeting 

packets, and meeting minutes, are available for public download at http://uc.stoughtonutilities.com.

mailto:bkardasz@stoughtonutilities.com


 





 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  March 11, 2014 


 


To:  Stoughton Utilities Committee 


 


From:  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Status Of The Stoughton Utilities Committee Recommendation(s) To The 


Stoughton Common Council. 


 


The following items from the February 17, 2014 Regular Stoughton Utilities Committee 


Meeting were placed on file by the Common Council:  


 


Consent Agenda: 


 


 Stoughton Utilities Payments Due List. 


 Stoughton Utilities Committee January 21, 2014 Regular Meeting Minutes. 


 Stoughton Utilities December 2013 Financial Summaries. 


 Stoughton Utilities December 2013 Statistical Worksheets. 
 


cc: Sean O Grady 


Stoughton Utilities Operations Superintendent 


 


 


 








 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  March 11, 2014 


 


To:  Stoughton Utilities Committee 


 


From:  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Stoughton Utilities Committee Future Agenda Item(s). 


 


This item appears on all agendas of Committees of the City of Stoughton.   


 


cc: Sean O Grady 


Stoughton Utilities Operations Superintendent 


 


 








 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


 


 


Date:  March 11, 2014 


 


To:  Stoughton Utilities Committee 


 


From:  Kim M. Jennings, CPA 


  Stoughton Utilities Finance and Administrative Manager 


 


  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Stoughton Utilities 2013 Audit Report And Management Letter. 


 


The Stoughton Utilities Audit Reports and Management Letter will be presented at the 


March 17, 2014 Stoughton Utilities Committee meeting.  Ms. Jodi Dobson of Baker Tilly 


Virchow Krause, LLP is scheduled to present the information. Please review the attached 


information and contact us if you have any questions prior to the meeting.   


 


We are requesting that the Utilities Committee accept the Stoughton Utilities 2013 Audit 


Report and Management Letter and recommend the acceptance of the audit report and the 


management letter and the adoption of the corresponding resolution to the Stoughton 


Common Council on April 8, 2014.   


 


Encl. 


 


cc: Jodi Dobson, CPA, Partner - Baker Tilly Virchow Krause, LLP 


Bethany Ryers, CPA, - Baker Tilly Virchow Krause, LLP 


 Brian G. Erickson - Stoughton Utilities Wastewater System Supervisor 


 Brian R. Hoops - Stoughton Utilities Office and Information Systems Supervisor 


 Sean O Grady - Stoughton Utilities Operations Superintendent 


 Laurie Sullivan - City of Stoughton Finance Director 


  


  


 







 
City of Stoughton, 381 E Main Street, Stoughton WI  53589 


 
 


RESOLUTION FROM THE STOUGHTON UTILTIES COMMITTEE TO THE 


STOUGHTON COMMON COUNCIL 
 
Authorizing and directing the proper City official(s) to approve the Stoughton Utilities 2013 Audit 


Report and Management Letter. 


 
Committee Action: 


 
 


 
Fiscal Impact: None 


 
File Number: 


 
 


 
Date Introduced: 


 
March 25, 2014 


 
WHEREAS, Baker Tilly Virchow Krause LLP has prepared the Stoughton Utilities Audit Report and 


Management Letter for 2013, and 


 


WHEREAS, the Stoughton Utilities Committee met on March 17, 2014 to consider, approve, and 


recommend the approval of the Stoughton Utilities Audit Report and Management letter for 2013 and 


the adoption of the corresponding resolution, now therefore  


 


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) are 


hereby authorized and directed to approve the Stoughton Utilities Audit Report and Management Letter 


for 2013. 


 


 


 


Council Action:         Adopted     Failed Vote     


 


 


Mayoral Action:        Accept     Veto  


 


 


                                             


Donna Olson, Mayor    Date 
 


 


 


Council Action:           Override  Vote     


 


 
 








 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  March 11, 2014 


 


To:  Stoughton Utilities Committee 


    


From:  Kim M. Jennings, CPA 


  Stoughton Utilities Finance and Administrative Manager 


 


  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


   


Subject: Stoughton Utilities Proposed Water Rate Adjustment 


 


The following is a proposed application for an increase in water retail rates.  The proposed annual 


increase of 3% or $51,230 is necessary to reduce the existing deficiency in present rates.  This type of 


simplified rate application does not require a public hearing.  However, a notice to all customers will 


be published in the Stoughton Courier Hub on or around April 10, 2014.  If acceptable, the rate 


increase will become effective on June 1, 2014. 


  


We are requesting that the Stoughton Utilities Committee accept and direct staff to submit the 


application to the Public Service Commission on March 18, 2014. 


 


Encl. 


 


cc: Sean O Grady - Stoughton Utilities Operations Superintendent 


 


Brian R. Hoops - Stoughton Utilities Office and Information Systems Supervisor 







Annual Report Information Page


1 Total sales of water W-1 $1,707,683


2 Rate increase factor 3.0%


3 Line 1 times Line 2 $51,230


4 Net operating income (Oper.Revenues - Oper.Expenses) W-1 $308,116


5 Adjusted Total Operating income (Line 3 plus Line 4) $359,346


6 Average net rate base Water Utility F-23 $7,698,805


7 Line 5 divided by Line 6 4.7%


8 Test 1 - Financial Eligibility Qualifies * YES


9 Adusted operating income from Line 5 Above


10 Total Operation & Maintenance (O&M) expense (600 and 900 accounts only) W-1


11 Line 9 divided by Line 10


12 Test 2 - Financial Eligibility Qualifies **


 * Eligible, if line 7 is equal to or less than 6.6%
 ** Eligible, If line 11 is equal to or less than 6.0%


Simplified Rate Case Application - Water Class: AB


5750 - Stoughton Water Utility


Public Service Commission of Wisconsin
P.O. Box 7854
Madison, WI 53707-7854


(filing this form out is in accordance with Wis.Stat196.193)
3011(11/22/2004)


Preparer Name: Kim Jennings


Preparer Phone Number: 608-877-7415


Preparer Email Address: kjennings@stoughtonutilities.com


Date Application will be filed with the PSC: 3/18/2014


Notice


Date to be Mailed/Published: 4/11/2014


Newspaper Name: Stoughton Courrier Hub


Rate Effective Date: 6/1/2014


Historical Check


     Effective Date of Last Full Rate Case: 9/1/2010


     Rates from last full rate case in effect for one full calendar year. TRUE


     If Class AB, not more than 5 year since last full rate case. TRUE


     Effective Date of Last SRC: 6/1/2006


     Rate from last SRC in effect for one yar (12 months). TRUE


     Water Meter Rates


     5/8" meter rate at last full rate case: 6.75


     Current 5/8" meter rate: 6.75


     If Class C or D, new cummulative rate less that 40% higher than last full rate case. NA


Printed: 3/4/2014 12:38:27 PM







Notice of Rate Increase
Water Customer of the Stoughton Water Utility


This is to give you notice that the Stoughton Utilities filed an application on March 18, 2014, with the Public 
Service Commission of Wisconsin (PSC), for authority to increase water rates. Rates for general service will 
increase 3 percent. The increase is necessary to reduce the existing deficiency in present rates. The request is 
being made under Wis. Stat. 196.193. Rate increases granted under this statute do not require a public hearing. 
The effect of the increase for some selected customers is shown below. Public Fire Protection and Wholesale 
rates (if applicable) will also increase 3 percent.


This rate increase will go into effect on June 1, 2014


If you have any questions about the rate increase request, call the Stoughton Utilities at (608) 873-3379.


Customer Classification Meter Size Gallons
Existing
Monthly


Rate


Revised
Monthly


Rate


Average Residential 5/8" 4,000 $14.83 $15.27


Large Residential 3/4" 6,000 $18.87 $19.43


Commercial 1" 50,000 $96.60 $99.50


Public Authority 1 1/2" 75,000 $143.10 $147.40


Industrial 2" 150,000 $263.10 $270.86


Printed: 3/4/2014 12:38:27 PM








 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  March 11, 2014 


 


To:  Stoughton Utilities Committee 


 


From:  Kim M. Jennings, CPA - Stoughton Utilities Finance & Administrative Manager 


  Robert P. Kardasz, P.E. - Stoughton Utilities Director 


 


Subject: Stoughton Utilities Proposed Electric and Water Tax Stabilization Dividends. 


 


In September of 2003, the Stoughton Utilities Committee declared our first Stoughton Utilities Electric and 


Water Tax Stabilization Dividends to the Finance Committee and Common Council, under the following 


criteria: 


 The Tax Stabilization Dividend will be based on 5% of the Stoughton Utilities Electric and 


Water previous year’s net income adjusted for the prior-year dividend and contributed capital 


reported as non-operating income/expense from the audited financial statements as presented by 


Stoughton Utilities’ independent auditing firm. 


 The dividend is estimated at the time the annual budget is approved by the Utilities Committee 


and recommended to the Common Council; and presented to the Utilities Committee and 


Common Council at the time of audit. 


 The dividend can be suspended by the Utilities Committee and Common Council if the budget 


shows a requirement for the cash flow for debt liquidation and/or capital outlays, or an 


acceleration of electric and water rate increases occurs.  


 


Our 2013 audit reports will show that utility earnings and cash flow are sufficient in order to make the full tax 


stabilization dividend as outlined above.    Stoughton Utilities remains the highest taxpayer in the City with 


electric and water Payments In Lieu Of Taxes (PILOT) equaling $742,404.  If approved by the Stoughton 


Utilities Committee, tax stabilization dividends of $25,213 will be paid to the City of Stoughton in addition to 


the PILOT. This will lessen property tax burdens and strengthen our community. The following chart shows a 


total payment to the City of Stoughton of $767,617 in 2014. 


 


Electric Water Total Total


2013 2013 2013 2012


Tax Stabilization Dividend (Recommended) 19,212$     6,001$        25,213$      40,868$       


Payment in Lieu of Taxes (Required) 380,584$   361,820$     742,404$    705,518$     


Total Payment to City 399,796$   367,821$     767,617$    746,386$      







 
City of Stoughton, 381 E Main Street, Stoughton WI  53589 


 
 


RESOLUTION FROM THE STOUGHTON UTILTIES COMMITTEE TO THE 


STOUGHTON COMMON COUNCIL 
 
Authorizing and directing the proper City official(s) to accept the Stoughton Utilities voluntary 


Electric And Water Tax Stabilization Dividends and the required Electric and Water Payments in Lieu 


of Taxes. 
 
Committee Action: 


 
 


 
Fiscal Impact: $25,213 and $742,404 for a total of $767,617  


 
File Number: 


 
 


 
Date Introduced: 


 
March 25, 2014 


 
WHEREAS, Baker Tilly Virchow Krause LLP has prepared the Stoughton Utilities Audit Report for 


2013, and 


 


WHEREAS, calculations from the Audit Report yielded a required Electric Payment in Lieu of Taxes 


(PILOT) of $380,584 and a required Water PILOT of $361,820, and 


 


WHEREAS, calculations from the Audit Report also yielded a voluntary Electric Tax Stabilization 


Dividend of $19,212 and a voluntary Water Tax Stabilization Dividend of $6,001, and   


 


WHEREAS, the Stoughton Utilities Committee met on March 17, 2014 to consider, approve, and 


recommend the acceptance of the Stoughton Utilities voluntary Electric and Water Tax Stabilization 


Dividends of $19,212 and $6,001 respectively, and the adoption of the corresponding resolution, now 


therefore  


 


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) are 


hereby authorized and directed to accept the Stoughton Utilities voluntary Electric and Water Tax 


Stabilization Dividends of $19,212 and $6,001 respectively along with the required Electric and Water 


PILOT’s totaling $742,404 for a grand total of $767,617. 


 


 


 


Council Action:         Adopted     Failed Vote     


 


 


Mayoral Action:        Accept     Veto  


 


 


                                             


Donna Olson, Mayor    Date 
 


 


 


Council Action:           Override  Vote     


 


 
 








 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  March 11, 2014 


 


To:  Stoughton Utilities Committee 


 


From:  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Stoughton Utilities Proposed Updated Position Descriptions For the 


Utilities Director, Utilities Operations Superintendent, Utilities Finance 


and Administrative Manager, Utilities Technical Operations Supervisor, 


and Utilities Wastewater System Supervisor. 


   


The proposed updated position descriptions for the referenced five senior Stoughton 


Utilities management positions have been modified to address current responsibilities.  


There is no fiscal impact.   


 


I am requesting that the Stoughton Utilities Committee approve the proposed updated 


position descriptions for the Utilities Director, Utilities Operations Superintendent, 


Utilities Finance and Administrative Manager, Utilities Technical Operations Supervisor, 


and Utilities Wastewater System Supervisor, and recommend their approval to the 


Stoughton Personnel Committee and the Stoughton Common Council. 


 


Encl. 


 


cc: Sean O Grady 


Stoughton Utilities Operations Superintendent 


 


 







Revised: Tuesday, February 11, 2014


Metering System Division


Martin O. Seffens


Water & Wastewater Operator / 


Meter Technician


Bryce A. Sime


Journeyman Lineman


GIS Technician


Enecia G. Sabroff


Accounts Receivable Technician


Journeyman Lineman


Journeyman Lineman


Apprentice Lineman


Vacant


Journeyman Lineman


Brian R. Scheel


David W. Zweep


Andrew Paulson


WPPI Energy Services Rep.


Bryce A. Sime


Dustin A. Hess


Journeyman Lineman


Journeyman Lineman


Apprentice Lineman


Donald L. Hanson


MEUW Safety Coordinator


John E. Leigh


Phillip O. Linnerud


Customer Service Technician


Louis S. Rada


Operator I


Vacant


Operator I


Lab Tech / Operator IIAccount Specialist


Billing & Consumer Services 


Technican


Jennifer A. Rigdon


Shannon R. Gunsolus


Technical Operations Division


Kim M. Jennings, CPA


Finance & Administrative Manager


Technical Operations Supervisor


Erin N. Goldade


Brian R. Hoops


Robert P. Kardasz, P.E.


Utilities Director


Donna Olson


Mayor
Common Council Utilities Committee


Electric System Division


Sean O Grady


Operations Superintendent


John V. McLain


Cory Neeley


Wastewater System Division


Brian G. Erickson


Wastewater System Supervisor


Kevin S. Hudson


Charles C. Vike II


Operator II


Engineering Technician


Scott W. Gunsolus


Water System Division


Operator II Lead Journeyman Lineman


Scott S. Grady


Utilities Planning Division







City of Stoughton 


Position Description 


 
Name: 


 
Robert P. Kardasz Department: 


 
Stoughton Utilities 


  
Position Title: 


 
Utilities Director 


 
Pay Grade: 


 
 FLSA: 


 
E 


 
Date: 


 
May, 2004March, 2014 


 
Reports To: 


 
Mayor 


 


 


Purpose of Position 
 


The purpose of this position is to supervise and direct the operations of City wastewater, water, and electric 


uStoughton Utilities. 


 


Essential Duties and Responsibilities 
 


The following duties are normal for this position. These are not to be construed as exclusive or all-inclusive. 


Other duties may be required and assigned. 


 


• Supervises and directs wastewater, water, and electric utilities operations; prepares and monitors budgets, plans, 


and goals; develops policies and procedures; implements operations study recommendations; maintains utility 


service quality standards; coordinates various construction and development programs; ensures compliance with 


Safe Drinking Water Act, Clean Water Act, and other local, State, and Federal mandates. 


 


• Provides direction and assistance to the Planning Division regarding engineering studies, utilities safety 


programs, CAD and SCADA implementation, well abandonment and well head protection programs, and other 


programs. Provides information and assistance, and coordinates activities with other divisions, consultants, 


auditors, regulatory agencies, customers, etc. 


 


• Coordinates Stoughton Utilities capital projects; implements long-range plans; oversees the work of consultants; 


reports to the Mayor, Utilities Committee, and the Common Council. 


 


• Coordinates all electric, water and wastewater infrastructure projects with the direction assistance of the Utilities 


Operators Superintendent. 


 


• Supervises and directs the activities of division supervisors; participates in staff hiring and promotion program; 


determines and implements disciplinary actions and prepares personnel evaluations; provides assistance 


regarding staff development. 


 


• Facilitates staff meetings; participates in Utilities and other Committee meetings, Common Council meetings, 


TAC meetings, Risk Management , Safety Committee and other committee meetings. 


 


•  Serves on the Wisconsin Public Power, Inc. Board of Directors. 


 


• Resolves public and regulatory agency inquiries. 


 


• Complies with all Stoughton Municipal Utilities Safety Programs. 


 







Minimum Training and Experience Required to Perform Essential Job Functions 
 


Bachelor’s degree in Civil Engineering or a related field with a minimum of ten years of responsible utilities 


experience, including supervisory experience, or any combination of education and experience that provides 


equivalent knowledge, skills, and abilities.  Be a professional engineer licensed to practice in Wisconsin.  A valid 


motor vehicle operator’s license. Must have DNR Grade 1-GD Waterworks Operator License.  DNR Wastewater 


Operator License preferred. 


 


Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 
 


Physical Requirements 


• Ability to operate a variety of office equipment including computer, photocopier, fax machine, telephone, etc. 


 


• Ability to operate a motor vehicle. 


 


Supervisory Skills 


 


• Ability to assign, supervise, review, develop, improve and implement procedures to improve the work of others. 


 


• Ability to make decisions regarding the selection, discipline, and discharge of employees. 


 


Mathematical Ability 


 


• Ability to add, subtract, multiply, divide, calculate decimals and percents, and make use of the principles of 


algebra, trigonometry, and descriptive statistics. 


 


Language Ability and Interpersonal Communication 


 


• Ability to comprehend and interpret a variety of documents including activity reports, water reports, electric 


reports, wastewater reports, training forms, time sheets, payment due lists, letters and other correspondence, 


engineering studies, capital projects plans, Administrative Codes, State Statutes, Federal Register, and other 


requirements, safety manuals, engineering references, etc. 


 


• Ability to prepare a variety of documents including performance evaluations, training forms, time sheets, vehicle 


reports, letters and other correspondence, etc. using prescribed format and conforming to all rules of 


punctuation, grammar, diction, and style. 


 


• Ability to record and deliver information, explain procedures, and give and follow instructions. 


 


• Ability to use and interpret civil, environmental, and electrical engineering and accounting terminology. 


 


• Ability to communicate effectively with Utilities division supervisors and other staff, customers, the Mayor, 


alderpersons, and other City officials, engineering and legal consultants, auditors, regulators, congressional 


delegates,  the general public, and others verbally and in writing. 


 


Judgment and Situational Reasoning Ability 


 


• Ability to use functional reasoning in performing influence functions such as supervising, managing, leading, 


teaching, directing, disciplining, and controlling. 


 


• Ability to exercise the judgment, decisiveness and creativity required in situations involving the evaluation of 


information against sensory and/or judgmental criteria; make decisions, and follow through on the 


consequences. 


 







Environmental Adaptability 


 


• Ability to work effectively in an office environment, at work sites, and in public meetings. 


 


The City of Stoughton is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, 


the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 


prospective and current employees to discuss potential accommodations with the employer. 


 


_______________________________________ _____________________________________   


Employee’s Signature Supervisor’s Signature 


 


 


_______________________________________ _____________________________________   


Date  Date 


Council Approved 2-9-99 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







 


 


 


 







Utilities Operations Superintendent    
 


City of Stoughton 


Position Description 


 


Name: Sean O Grady  Department:   Stoughton Utilities 


  


 


Position Title: Utilities Operations Operations Superintendent  Pay Grade:       FLSA:     
E 
  


Date: May, 2004March, 2014 Reports To:     Utilities Director 
 


 
 
Purpose of Position 


 
The purpose of this position is to supervise, direct and coordinate Electric System Division, Meter Division, 
Planning Division and  Water Division, Billing Section personnel and operations, assist and coordinate other 
Stoughton Utilities Department Divisions, and supervise, direct and coordinate the Utilities Department 
Stoughton Utilities in the absence of the Utilities Director. 
 


Essential Duties and Responsibilities  


 


The following duties are normal for this position.  These are not to be construed as exclusive or all-


inclusive.  Other duties may be required and assigned. 


 


 Supervises, directs and coordinates Electric System, Meter, Planning Division and Water DivisionBilling 
Section operations and assist and coordinates other Stoughton Utilities Department Divisions.  Prepares 
and monitors budgets, plans and goals.  Develops, implements and evaluates policies and procedures.  
Conducts and implements operational studies recommendations.  Maintains and improves utility service 
quality standards.  Directs all electric and water operations and assists with wastewater operations and 
Department Stoughton Utilities development programs.  Ensures compliance with local, State and Federal 
mandates. 
 


 Directs and coordinates Water System Division programs and projects and offers assistance for 
wastewater programs and projects. 


 


 Serves as purchasing agent for the Electric Utility and Water Utility and other Stoughton Utilities Divisions 
when required.  Prepares requests for proposals, evaluates bids, places orders and receives materials for 
stocking and use and maintains the warehouse.  Supervises all equipment and vehicle purchases, 
mandated inspections, and maintenance for the Stoughton Utilities Department. 
 


 Supervising, directing, developing and implementing capital project programs, engineering studies, utilities 
safety program, computer-aided design (CAD), geographical information systems (GIS) and data bases, 
and Facilities Management programs, SCADA, PCB program, substation maintenance program, tree 
trimming program, well abandonment and wellhead protection programs, cross connection control 
program, PSC mandated meter testing intervals for electric and water meters and other programs.  
Provides direction, assistance, coordinates and assigns activities with other divisions, consultants, 
auditors, regulatory agencies, customers, etc. 
 


 Supervises, directs and coordinates electric, metering and water capital projects.  Prepares and 
implements long-range plans.  Oversees consultant’s work.  Participates in Wisconsin Public Power, 
Inc.WPPI Energy efforts and serves as the Alternate on the Board of Directors.  Maintains contact with 
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Utilities Operations Superintendent    
 


product and services suppliers, wholesale power services suppliers and other municipal utilities 
representatives, Municipal Electric Utilities of Wisconsin, Wisconsin Rural Water Association and American 
Waterworks Association representatives, Utilities Committee, Utilities Director, Mayor and Common 
Council members. 
 


 Receives, responds to and coordinates responses to customer inquiries and complaints. 
 


 Reviews, coordinates, approves and authorizes all fleet and equipment purchases. This includes 
researching and buying green equipment and fleet when fiscally affordable. 
 


 Conducts routine safety compliance checks with field staff and determines corrective actions for violations. 
 


 Reviews, approves corrective actions and coordinates all electric power quality inquires. 
 


 Plans and directs the work of all sub-contractors working on our system. 
 


 Reviews, approves, codes and process all accounts payable transactions received from the electric 
division, planning division, metering division and water division staff through an automated process with 
Wells Fargo Bank. 
 


 Reviews, approves and process the monthly drinking water pumpage and chemical additions report 
electronically with the DNR. 
 


 Reviews, plans and coordinates all DNR mandated drinking water monitoring requirements. Electronically 
files all reports. 
 


 Assists with obtaining water samples. 
 


 Reviews, plans and coordinates all EPA unregulated contaminant monitoring rules (UCMR3) and sampling 
schedules. Electronically files all reports. 
 


 Reviews, approves and coordinates all group and individual training requirements along with DNR 
mandated continuing education requirements for license holders and staff members in the State 
Indentured Apprenticeship program for the electric division, planning division, metering division and water 
division. 
 


 Supervises and directs the operations and maintenance of the Stoughton Utilities drinking water pumping, 
storage and distribution system; ensures compliance with regulatory agency requirements, utility policies, 
etc. 
 


 Supervises and directs the installation and maintenance of water and electric connections and metering; 
establishes and maintains the metering standardization replacement program; directs the operations of the 
electric and water meter testing program. 
 


 Supervises and directs the operation and maintenance of the productivity reports; prepares and assigns 
work orders; schedules tasks as required; and conducts performance evaluations. 
 


 Directs and coordinates the field notification for construction, disconnection and reconnection of customer 
services. 
 


 Supervises and directs Electric Division System, Meter Division, Planning Division and Water 
DivisionBilling Section personnel; assists and coordinates other Stoughton Utilities Department Divisions 
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personnel.   
 


 Reviews and approves all overtime, vacation and sick leave use for all Electric Division, Planning Division, 
Metering Division and Water Division staff. 
 


 Participates in hiring and promoting Stoughton Utilities Department staff.  Determines and applies 
disciplinary actions.  Prepares personnel evaluations.  Provides staff development assistance and monitors 
results. 


 


 Provides assistance to the Utilities Technical Operations Supervisor with Supervises the operation of 
Stoughtonthe Utilities Department computer networks, systems administration tasks such as researching, 
updating and installing software, and implementing computer security procedures. and preparing backup 
files. 


 


 Supervises the Stoughton Utilities Department Vulnerability Assessments and Response Program. 
 


 Reviews for accuracy, approves and signs all payroll, accounts payable and other Stoughton Utilities 
Department checks. 


 


 Plans, supervises, directs and coordinates the installation and maintenance of the continuing property 
records program. 


 


 Prepares plans, specifications, and estimates and as-built plans for electric temporary, upgrades, new 
customers, residential, commercial and industrial, and /developers requesteding the extension of services 
and for system maintenance. 


 


 Supervises, directs and develops and implements building and grounds maintenance programs. 
 


 Conducts Divisions staff meetings.  Attends and participates in Stoughton Utilities, and other committee 
meetings. 
 


 Resolves public and regulatory agency inquiries. 
 


 Designs, supervises, directs and coordinates new construction, maintenance requirements and corrective 
work. 


 


 Provides information and assistance to the general public and others as required.  Maintains contact with 
large power customers, engineering consultants, financial consultants, regulatory agencies and others.  
 


 Resolves Stoughton Utilities Department inquiries and other issues from the public and the regulatory 
agencies and represents the Utilities Director as required. 
 


 Maintains knowledge of current regulations and other issues affecting the Stoughton Utilities Department 
and insures conformance with them. 


 


 Serves on the Stoughton Technical Advisory Committee, Wisconsin Public Power Inc.WPPI Energy Board 
of Directors and various steering committees. 


 


 Reviews all Stoughton Utilities Department contracts and facilitates their execution. 
 


 Reviews and approves all Stoughton Utilities Department easement procurements. and abandonments. 
 


 Complies will with all Stoughton Municipal Utilities Safety Programs. 
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Minimum Training and Experience Required to Perform Essential Job Functions 


 
Associate degree in Public Works, Civil Engineering, Electrical Engineering or related field, a minimum of ten 
years utility experience, including supervisory experience and data base/spread sheet experience or any 
combination of education and experience that provides equivalent knowledge, skills, and abilities.  A valid 
motor vehicle operator’s license, commercial driver’s license and a DNR Grade 1 Groundwater/Distribution 
UGD Waterworks operator license is required.  DNR Wastewater Operator License are is required 
encouraged. 
 


Physical and Mental Abilities Required to Perform Essential Job Functions 


 


Language Ability and Interpersonal Communication 


 


 Ability to decide the time, place, and sequence of operations, and the ability to oversee their execution.  
Ability to analyze and categorize data and information using unestablished criteria, to determine 
consequences and to identify and select alternatives. 
 


 Ability to manage and direct the Stoughton Utilities Department, including the ability to provide counseling 
and mediation.  Ability to persuade, convince and train others.  Ability to develop, advise and interpret 
policies, procedures and standards to specific situations.  
 


 Ability to comprehend, interpret, approve and utilize a variety of advisory and design data and information 
such as activity reports, time sheets, billing invoices, training forms, vehicle maintenance reports, 
applications for service, non-routine correspondence, capital plans, State Statutes, regulations, computer 
network operating software manuals, engineering manuals, job authorization forms, purchase orders, 
Federal Register and Administrative Codes, ordinances, performance evaluations, policy/procedure 
manuals, material sheets and staking sheets.  Ability to utilize and interpret environmental, electrical, 
water, wastewater engineering and accounting terminology. 
 


 Ability to communicate orally and in writing  with Stoughton Utilities Department Division personnel and 
supervisors, Utilities Director, other City Department Heads, engineering, accounting and computer 
consultants, Mayor, Common Council members, City Officials, electric wholesale supplier representatives, 
other municipal utilities representatives, Wisconsin Public Power Inc., Municipal Electric Utilities of 
Wisconsin,  Wisconsin Rural Water Association and American Waterworks Association representatives, 
sales representatives, contractors, legal consultants, regulatory agency representatives and the general 
public. 
 


 Ability to prepare performance evaluations, training forms, time sheets, itineraries, correspondence and a 
variety of other documents using prescribed and self-developed formats according to the rules of 
punctuation, grammar and style.  Ability to develop written document and computerized-media formats. 


 


Mathematical Ability 


 


 Ability to calculate percentages, fractions, decimals, volumes, ratios, present values and spatial 
relationships.  Ability to interpret basic descriptive statistical projections and reports. 


 


Judgment and Situational Reasoning Ability 


 


 Ability to use functional reasoning in performing influence functions such as supervising, managing, 


leading, teaching, directing, disciplining, and controlling. 
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 Ability to exercise the judgment, decisiveness and creativity required in situations involving the evaluation 


of information against sensory and/or judgmental criteria; make decisions, and follow through on the 
consequences. 


 


Physical Requirements 


 


 Ability to operate, maneuver and/or steer equipment and machinery requiring adjustments requiring 
multiple conditions and making multiple, complex and rapid adjustments, such as bucket truck, digger 
derrick, motor vehicle, dump truck, fork lift, meter reading equipment, volt meter, electrical equipment,  
computer terminal, computer printer, photocopier, Facilities Management systems, CAD system, SCADA 
system, computer network, fax machine and telephone.  Ability to repair complex equipment and 
machinery. 
 


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements involved in repair and 
operation. 
 


 Ability to exert heavy physical effort in moderate to heavy work, typically involving some combination of 
climbing and balancing, stooping, kneeling, crouching and crawling, lifting, carrying, pushing and pulling up 
to 100 pounds. 
 


 Ability to recognize and identify similarities or differences between characteristics of colors, forms, sounds 
and textures associated with job-related objects, materials and tasks. 


 


Supervisory Skills 
 


 Ability to assign, supervise, review, develop, improve and implement procedures to improve the work of 
others.   


 


 Ability to select, train, monitor, discipline and discharge employees. 


Environmental Adaptability 


 


 Ability to work under mildly unsafe and uncomfortable conditions where exposure to environmental factors 
such as temperature variations, odors, toxic agents, smoke, noise, vibrations, wetness, dusts, machinery, 
disease, electrical currents, and vehicular traffic and where there is risk of serious injury. 


 
 
The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities Act, 
the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective and current employees to discuss potential accommodations with the employer. 
 
 
 
____________________________  _______________________________ 
Employee’s Signature           Supervisor’s Signature 
 
 
____________________________  _______________________________ 
Date   Date 


 
Council approved 5/11/99, 6/8/04 







 


City of Stoughton 


Position Description 


 


Name: Kim M. Jennings  Department:   Stoughton Utilities – Accounting 


Division    


Position Title: Utilities Finance/ and Administrative Manager  


 


Pay Grade:   FLSA:       E 


 


Date: January 2007 Reports To:     Utilities Director 


 


 
Purpose of Position 


 


The purpose of this position is to be accountable for the overall planning, organizing, controlling and directing of the 


financial activities of the Utility, including coordination of all customer and general accounting functions and information 


processing, and perform critical accounting and fiscal management functions in accordance with Stoughton Utilityies 


goals and objectives. 


 


Essential Duties and Responsibilities  


 


The following duties are normal for this position.  These are not to be construed as exclusive or all-inclusive.  Other 


duties may be required and assigned. 
 


 Direct the operation of a central accounting system in a manner consistent with established and accepted Utility 


accounting principles and practices and in sufficient detail to produce accurate cost, financial and statistical data for 


both management and statutory requirements. 


 


 Direct the operation of an automated billing system in sufficient detail to produce and dispense accurate bills, and 


produce accurate billing data for both management and statutory requirements. 


 


 Implement and maintain a proper set of internal controls. 


  


 Administers the purchase card program.  Reviews all credit transactions for accuracy, proper account coding and 


adequacy of supporting documentation. 


  


 Directs treasury management operations, online banking and fraud protection programs. 


  


 Manages relationships with treasury management and investment service providers.  Reviews service fees, negotiates 


and develops contracts with service providers. 


 


 Develop investment and borrowing strategies, optimize utility investments and provides monthly reports. 


 


 Do internal auditing and produce and cause a complete financial statement certified audit by a third party CPA firm. 


 


 Develops financial systems, policies and procedures to ensure effective, efficient and secure fiscal management. 


 


 Prepares and interprets financial statements, cost reports, and statements of receipts and expenditures at regular 


intervals for use by the Utilities Director and Utilities Operations Superintendent, orand Utilities Committee. 


 


 Compile statements of current operating and capital expenditures for use by the Utilities Director in preparing budget 


estimates. 


 


 Assembles estimates and confers with the Utilities Director, Utilities Operations Superintendent and other supervisors 


in the preparation of the budget. 
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Position Description 
 


  


 Directs the preparation of the annual Utilities budget, including advising the Utilities Director, Utilities Operations 


Superintendent, Utilities Committee, and Utilities division supervisors in the review of estimates and the preparation 


of individual budget requests. 


  


 Initiates proactively, or participates collaboratively with department efforts to streamline operations, increase 


operational efficiency and effectiveness, and address issues and opportunities of current concern. 


  


 Prepares work order processing including time, material and equipment allocations, work order closing, asset 


retirements, and provides support for direct billing. 


  


 Directs the preparation of monthly general ledger account reconciliations. 


  


 Audits the receipts and disbursement of Commitment to Community funds to ensure regulatory compliance. 


  


 Analyzes Utilities debt structure and prepares recommendations to the Utilities Director and Utilities Committee 


regarding debt management and restructuring. 


  


 Participates in rating agency calls and handles continuing disclosure requirements. 


  


 Research grant funding opportunities for utility divisions and customers, prepare grant applications and maintain post-


compliance monitoring and reporting. 


 


 Provides support for the Ssupervisesion of daily accounting and billing operations and staff. 


 


 Fosters integrity, professionalism, and a team environment. 


 


 Enhance cash flows through effective billing. 


 


 Direct the customer collection policy. 


 


 Plan and iInstruct clerical business office and field personnel in standard procedures, and regulations, and internal 


controls.  rReviews work performed for accuracy and effectiveness. 


 


 Receive and follow through on customer inquiries related to billing problems that are not easily handled by business 


office personnel. 


 


 Assist with the Aaudit of the readings and billing of customer bills and refunds on finals, and monthly bills, when 


required. 


 


 Direct preparation of employee payroll, tax withholding payments, periodic reporting, maintenance of adequate 


personnel records and the administration of the employee benefits program with the City Clerk/Personnel Director. 


 


 Participate in required Utilityies Committee, Finance Committee, Personnel Committee and Common Council 


meetings. 


 


 Develop and implement effective customer service operations and positive customer relations. 


 


 Assist with Ddevelopment and implemention of a public information program and public events to promote a positive 


Utility environment in the City and service territory. 


 


 Assists Utilities Management Team with Performs personnel management functions including recruitment and 
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Position Description 
 


performance evaluation. 


 


 Coordinates funding through the WI DNR Environmental Improvement Fund. 


 


 Resolves automated financial and billing system issues and implements system modifications and additions. 


 


 Determines the necessity for and prepares rate applications for the Utilities Committee and the Public Service 


Commission. 


 


 Prepares annual reports to the Public Service Commission. 


 


 Oversees information technology and communications systems. 


 


 Schedules and facilitates staff meetings. 


 


 Provides back up to account clerk, information systems/customer services technician; billing coordinator and 


consumer services specialist., and provides back up for work order processing. 


 


 Complies with all Stoughton Municipal Utilities Safety Programs. 


 


Additional Tasks and Responsibilities 


 


While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of this 


position and may also be performed by other unit members. 


 


 Assists electric, wastewater and water divisions as required. 


 


Minimum Training and Experience Required to Perform Essential Job Functions 


 


 Bachelor's degree in Business Administration, Accounting or financial management.  Preference for a Certified Public 


Accountant.  Minimum of three to fiveten years of management or project management related to financial/accounting 


operations, preferably in the utility environment. 


 A valid motor vehicle operator’s license. 


 


 


 


 Significant knowledge of generally accepted financial management and accounting principles and practices, including 


the ability to independently initiate analysis and solve a variety of accounting and fiscal issues from both long-term 


and daily operational perspectives. 


 


 Significant knowledge of computer hardware and software used in the Utility environment, including experience with 


automated accounting, financial and billing systems.  Advanced user of Microsoft applications (Word, Excel, Access, 


and PowerPoint) preferred. 


 


 Familiarity with State and Federal rules and regulations regarding utility systems. 


 


 Proven success and experience in teambuilding and collaboration and experience with effective 


supervisory/management and human resource principles and techniques. 


 


 Understanding of effective customer service principles and techniques. 


 


 Comprehensive knowledge of electric, wastewater and water systems. 
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Position Description 
 
 


Physical and Mental Abilities Required to Perform Essential Job Functions 


 


Language Ability and Interpersonal Communication 


 


Requires the ability to perform complex data analysis including the ability to analyze and interpret an extensive variety of 


technical information and governmental regulations. audit, deduce, assess, conclude and appraise.  Requires discretion in 


determining and referencing such to established criteria to define consequences and develop alternatives. 


 


 Ability to define problems collects data, establish facts, and draw conclusions.  Good decision-making and problem 


solving skills. 


 


 Ability to promote teambuilding and maintaining good working relationships within the Utility and other City 


Departments. 


 


 Ability to develop and maintain good working relationships with contractors, community members, elected officials, 


and regulatory staff. 


 


 Requires the ability to provide first line supervision.  Ability to persuade, convince, and train others.  Ability to advise 


and provide interpretation regarding the application of policies, procedures and standards to specific situations. 


 


 Requires the ability to utilize a wide variety of reference, descriptive, advisory and/or design data and information 


such as financial statements, billing reports, reports, ledgers, journals, summaries, rate applications, budgets, 


manuals/texts, codes, accounting systems, procedures and non-routine correspondence. 


 


 Ability to communicate effectively with the Utilities Director, Utilities Operations Superintendent and all Utility 


personnel, other City departments, Utilities Committee, auditors, technical support contractors and the public verbally 


and in written form. 


 


Mathematical Ability 


 


 Ability to add, subtract, multiply, divide, calculate decimals and percents, and make use of the principles of 


descriptive statistics. 


 


 Ability to design and produce graphical representations of complex financial and performance data. 


 


 


Judgment and Situational Reasoning Ability 


 


 Requires the ability to apply principles of influence systems such as supervision, managing, leading, teaching, 


directing, planning, coordinating and controlling.  Ability to exercise independent judgment to apply facts and 


principles for developing approaches and techniques to problem resolution. 


 


 Requires the ability to exercise the judgment, decisiveness and creativity required in situations involving the direction, 


control and planning of an entire program or multiple programs. 


 


Physical Requirements 


 


 Requires the ability to operate, maneuver and/or provide simple but continuous adjustment on equipment, machinery 


and tools such as a computer and other office machines, and/or materials used in performing essential functions. 


 


 Requires the ability to coordinate eyes, hands, feet and limbs in performing coordinated movements such typing. 
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Position Description 
 
 


 Tasks involve the ability to exert light physical effort in sedentary to light work, but which may involve some lifting, 


carrying, pushing and pulling of objects weighing five to ten pounds. 


 


 Requires the ability to recognize and identify similarities or differences between characteristics of colors, shapes and 


sounds associated with job-related objects, materials and tasks. 


 


Supervisory Skills 


 


 Ability to assign, supervise and review the work of others. 


 


 Ability to make recommendations regarding the selection, training, discipline, and discharge of employees. 


 


Environmental Adaptability 


 


 Ability to work under generally safe and comfortable conditions where exposure to environmental factors may cause 


discomfort and poses a limited risk of injury. 


 


 


The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities Act, the 


City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective 


and current employees to discuss potential accommodations with the employer. 


 


 


____________________________  _______________________________ 


Employee’s Signature           Utility Director’s  Signature 


 


 


____________________________  _______________________________ 


Date   Date 


 


Council Approved:  January 9, 2007 
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Position Description 
 


 


Name: Brian R. Hoops Department: Stoughton Utilities – Accounting 


& Customer ServiceTechnical 


OperationsDivision 


Title: Utilities Office and Information 


SystemsTechnical Operations Supervisor 
Pay Grade:  FLSA: E 


Date: March 2014December 2008 Reports To: Stoughton Utilities Director 


 


___________________________________________________________________________ 


 


Purpose of Position 
 


The purpose of this position is to implement, administer and monitor information technology solutions 


throughout the Stoughton Uutilities and provide supervision to the Accounting & Customer ServiceTechnical 


Operations Division, under withthe direction assistance of the Utilities Finance & Administrative Manager, 


and under the direction and assistance of the Utilities Operations Superintendent and the Utilities Director. 


 


Essential Duties and Responsibilities 
The following duties are normal for this position. These are not to be construed as exclusive or all-inclusive. Other 


duties may be required and assigned. 


 


 Supervises and directs the daily operations of the Accounting & Customer ServiceTechnical Operations 


Division; ensures compliance with regulatory agency requirements, utility policies, etc.; provides 


recommendations, coordinates, and implements customer service, accounting and information system 


improvements. 


 


 Supervises and directs the activities of the Accounting & Customer ServiceTechnical Operations Division 


personnel; establishes and maintains productivity reports; assigns and reviews work; coordinates 


continuing education/training and professional development programs; reviews and approves time sheets; 


schedules and approves overtime, vacation, and sick leave; reviews work performed for accuracy and 


effectiveness.. 


 Supervises and directs the operation of an automated billing system in sufficient detail to produce and 


dispense accurate bills, and produce accurate billing data for both management and statutory 


requirements. 


 Enhance cash flows through effective billing policies, and direct the customer collections policies. 
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 Receive and follow through on customer inquiries related to billing problems that are not easily handled 


by business office personnel. 


 Audit the readings and billing of customer bills and refunds on finals, and monthly bills, when required. 


 Performs personnel management functions including recruitment and performance evaluation. 


 Conducts scheduled and unscheduled meetings as necessary with division staff. 


 Resolves automated financial and billing system issues and implements system modifications and 


additions. 


 


 


 AAssists with preparation and monitors annual budget, 10-year capital projects program, and 20-year 


capital projects operationsprogram. 


 


 Receives and responds to high level customer inquiries and complaints and performs corrective action in 


response to customer inquiries and complaints. 


 


 Maintains contacts with vendors, prepares proposal requests, receives and evaluates proposals, prepares 


purchase orders, and acquires material as required. 


 


 Conducts Division scheduled/unscheduled/updates meetings as necessary. 


 


 AdministersWindows 2000and MS Exchange networking environment.  Installs and implements 


networking solutions.  Administers, updates, and maintains network user accounts.Manages phone and 


data network system operations to include: troubleshooting connectivity problems; installing & 


maintaining hardware; adding/updating/terminating user accounts; assigning rights and access; resetting 


passwords; establishing e-mail addresses; assessing and reporting operational status; performing backups 


and restores; etc. 


 Establishes and maintains a well run phone and data network system by planning and executing the 


selection, installation, configuration, and testing of PC and server hardware, software, wired and wireless 


LAN and WAN networks, telephone system hardware, internal and external telephone lines and circuits, 


and operating and system management systems; and defining system and operational policies and 


procedures. 


 Maintains phone and data network system performance by performing system monitoring and analysis, 


and performance tuning; troubleshooting system hardware, software, networks, and operatingand system 


management systems. 
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 Secures phone and data network system by developing system access, monitoring, control, and 


evaluation; establishing and testing disaster recovery policies and procedures; completing network file 


back-ups; maintaining documentation; monitoring network input and output; reviewing security, 


application and performance logs. 


 Ensures technology documents/certificates such as product registrations, SSL certificates, maintenance 


agreements, service contracts, etc. related to technology operations and/or technology services are 


evaluated, processed, and kept up to date. 


 


 


 Designs, develops and maintains web-based applications including public websites and internal 


applications, including both graphic design, programming, and database administration.  Continuously 


improves the organization's web-based applications; adds new functionality and improves user ability to 


maintain without technical support.  Supports existing web-based applications programmed in ASP.NET, 


VB.NET, HTML/XHTML, CSS, and JavaScript. 


 Designs, develops, and maintains database solutions for internal applications.  Supports existing databases 


in Microsoft Access, Microsoft SQL, ESRI geodatabase, and MySQL formats. 


 Designs, develops, and maintains custom programming solutions for internal applications.  Supports 


existing custom programming in VB, VB.NET, and C#.NET. 


 


 Ensures compliance with all software licensing agreements.  Manages and safeguards software media and 


associated licenses.  Tracks software versions and available upgrades, patches, etc. 


 Oversees Geographic Information System (GIS).  Provides recommendations and assists in the 


coordination of system improvements. 


 Responsible for the discovery, mitigation and documentation of information technology and cyber 


security risks. 


 Ensures networks, workstations, operating systems and software applications are operational; ensures 


hardware and software is patched and/or updated; ensures all analog and broadband circuits are 


operational in accordance with vendor specifications. 


 Manages technology inventory to include procurement and disposal. 


 Maintains workstations, software, printers, peripherals, and devices.  Provides instruction to end users on 


computer/device use, and problemsolving. 


 Maintains mobile devices, including laptops, telephones, and tablets.  Provides instruction to end users on 


computer/device use, and problem solving. 


 


 Researches existing and emerging technologies and makes recommendations based on information. 
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 Maintains internal phone system and building connectivity (voice and data). 


 


 Archives and backs up Exchange communications.Administers server file and data backups. 


 


 Creates and administers database solutions for Utilities applications.   


 


 Creates spreadsheet solutions for Utilities application; administers billing server environment. 


 


 Acts as metering handheld loading/unloading backup as required. 


 


 Assists in the installation and maintenanceof meter reading and test equipment and assists in adding 


single and three-phase meter test programs. 


  


  


 Programs demand and kWh test criteria to electric test board as required. 


 Acts as metering handheld loading/unloading backup as required. 


 


 Assists with public education. 


 


 Ensures that all safety standards are met and complies with all Stoughton Utilities Safety Programs. 


 Participate in required Utility Committee and Common Council meetings.  Prepare monthly status reports 


as well as other scheduled and unscheduled presentations and reports. 


 Develop and implement effective customer service operations and positive customer relations. 


 Develop and implement a public information program to promote a positive Utility environment in the 


City and service territory. 
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Additional Tasks and Responsibilities 
While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of 


this position and may also be performed by other unit members. 


 


 Prepares statistical reports for review. 


 


 Receives and directs messages, customers and visitors.   


 


 Assists with billing and collections procedures. 


 


 Maintains Stoughton Utilities Facilities. 


 


 Assists electric, planning, wastewater and waterall Stoughton Utilities divisions as required. 


 


 Performs other Stoughton Utilities tasks as directed. 


 


 


 


Minimum Training and Experience Required to Perform Essential Job Functions  
 


High school diploma, Associate’s or Vocational degree in Computer Science, Network Administration, Web 


Design or related fields with five ten years utilities office systems experience required, or any combination of 


education and experience that provides equivalent knowledge, skills, and abilities. 


 


 


 


 


 


Physical and Mental Abilities Required to Perform Essential Job Functions 
 


 Ability to maintain and operate all Stoughton Utilities technologies. 
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 Ability to operate office equipment and machinery requiring simple but continuous adjustments, such as 


computer terminal, calculator/adding machine, remittance processing system, cash register, postage 


meter, photocopier, paper cutter, hand punch and telephone. 


 


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as typing. 


 


 Ability to exert very moderate physical effort in sedentary to light work, typically involving some 


combination of stooping, kneeling, crouching and crawling, lifting, carrying, pushing and pulling. 


 


Supervisory Skills 
 


 Ability to assign, supervise and review the work of others and implement discipline. 


 


 Ability to make recommendations regarding the selection, training, discipline and discharge of 


employees. 


 


 Ability to conduct performance reviews. 


 


Language Ability and Interpersonal Communication 
 


 Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess, 


conclude and appraise.  Requires discretion in determining and referencing such to established criteria to 


define consequences and develop alternatives. 


 


 Requires the ability to provide first line supervision.  Ability to persuade, convince, and train others.  


Ability to advise and provide interpretation regarding the application of policies, procedures and 


standards to specific situations. 


 


 Requires the ability to utilize a variety of reference, descriptive and/or advisory data and information such 


as reports and records, studies, logs, timesheets, service rules, manuals, handbooks, procedures, 


guidelines and non-routine correspondence. 
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 Ability to communicate orally with customers, department personnel, bank personnel, vendors, all levels 


of City personnel, and the general public. 


 


Mathematical Ability 
 


 Requires the ability to perform addition, subtraction, multiplication, and division; calculate percentages 


and decimals; may require the ability to perform mathematical operations with fractions and algebra. 







City of Stoughton  Utilities Office and Information Systems Supervisor 


 


Judgement and Situational Reasoning Ability 
 


 Requires the ability to apply principles of influence systems such as supervision, managing, leading, 


teaching, directing, planning, coordinating and controlling.  Ability to exercise independent judgement to 


apply facts and principles for developing approaches and techniques to problem resolution. 


 


 Requires the ability to exercise the judgement, decisiveness and creativity required in situations involving 


the direction, control and planning of an entire program or multiple programs. 


 


 


Environmental Adaptability 
 


 Ability to work under safe and comfortable conditions where exposure to environmental factors is 


minimal and poses little to no risk of injury. 


 


The City of Stoughton is an Equal Opportunity Employer. In compliance with the Americans with Disabilities 


Act, the City will provide reasonable accommodations to qualified individuals with disabilities and 


encourages both prospective and current employees to discuss potential accommodations with the employer. 


 


 


 


 


___________________________________ ___________________________________ 


Employee’s Signature Supervisor’s Signature 


 


 


 


 


___________________________________ ___________________________________ 


Date Date 


 


 







City of Stoughton 


Position Description 


 


Name: 


 


Brian G. Erickson 
 


Department: 


 


Stoughton Utilities Wastewater 
System Division 
 


Position 


Title: 


 


Wastewater System 
Supervisor 
 


Pay Grade: 


 


  FLSA


: 


 


E 
 


Date: 


 


November, 2003March, 
2014 


Reports To: 


 


Utilities Director 
 


 


Purpose of Position 


 
The purpose of this position is to supervise, direct, and coordinate wastewater 
treatment facilities and sanitary sewer collection system operations and activities for the 
City of Stoughton. 
 


Essential Duties and Responsibilities 


 


The following duties are normal for this position. These are not to be construed 


as exclusive or all-inclusive. Other duties may be required and assigned. 


 


• Supervises and directs the daily operations of the wastewater treatment plant and 
collection system; oversees and monitors the wastewater treatment process; 
ensures compliance with WPDES permit and other requirements. 
 


• Assists in the preparation and monitors annual budget. 
 


• Directs the operation of laboratory operations. 
 


• Supervises and directs the activities of wastewater personnel; conducts 
performance evaluations. 
 


• Directs the operation and maintenance of the wastewater treatment facility liquid 
and solids handling facilities and sewage collection system; conducts emergency 
repairs as required. 
 


• Receives and responds to customer inquiries and complaints; makes 
recommendations and performs corrective action in response to customer inquiries 
and complaints. 
 


• Maintains contacts with vendors; prepares proposal requests; receives and 
evaluates proposals; prepares purchase orders and acquires materials as required. 
 







• Maintains material inventory; receives packing slips; places new material into stock; 
enters data into computerized inventory program. 
 


• Assigns work orders. 
 


• Monitors industry loadings. 
 


• Prepares annual reports, compliance maintenance annual reports, land application 
of biosolids annual reports, monthly discharge report, annual mercury reports, 
annual air emissions report, along with other Wisconsin DNR reports and EPA 
reports. 
 


• Maintains records and prepares reports as required. 
 


• Program administrator for all Stoughton Utilities Safety Programs. 
 


• Ensures that all safety standards are met and complies with all Stoughton Municipal 
Utilities Safety Programs. 
 


• Develops emergency response programs for sanitary sewer system cmom. 
 


• Recommends and implements new methods in the collection system and the 
wastewater treatment facilities. 
 


• Televises, cleans and repairs sanitary sewer collection system. 
 


• Bills industrial surcharges. 
 


• Operates wastewater/water SCADA system. 
 


• Assists with water and electric operations as required. 
 


Minimum Training and Experience Required to Perform Essential Job Functions 


 
High school graduate with technical training in wastewater treatment and four to five 
years wastewater treatment experience, or any combination of education and 
experience that provides equivalent knowledge, skills, and abilities, and required 
WDNR wastewater treatment facilities operator advanced certification for the 
Stoughton Wastewater Treatment Facilities.  Commercial Drivers License with tanker 
and air brake certification required.  
 


Minimum Physical and Mental Abilities Required to Perform Essential Job 


Functions 


 


Physical Requirements 







• Ability to operate and maintain wastewater treatment facilities equipment including 
endloader, backhoe, sewer cleaning machine, dump truck, sanitary sewer televising 
equipment, etc. 
 


• Ability to make use of a variety of mechanic’s, carpentry, and electrical tools and 
equipment, including power tools. 
 


• Ability to operate SCBA equipment as required in the Stoughton Municipal Utilities 
Facilities. 
 


• Ability to operate a variety of office equipment including personal computer, 
telephone, etc. 
 


• Ability to push, pull, lift, and carry objects weighing up to 100 pounds. 
 


• Ability to climb and balance carrying heavy objects. 
 


Supervisory Skills 


 


• Ability to assign, supervise, and review the work of others. 
 


• Ability to make recommendations regarding the selection, training, discipline, and 
discharge of employees. 
 


Mathematical Ability 


 


• Ability to add, subtract, multiply, divide, calculate decimals and percents, and make 
use of the principles of basic algebra and geometry. 
 


Language Ability and Interpersonal Communication 


 


• Ability to comprehend and interpret a variety of documents including maintenance 
records, blueprints, lab records and reports, operations reports, plant operation and 
maintenance manuals, engineering reports, training manuals, State statutes and 
other regulations, permit requirements, etc. 
 


• Ability to prepare a variety of documents including operation and lab reports, activity 
reports, letters and other correspondence, etc. using prescribed format and 
conforming to all rules of punctuation, grammar, diction, and style. 
 


• Ability to record and deliver information, explain procedures, and follow instructions. 
 


• Ability to use and interpret civil and hydraulic engineering, mechanics, electrical, and 
basic chemistry and biology terminology. 
 







• Ability to communicate effectively with wastewater treatment plant and other Utility 
and City personnel, consultants, vendors, customers, and others verbally and in 
writing. 


 
 
 


 


Environmental Adaptability 


 


• Ability to work effectively in an office environment. 
 


• Ability to work effectively with frequent exposure to temperature variations, strong 
odors, toxic gas and other agents, machinery noise, and wetness. 
 


The City of Stoughton is an Equal Opportunity Employer. In compliance with the 
Americans with Disabilities Act, the City will provide reasonable accommodations to 
qualified individuals with disabilities and encourages both prospective and current 
employees to discuss potential accommodations with the employer. 
 
 
____________________________________
 _____________________________________ 
Employee’s Signature Supervisor’s Signature 
 
 
____________________________________
 _____________________________________   
Date  Date 








 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  March 11, 2014 


 


To:  Stoughton Utilities Committee 


 


From:  Sean O Grady 


  Stoughton Utilities Superintendent 


 


  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Wisconsin Department of Natural Resources (WDNR) February 4, 2014 


Sanitary Survey of the Stoughton Utilities Waterworks. 


 


WDNR Public Water Supply Engineer David Barkhahn provided the results of the 


referenced sanitary survey on February 11, 2014.  No deficiencies were noted for the 


waterworks.   


 


Sean Grady’s February 12, 2014 response explained that we will continue our annual 


ongoing program to systematically replace undersized water mains and eliminate dead-


end mains through looping.  Secondary containment will also be provided in production 


well chemical addition rooms when major changes or remodeling occurs. 


 


Encl. 


 







February 12, 2014 
 
Mr. David Barkhahn 
Wisconsin Department of Natural Resources 
3911 Fish Hatchery Rd. 
Fitchburg, WI 53711-5397 
 
Dear Dave: 
 
Reference is made to your February 11, 2014 letter regarding the February 4, 2014 sanitary survey of the Stoughton 
Waterworks.  Your letter has been discussed with the Utilities Director and our certified water operators and is 
scheduled to be discussed with the Stoughton Utilities Committee on March 17, 2014. 
 
Stoughton Utilities shall address your recommendations as follows: 
 
 All water mains are not at least 6 inches in diameter.  Stoughton Utilities shall continue with its ongoing 
 annual program to systematically replace undersized water mains with 8-inch diameter water mains or 
 greater and eliminate dead-end water mains through looping. 
 
 All water services are not made of approved materials.  Stoughton Utilities shall continue with its ongoing 
 annual program to replace water services that are not made of approved materials with water services 
 made of approved materials as part of undersized water main replacement program. 
 
Stoughton Utilities shall also address the following: 
 


Secondary containment of the chemicals is not provided.  When Stoughton Utilities makes major changes or 
remodeling to our well house chemical room(s) in the future, secondary containment shall be provided.  


 
Please contact me at (608) 877-7416 or at sogrady@stoughtonutilities.com if further information is required. 
 
Sincerely, 
STOUGHTON UTILITIES 
 
 
Sean O Grady 
Utilities Operations Superintendent 
 
 


 cc: Robert P. Kardasz, P.E., Utilities Director      



mailto:sogrady@stoughtonutilities.com














































 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  March 11, 2014 


 


To:  Stoughton Utilities Committee 


 


From:  Brian G. Erickson 


  Stoughton Utilities Wastewater System Supervisor 


 


  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Wisconsin Department of Natural Resources (WDNR) February 12, 2014 


Evaluation of the Stoughton Utilities Wastewater Treatment Facility 


Laboratory. 


 


WDNR Contract Audit Chemist George T. Bowman provided the results of the 


referenced laboratory evaluation on February 18, 2014.  One deficiency was noted and 


resolved during the evaluation 


 


Brian Erickson’s February 19, 2014 response explained that we will use the provided 


worksheet to verify our laboratory barometer for accuracy against an external source 


regularly.  A small dorm room sized refrigerator shall also be located in the laboratory to 


separate standards.  A subsequent February 28, 2014 response from Mr. Bowman is also 


attached.   


 


Encl. 


Cc:  Sean O Grady 


  Stoughton Utilities Operations Superintendent 


 







 
 
February 19, 2014 
 
Mr. George T. Bowman, Contract Audit Chemist 
Bureau of Science Services, SS/7 
Wisconsin Department of Natural Resources 
101 S. Webster Street, Box 7921 
Madison, WI 53707-7921 
 
Dear Mr. Bowman: 
 
Reference is made to your February 18, 2014 letter regarding the February 12, 2014 on-site evaluation of the 
Stoughton Utilities Wastewater Laboratory (SUWL).     
 
Stoughton Utilities has addressed your recommendation as follows: 
 
 The laboratory barometer is not verified for accuracy.  SUWL began using the spreadsheet you provided on 
 February 12, 2014 to verify the accuracy of our barometer.  This issue has been resolved.  No further action is 
 required. 
 
Stoughton Utilities shall also address the following: 
 
 Samples and standards are not stored separately as required by code.  SUWL shall purchase a small dorm 
 room size refrigerator to separate the standards.  The refrigerator is scheduled to be in service in the SUWL 
 by March 14, 2014.  
  
Please contact me at (608) 877-7421 or at berickson@stoughtonutilities.com if further information is required. 
 
Sincerely, 
STOUGHTON UTILITIES 
 
 
Brian G. Erickson 
Wastewater System Supervisor 
 


 cc: Sean O Grady - Utilities Operations Superintendent  
 Robert P. Kardasz, P.E. - Utilities Director 
 Phillip O. Linnerud - Utilities Laboratory Technician and Operator II      



mailto:berickson@stoughtonutilities.com





 
 
 
February 18, 2014                                                                                               FID: 113003550 
 
 
Stoughton Wastewater Treatment Plant 
Attention:  Brian Erickson and Phil Linnerud 
700 Mandt Parkway 
Stoughton, WI 53589 
 
SUBJECT:  Laboratory Evaluation (2/12/2014) 
 
Dear Mr. Erickson and Mr. Linnerud: 
 
I conducted an on-site evaluation of your laboratory on February 12, 2014 to determine compliance with 
Chapter NR 149, Laboratory Certification and Registration, Wisconsin Administrative Code.  Enclosed 
is a report that summarizes the observations I made while at your laboratory.  


You must resolve, and provide a response for each deficiency identified in this report. The initial 
response must be received within 30 days of the date on this letter.  For corrective actions that require 
more than 30 days to complete, include the expected dates of completion. 


You may submit your response to me by e-mail at george.bowman@wisconsin.gov or by regular mail.  
If you mail your response, please send it to ATT:  George Bowman/SS7 at the address listed in the 
letterhead. 


The deficiencies are presented under the header “Deficiencies – Supplemental Information – 
Suggested Lab Response”.  The deficiencies are highlighted by presenting them in “bolded” text.  
Additional details that clarify the deficient practice are presented directly after the deficiency citation.  
These details are the "Supplemental Information” for the deficiency.  Following the “Supplemental 
Information” is a suggested lab response (written in italics) to help you respond to the deficiency.   


I would like to thank both of you for your time and assistance during the evaluation. I enjoyed working 
with you.  As you read my observations and summaries, if you notice that I misunderstood any of your 
practices, please let me know so I can note the corrections in the file.  


If you have any questions about this report or any other lab issues you can reach me by email or by 
phone at 608-219-6285. 


 
Yours truly,  
 
 
 
 
George T. Bowman  
Contract Audit Chemist 
george.bowman@wisconsin.gov 
 
cc:  Amy Garbe, DNR-Fitchburg 
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George Bowman 
Audit Chemist 


Bureau of Science Services, SS/7 
Wisconsin Department of Natural Resources 


101 S. Webster Street 
Madison, WI 53707 


 
February 12, 2014







Stoughton Wastewater Treatment Plant FID: 113003550 
NR 149 Compliance Evaluation          February 12, 2014 page 2  
 


OVERVIEW 
 
The Stoughton Wastewater Treatment Plant laboratory was evaluated for compliance with NR 149 on 
February 12, 2014.  It was last evaluated on January 13, 2011.  The facility is a registered laboratory.  
Bob Kardasz is the Public Works Director.  Brian Erickson is the Wastewater System Supervisor and 
has overall responsibility for the wastewater facility.  Phil Linnerud is the primary analyst and handles 
the day to day operation of the laboratory.   Kevin Hudson and Martin Steffens are the backup analysts. 
Mr. Linnerud prepares the DMRs.  Mr. Erickson reviews, validates and approves the DMRs.  Mr. 
Kardasz signs and submits them to the DNR.    
 
Influent samples are collected for BOD and TSS three times a week and total phosphorus once a week. 
Effluent samples are collected for CBOD, TSS, ammonia (NH3-N) and total phosphorus (TP) three 
times a week.  The laboratory preserves TP and NH3-N samples with sulfuric acid to a pH of <2 
immediately after collection and refrigerates them at ≤ 6 ºC until analysis. TP and NH3-N analysis are 
typically performed every couple of weeks.  The 20th Edition of Standard Methods is used as follows:  
5210B for BOD/CBOD,  2540D for TSS and 4500-NH3 D for NH3-N.  Hach method 8190 (Standard 
Methods 4500-P B(5) & E) is used for TP. 


The evaluation process necessitates that the following report focus on deficiencies.  However, I did 
observe many positive practices at this laboratory.  Some of the great things identified at this laboratory 
were: 


 Even though the laboratory is very cramped, it is very well organized. 
 All records were well organized, secure and readily accessible.  
 The laboratory has outstanding traceability of records.  
 Instrument and support equipment logs are outstanding. 
 The laboratory’s policy of repeating analysis when there is a QC failure is a very good practice. 
 The laboratory’s GGA and BOD blank results are some of the best I have seen in my 40 year 


career. 
 Mr. Linnerud is very knowledgeable about the tests he is performing. 
 Mr. Linnerud and Mr. Erickson were very easy to work with and willing to consider 


recommendations.  
 


The deficiencies described in this report are those that were observed during the on-site evaluation and may have 
been corrected or otherwise addressed in the ensuing time between the evaluation and the receipt of this report.  
Performing a laboratory evaluation in the course of only a single day limits its scope; therefore, other deficiencies 
may exist in the laboratory.  Their omission from the report does not imply acceptance by the Department. The 
laboratory is urged to correct all deficiencies even if some of them were not noted in this report. 


 


 


 


 
George Bowman                                                                                                                                                            
Contract Audit Chemist 
 
Approved by:  Tom Trainer, Audit Chemist, Laboratory Certification and Registration Program 
  







Stoughton Wastewater Treatment Plant FID: 113003550 
NR 149 Compliance Evaluation          February 12, 2014 page 3  
 


I. FACILITIES and EQUIPMENT    
 
The laboratory has an outside metrology company come into the laboratory to check their balance, 
weights and thermometers annually.  Thermometer correction factors are posted on the refrigerator, 
oven, BOD incubator and on composite samplers.  All instruments and support equipment appear to be 
in good working order although the TSS oven and spectrophotometer used for TP testing are outdated.  
The laboratory is cramped; cabinets are rusted and show much wear. The HVAC system is marginal at 
best.  The laboratory must run a portable electric heater in the winter to maintain a temperature in the 
17-23ºC on the days they perform BOD tests.    
 
Deficiencies – Supplemental Information – Suggested Lab Response 
1. The laboratory barometer is not verified for accuracy. 


--NR 149.44 (3)(a)-- 
 


The laboratory barometer is not verified for accuracy against an external source regularly.  When it 
is, the information is not documented.  A barometer is used to measure the current local barometric 
pressure.  This pressure must be measured and documented on each BOD analysis day so that the 
theoretical DO saturation value can be determined.  An internet site is one place where one can find 
an “official” current barometric pressure for an area near the laboratory.  This can then be used to 
check the accuracy of the laboratory’s barometer.  The laboratory must remember to adjust the 
“official” value from sea level pressure to the local elevation before comparing to laboratory’s 
barometer reading. This external check against an “official” source need only be performed about 
every 6 months and must be done at least annually.  The laboratory must be sure to document the 
results each time the check is performed.  The laboratory may contact the DNR Laboratory 
Certification staff if there are questions on how to convert sea level pressure to local pressure. 
 


The laboratory began using the spreadsheet left with them during the on-site evaluation to verify 
the accuracy of their barometer.  This issue has been resolved.  No further action is required.  


2. Samples and standards are not stored separately as required by code. 
--NR 149.46 (6)(c)-- 


 
NR149 requires that samples be stored separately from all standards, reagents, food and other 
potentially contaminating sources. It further states that samples must be stored in areas that 
prevent or minimize cross−contamination.  The laboratory currently stores samples, reagents and 
standards in the same refrigerator.  The laboratory must separate the samples from the standards 
and reagents.  They may either place the samples or standards in separate refrigerators or place 
one or the other in an air-tight sealed container.  
 


The laboratory may wish to consider purchasing a small dorm room size refrigerator to separate 
the standards and reagents from the samples.  The laboratory must indicate how they intend to 
address this issue.   


 


II. SAMPLE HANDLING 
 


Samples are collected and split in an appropriate manner. TP and NH3-N samples are preserved with 
sulfuric acid to a pH of <2 and refrigerated until analysis. The laboratory has a policy and practice  in 
place to verify that sample bottles and composite containers do not contribute analytes of interest to 
samples.   


 







Stoughton Wastewater Treatment Plant FID: 113003550 
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No significant deficiencies were identified 
  


III. QUALITY MANUAL and SOPs  
 


The quality manual addresses all elements specified in NR149.37 (3).  SOPs for CBOD/BOD, TSS, 
NH3-N and TP address all code requirements (NR149.40 (2)). 
 


No significant deficiencies were identified  
 
 


IV. TRACEABILITY and RECORDS   
 
The laboratory can link the reagents and standards used from the analysis records to the their reagent 
log.   All records are stored securely on-site for at least 3 years.    


 


No significant deficiencies were identified 
 
V. QUALITY CONTROL   
 


The laboratory has a policy for initial demonstration of capability (IDC).  Records were available for all 
analysts. The laboratory analyzes second source standards for TP and NH3-N.  The laboratory has a 
policy of repeating analysis, when possible, if there is a QC failure.  Consequently few samples need to 
be qualified on the facility’s DMR. 


 
No significant deficiencies were identified 


 
 
VI. TEST REPORTS 
  


The laboratory qualifies results on their DMR when there is a QC failure or deviation from normal 
operating procedures.  Qualifiers include corrective action when possible. 
 


No significant deficiencies were identified. 
 
 


VII. TECHNOLOGY (METHOD) – ANALYTE 
 


A. OXYGEN DEMAND ASSAYS – BOD  
 
A YSI model 5100 DO meter is used for BOD analysis.  It is calibrated using the water saturated air 
technique. The laboratory analyses 3 replicate GGA samples each time they are performed and 2 
blanks daily.  Influent settled for about 15 minutes, is used for seed.   
 


No significant deficiencies were identified other the that listed in section I.1 of this report. 
  







Stoughton Wastewater Treatment Plant FID: 113003550 
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B. ELECTROMETRIC ASSAYS –  NITROGEN AMMONIA 
  


A Thermo Orion 720A+ pH/Ion meter, equipped with an Orion 9512HPBNWP high performance 
electrode, is used to perform NH3-N analysis.  The display on the 720A+ pH/Ion meter is faded and 
some of the digits on the LED are no longer visible. The meter is nearing the end of its useful life 
and should be replaced very soon.  Calibration curves are generated on each day of analysis.  A 
calibration curve comprised of a 0.2, 2.0 and 20 mg/L standards are used.   The overall slope, MVs 
and sample concentrations are read directly from the meter. 
 
 No significant deficiencies were identified. 


 
C. GRAVIMETRIC ASSAYS – TOTAL SUSPENDED 


 
The laboratory uses 25 mL capacity Gooch crucibles and 934AH filters for TSS analysis. The 
laboratory always dries samples overnight. Gooch crucibles are allowed for TSS testing in 
Standards Method 2540D.  However, they are less than ideal because the reduced surface area 
restricts the amount of sample that can be filtered. The laboratory typically filters up to 300 mL of 
sample for effluent samples which is just enough to meet the minimum capture weight for TSS 
testing. DNR guidance requires laboratories to filter up to 500 mL, if necessary, to obtain a 
minimum capture weight of 1 mg.  It is extremely difficult and time consuming to filter 500 mL 
through a 25 mL capacity Gooch crucible.   The laboratory is encouraged to switch from Gooch 
crucibles to 47 mm filters and a membrane type filtering apparatus with a 250 mL volume capacity 
funnel.   
 


No significant deficiencies were identified. 
 


D. COLORIMETRIC – TOTAL PHOSPHOURUS  
 


The laboratory performs TP analysis using the TNT method (Hach 8190).  The laboratory does not 
use variable volume mechanical pipets as specified by the Hach method. Instead, they add 
samples and at least one reagent using a serological pipet which is very hard to control. The 
laboratory uses a Hach Odyssey spectrophotometer. The calibration curve and all sample 
calculations are performed using a spreadsheet.   
 


No significant deficiencies were identified. 
 


 







 
 
 
 
 
 
 
February 28, 2014                                                                                                  FID: 113003550 
 
Stoughton Wastewater Treatment Plant 
Attention:  Brian Erickson and Phil Linnerud 
700 Mandt Parkway 
Stoughton, WI 53589 
 
Subject:  Resolution and Closure of the On-site Evaluation Conducted on (2/12/2014) 
 
Dear Mr. Erickson and Mr. Linnerud: 
 
This letter closes your laboratory’s February 12, 2014 on-site evaluation confirming your continuing 
compliance with Chapter NR 149.  The information you provided in your response addresses the few 
deficiencies identified during the on-site evaluation.  You appear to have implemented all of the 
necessary procedures to demonstrate compliance with NR149.  Thank you for all of your efforts to keep 
your laboratory in compliance. 
 
I would also like to acknowledge that you addressed the few deficiencies identified during the on-site 
evaluation and responded in record time.  One was corrected on-site the day of my visit, even before 
you even received your report.  You should be commended for such a fast response.   
 
Your laboratory should be scheduled for another routine on-site evaluation in February of 2017.  In the 
meantime, feel free to contact me if you have any questions or concerns.  I can be reached at 608-219-
6285.  It has truly been a pleasure working with Tyler and you. 
 
 
 
Yours truly, 
 
 
 
 
 
 
 
Contract Auditor, Wisconsin Department of Natural Resources. 
george.bowman@wisconsin.gov 
 
 
cc:  Amy Garbe, DNR-Fitchburg 
        


Scott Walker, Governor
Cathy Stepp, Secretary


Telephone 608-266-2621
FAX 608-267-3579


TTY Access via relay - 711


State of Wisconsin 
DEPARTMENT OF NATURAL RESOURCES 
101 S. Webster Street 
Box 7921 
Madison WI  53707-7921 


 dnr.wi.gov 
wisconsin.gov 












 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  March 11, 2014 


 


To:  Stoughton Utilities Committee 


 


From:  Brian G. Erickson 


  Stoughton Utilities Wastewater System Supervisor 


 


  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Wisconsin Department Of Natural Resources (WDNR) January 23, 2014 


Approval Of The Stoughton Utilities Annual Mercury Pollutant 


Minimization Program (PMP). 


 


WDNR Wastewater Engineer Amy Garbe approved the PMP and commended Stoughton 


Utilities staff for their efforts.  The PMP describes the local good faith effort to minimize 


mercury in the environment. 


 


Encl. 


 


cc: Sean O Grady 


 Stoughton Utilities Operations Superintendent   


 


 
















AmountCheck


Nbr Type Date Vendor ID / NamePaid


Date:


Time:


User:


01:26PM


SGUNSOLUS


Page:


Report:


Company:


1 of 4


03699W.rpt


7430


Stoughton Utilities


Check Register Summary - Standard


Period: - As of: 3/3/2014


Monday, March 03, 2014


Description


7430Company:


VO for check batch: 305643EP000814 516 WELLS FARGO BANK2/12/2014  50,091.20


Client Analysis-Feb Ach/Client Analysis-Feb 


Ach/Client Analysis-Feb Ach/Client Analysis-Feb 


Ach


HC000815 020 Wells Fargo Bank-Ach2/28/2014  3,106.06


Alliant Energy-Feb Ach/Alliant Energy-Feb 


Ach/Alliant Energy-Feb Ach/Alliant Energy-Feb 


Ach/Alliant Energy-Feb Ach/Alliant Energy-Feb 


Ach/Alliant Energy-Feb Ach


HC000816 003 Alliant Energy - Ach2/28/2014  4,620.10


EBC-Feb Ach/EBC-Feb Ach/EBC-Feb Ach/EBC-Feb 


Ach


HC000817 002 Employee Benefits Corp - Ach2/28/2014  314.98


Delta Dental - Feb Ach/Delta Dental - Feb Ach/Delta 


Dental - Feb Ach


HC000818 001 Delta Dental - Ach2/28/2014  1,047.46


Dept of Rev-Feb Ach/Dept of Rev-Feb AchHC000819 010 WI Dept. of Revenue Taxpayment-Ach2/28/2014  18,282.53


Us Cellular - Feb AchHC000820 004 Us Cellular - Ach2/28/2014  104.89


Federal Taxes-Feb Ach/Federal Taxes-Feb 


Ach/Federal Taxes-Feb Ach/Federal Taxes-Feb Ach


HC000821 025 Payroll Federal Taxes- Ach2/28/2014  31,680.39


State Taxes-Feb Ach/State Taxes-Feb AchHC000822 008 Payroll  State Taxes - Ach2/28/2014  6,492.28


WPPI-Renewable Energy/WPPI-Buy Back Solar 


Credit/WPPI-Shared Savings/WPPI-Large Power


HC000823 009 WPPI2/28/2014  1,103,640.50


Wi Lheap-Customer RefundCK022778 046 WISCONSIN DIV OF ENERGY EAP-UN2/5/2014  26.30


El Testing-Blanket testsCK022779 324 ELECTRICAL TESTING LAB., LLC.2/5/2014  300.61


Resco-Hv 


Sections/Resco-Ferrules/Resco-Ferrules/Resco-Tre


e Trimming supply


CK022780 400 RESCO2/5/2014  888.60


Strand-Forton St Water/Strand-Page St 


Development


CK022781 448 STRAND ASSOCIATES INC.2/5/2014  7,231.25


Wi Rural-14 Member Renewal/Wi Rural-14 Member 


Renewal


CK022782 548 WISCONSIN RURAL WATER ASSOC.2/5/2014  460.00


Auxiant-Medical Admin/Auxiant-Medical 


Admin/Auxiant-Medical Admin


CK022783 590 AUXIANT2/5/2014  7,367.61
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Id Access-Id Card/Id Access-Id CardCK022784 756 ID-ACCESS2/5/2014  20.00


Dunkirk-Jan DunkirkCK022785 781 DUNKIRK WATER POWER CO LLC2/5/2014  1,363.67


Sun Prairie-Customer RefundCK022786 924 SUN PRAIRIE UTILITIES2/5/2014  96.00


T Cole-Customer RefundCK022787 055 TIMOTHY COLE2/11/2014  157.22


City Stoton-Legal Services/City Stoton-Auxiant 


Claims/City Stoton-Auxiant Claims/City Stoton-Feb 


Rent/City Stoton-Feb Rent/City Stoton-Feb 


Rent/City Stoton-Feb Life Ins/City Stoton-Feb 


Rent/City Stoton-Feb Rent/City Stoton-Auxiant 


Claims/More...


CK022788 131 CITY OF STOUGHTON2/11/2014  82,241.05


Stoton Schools-Customer RefundCK022789 286 STOUGHTON SCHOOLS2/11/2014  660.24


Resco-Cleaner/Resco-Inventory/Resco-Supplies/Re


sco-Supplies


CK022790 400 RESCO2/11/2014  2,989.86


Wheda-Customer RefundCK022791 433 WHEDA2/11/2014  102.56


Woodward-AdsCK022792 474 WOODWARD COMMUNITY MEDIA2/11/2014  149.24


C Hoff-Customer RefundCK022793 520 CHARLES HOFF2/11/2014  46.44


J Burkett-Customer RefundCK022794 072 JEFFERSON BURKETT2/19/2014  13.96


Inspired -Customer RefundCK022795 083 INSPIRED ADULT DAY SERVICES2/19/2014  19.18


Us Cell-Cell Phone/Us Cellular-Cell PhoneCK022796 123 US CELLULAR2/19/2014  158.89


Ash Ins-Customer RefundCK022797 126 ASH INSURANCE SERVICES, INC.2/19/2014  46.11


City Stoton-Jan StormwaterCK022798 131 CITY OF STOUGHTON2/19/2014  34,714.77


El Testing-Sleeve testsCK022799 324 ELECTRICAL TESTING LAB., LLC.2/19/2014  112.14


Border States-Inventory/Border States-InventoryCK022800 327 BORDER STATES ELECTRIC SUPPLY2/19/2014  1,181.95


C Matulle-Customer RefundCK022801 351 COREY & LAUREN MATULLE2/19/2014  6.62


Resco-ConnectorsCK022802 400 RESCO2/19/2014  102.50
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Rosenbaum-Ton SandCK022803 405 ROSENBAUM CRUSHING & EXCAV.2/19/2014  262.78


Frontier-Fuel/Frontier-Fuel/Frontier-FuelCK022804 451 FRONTIER-SERVCO FS2/19/2014  4,397.94


Miron-Pay Req 1CK022805 464 MIRON CONSTRUCTION CO., INC.2/19/2014  267,267.30


Vining Sparks-SafekeepingCK022806 584 VINING SPARKS IBG, L.P.2/19/2014  48.00


GLS-Jan Locates/GLS-Jan Locates/GLS-Jan 


Locates


CK022807 727 GLS UTILITY LLC2/19/2014  414.10


K Litzkow-Customer RefundCK022808 733 KELLY LITZKOW2/19/2014  91.74


Local Govt-Property Ins/Local Govt-Property 


Ins/Local Govt-Property Ins


CK022809 884 LOCAL GOVT PROPERTY INS. FUND2/19/2014  41,855.00


R Wolc-Customer RefundCK022810 947 ROSEANN WOLC2/19/2014  238.31


M Julseth-Pipe thawingCK022811 758 MIKE JULSETH2/24/2014  1,155.00


City Stoton-Feb Retirement/City Stoton-Feb 


Retirement/City Stoton-Feb Retirement


CK022812 131 CITY OF STOUGHTON2/24/2014  16,866.00


United Way-Feb contributionCK022813 293 UNITED WAY OF DANE COUNTY2/24/2014  40.00


S Keller-Customer RefundCK022814 991 SAM KELLER3/3/2014  496.00


S Eugster-Customer RefundCK100846 065 SUE EUGSTER2/5/2014  1,045.75


Meuw-Cust svc & pub relationsCK100847 995 MEUW2/5/2014  550.00


Hanson-Feb Pest Maint.CK100848 310 HANSON PEST MANAGEMENT2/11/2014  27.00


Great West-Feb A Def CompCK100849 463 GREAT-WEST2/11/2014  2,425.00


J Mclain-Meal ReimbCK100850 683 JOHN MCLAIN2/11/2014  126.06


N Shore Bank-Feb A Def CompCK100851 731 NORTH SHORE BANK FSB2/11/2014  200.00


Infosend-Bill print & mail/Infosend-Bill print & 


mail/Infosend-Bill print & mail/Infosend-Bill print & 


mail


CK100852 852 INFOSEND, INC2/11/2014  6,574.73
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MEUW-Safety Group/MEUW-Safety 


Group/MEUW-Safety Group


CK100853 995 MEUW2/11/2014  5,300.00


Sun Dance-Feb Cleaning/Sun Dance-Feb 


Cleaning/Sun Dance-Feb Cleaning


CK100854 322 SUN DANCE CLEANING SVCS LLC2/19/2014  250.00


K Jennings-Class ReimbursementCK100855 687 KIM JENNINGS2/19/2014  154.98


MEUW-J Mclain leadership clCK100856 995 MEUW2/19/2014  350.00


Great West-Feb B Def CompCK100857 463 GREAT-WEST2/24/2014  2,425.00


N Shore Bank-Feb B Def CompCK100858 731 NORTH SHORE BANK FSB2/24/2014  200.00


Company Total  1,712,597.85
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 4.93920 000000  - 24HRBATTERIES.COM994 01/20/2014CALCULATOR BATTERY. 41007430


 9.29933 000000  - 663 STOUGHTON BUMPER TO B626 01/22/2014Four-way flasher control on Ttrk No 15 64007430


 11.33933 000000  - 663 STOUGHTON BUMPER TO B626 01/22/2014Lamp for Truck #15 68007430


 253.98828 000000  - 663 STOUGHTON BUMPER TO B626 01/10/2014Batteries for jet-vac 87007460


-28.00828 000000  - 663 STOUGHTON BUMPER TO B626 01/13/2014Battery exchange credit 87007460


 5.29828 000000  - 663 STOUGHTON BUMPER TO B626 01/13/2014Gasket sealant 87007460


 86.99933 000000  - 663 STOUGHTON BUMPER TO B626 01/13/2014Battery replacement on fork truck. 54007430


 35.96933 000000  - 663 STOUGHTON BUMPER TO B626 01/27/2014Diesel additive. 65007430


 41.47933 000000  - ADVANCE AUTO PARTS 6292194 01/13/2014Vehicle cleaning supplies 67007430


 9.98933 000000  - ADVANCE AUTO PARTS 6292194 01/09/2014Power steering fluid. 54007430


 99.00920 000000  - AMER PUBLIC POWER ASSO439 01/27/2014APPA annual software fee for Ereliability. 40007430


 3,359.43825 000000  - ASHLAND CHEMICAL546 01/27/2014Polymer chemical 82007460


 4.47583 000000  - ASLESON'S TRUE VALUE HDW108 01/23/2014Screws for shop. 52857430


 23.97593 000000  - ASLESON'S TRUE VALUE HDW108 01/29/2014Gas Oil caps for Stihl saws and a chain file. 67007430


 24.77833 000000  - ASLESON'S TRUE VALUE HDW108 01/29/2014rock salt, windshield fluid 87007460


 8.07675 000000  - ASLESON'S TRUE VALUE HDW108 01/29/2014Paint and brush for thawing machine. 65007450


 27.42932 000000  - ASLESON'S TRUE VALUE HDW108 01/29/2014Light switch replaced in the Water Dept. office area. 64007430


 6.49652 000000  - ASLESON'S TRUE VALUE HDW108 01/31/2014Chemical room switches. 64007450


 30.91633 000000  - ASLESON'S TRUE VALUE HDW108 01/31/2014Replacement screens and parts for well houses. 73007450


 11.56675 000000  - ASLESON'S TRUE VALUE HDW108 01/31/2014Turnbuckle for thawing machine. 65007450


 25.75593 000000  - ASLESON'S TRUE VALUE HDW108 01/31/2014Recoil repair on the snowblower. 65007430


 8.58614 000000  - ASLESON'S TRUE VALUE HDW108 01/10/2014Screwdriver bit for well door locks 52507450


 79.89831 000000  - ASLESON'S TRUE VALUE HDW108 01/10/2014Supplies for televising truck. 87007460


 11.98583 000000  - ASLESON'S TRUE VALUE HDW108 01/13/2014Shop supplies 52857430


 11.28633 000000  - ASLESON'S TRUE VALUE HDW108 01/13/2014Well #7 Hose bibs 84007450


 10.77833 000000  - ASLESON'S TRUE VALUE HDW108 01/03/2014Fittings for final clarifier 87007460


 61.17833 000000  - ASLESON'S TRUE VALUE HDW108 01/06/2014Office remodel - supplies 87007460


 3.36143 000000  - ASLESON'S TRUE VALUE HDW108 01/06/2014sales tax to be reimbursed 87007430


 27.93833 000000  - ASLESON'S TRUE VALUE HDW108 01/06/2014PVC fittings 87007460


 14.96652 000000  - ASLESON'S TRUE VALUE HDW108 01/06/2014Disc. switch on chemical fan. 64007450


 24.42833 000000  - ASLESON'S TRUE VALUE HDW108 01/02/2014pipe fittings and degreaser 87007460


 9.78675 000000  - ASLESON'S TRUE VALUE HDW108 01/08/2014sump pump repairs 73007450


 25.96932 000000  - ASLESON'S TRUE VALUE HDW108 01/17/2014Replace casting on shop vac. 64007430


 34.27586 000000  - ASLESON'S TRUE VALUE HDW108 01/20/2014Hardware - keys 68007430


 16.99675 000000  - ASLESON'S TRUE VALUE HDW108 01/15/20141/2 RND head ratchet for Trk No 23 73007450


 4.97673 000000  - ASLESON'S TRUE VALUE HDW108 01/15/2014Main repair parts. 73007450


 2.29663 000000  - ASLESON'S TRUE VALUE HDW108 01/15/2014Meter repair clamp. 73007450


 1.49663 000000  - ASLESON'S TRUE VALUE HDW108 01/16/2014Key for Norse Park Shelter. 73007450


 33.08633 000000  - ASLESON'S TRUE VALUE HDW108 01/16/2014Grease fittings and backflow preventer. 84007450


 243.49586 000000  - ATT CONS PHONE PMT952 01/14/2014Analog phone lines - large power metering 52507430


 20.53921 000000  - ATT CONS PHONE PMT952 01/14/2014Analog phone lines - SCADA dialers 52507450


 29.35851 000000  - ATT CONS PHONE PMT952 01/14/2014Analog phone lines - SCADA dialers and generator 52507460
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 28.00833 003611  - BADGER WATER390 01/20/2014Lab water 83007460


 28.00833 003611  - BADGER WATER390 01/02/2014Lab water 83007460


 1,567.50923 000000  - BAKER TILLY648 01/15/2014Audit fees7430


 570.00923 000000  - BAKER TILLY648 01/15/2014Audit fees7450


 712.50852 000000  - BAKER TILLY648 01/15/2014Audit fees7460


 686.95921 000000  - BARRACUDA NETWORKS INC898 01/15/2014Support and definition subscription contract for web filter - 3 years 52507430


 249.80921 000000  - BARRACUDA NETWORKS INC898 01/15/2014Support and definition subscription contract for web filter - 3 years 52507450


 312.25851 000000  - BARRACUDA NETWORKS INC898 01/15/2014Support and definition subscription contract for web filter - 3 years 52507460


 686.95921 000000  - BARRACUDA NETWORKS INC898 01/23/2014Support and definition subscription contract for spam filter - 3 years 52507430


 249.80921 000000  - BARRACUDA NETWORKS INC898 01/23/2014Support and definition subscription contract for spam filter - 3 years 52507450


 312.25851 000000  - BARRACUDA NETWORKS INC898 01/23/2014Support and definition subscription contract for spam filter - 3 years 52507460


 53.65583 000000  - BORDER STATES ELECTRIC327 01/20/2014Supplies for cleaning hot sticks and arms. 40007430


 1,020.00586 000000  - BORDER STATES ELECTRIC327 01/09/20143-phase electric meters 4 40007430


 4,718.87921 000000  - CDW GOVERNMENT604 01/21/2014Licensing for Microsoft Office 2013 upgrade 52507430


 1,715.95921 000000  - CDW GOVERNMENT604 01/21/2014Licensing for Microsoft Office 2013 upgrade 52507450


 2,144.96851 000000  - CDW GOVERNMENT604 01/21/2014Licensing for Microsoft Office 2013 upgrade 52507460


 102.49921 000000  - CHARTER COMM432 01/14/2014Office internet service 52507430


 36.89921 000000  - CHARTER COMM432 01/14/2014Office internet service 52507450


 49.19851 000000  - CHARTER COMM432 01/14/2014Office internet service 52507460


 16.42233 001099  - CHARTER COMM432 01/14/2014Office internet service 52507430


-16.10920 000000  - CHULA VISTA RESORT894 01/28/2014Tax removed from bill 40007430


-16.10920 000000  - CHULA VISTA RESORT894 01/28/2014Tax removed from room charge. 52857430


 86.10920 000000  - CHULA VISTA RESORT894 01/27/2014MEUW Conference room charge 40007430


 70.00920 000000  - CHULA VISTA RESORT894 01/27/2014Training expense - MEUW Joint Supts Conference - Lodging 10007430


 86.10920 000000  - CHULA VISTA RESORT894 01/27/2014Room for MEUW Annual Conference. 52857430


 79.78926 000000  - CINTAS 446809 01/27/2014Uniforms 40007430


 3.00834 000000  - CINTAS 446809 01/27/2014Shop supplies 40007460


 14.55854 000000  - CINTAS 446809 01/27/2014Uniforms 40007460


 9.70926 000000  - CINTAS 446809 01/27/2014Uniforms 40007450


 45.13834 000000  - CINTAS 446809 01/31/2014Bathroom Cleaning 40007460


 45.14932 000000  - CINTAS 446809 01/31/2014Bathroom Cleaning 40007430


 45.13932 000000  - CINTAS 446809 01/31/2014Bathroom Cleaning 40007450


 213.01926 000000  - CINTAS 446809 01/20/2014CINTAS 446 40007430


 93.69926 000000  - CINTAS 446809 01/13/2014Uniforms 40007430


 3.00834 000000  - CINTAS 446809 01/13/2014Shop supplies 40007460


 9.70854 000000  - CINTAS 446809 01/13/2014Uniforms 40007460


 9.70926 000000  - CINTAS 446809 01/13/2014Uniforms 40007450


 45.13834 000000  - CINTAS 446809 01/06/2014Bathroom Cleaning 40007460


 45.14834 000000  - CINTAS 446809 01/06/2014Bathroom Cleaning 40007460


 45.13932 000000  - CINTAS 446809 01/06/2014Bathroom Cleaning 40007450


 88.84926 000000  - CINTAS 446809 01/06/2014Uniforms 40007430


 15.10834 000000  - CINTAS 446809 01/06/2014Shop supplies 40007460


 14.55834 000000  - CINTAS 446809 01/06/2014Uniforms 40007460


 9.70926 000000  - CINTAS 446809 01/06/2014Uniforms 40007450
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 157.38143 000000  - CRESCENT ELECTRIC 130134 01/09/2014Sensor replacements for lighting pack in restrooms. 40007430


 40.76932 000000  - CRESCENT ELECTRIC 130134 01/28/2014Power pack replacement for lighting in wire storage area. 40007430


 17.00933 000000  - D   M SERVICE 07010168240 01/27/2014Fuel. 73007450


 63.01933 000000  - D   M SERVICE 07010168240 01/09/2014Back hoe fuel,  Water Department 84007450


 2,483.90663 000000  - DAKOTA SUPPLY GROUP IN288 01/02/2014Residential water meter parts. 73007450


 763.82107 000000 130300 - 1DALMARAY CONCRETE PRODUCT552 01/09/2014CONCRETE TRANSFORMER PAD FOR PLANT PROJECT. 82007460


 1,174.85933 000000  - DUECO INC172 01/29/2014Repair to hybrid system on Trk No. 16.  Unit would no engage and the heating system was down. 40007430


 28.93584 000000  - FASTENAL COMPANY01148 01/29/2014Face filters and grinding wheel. 65007430


 25.88833 000000  - FASTENAL COMPANY01148 01/24/2014ties and grinding wheels 87007460


 8.78833 000000  - FASTENAL COMPANY01148 01/09/2014degreaser for cleaning 82007460


 367.63834 000000  - FASTENAL COMPANY01148 01/02/2014Work Bench 82007460


 154.55851 000000  - FASTENAL COMPANY01148 01/07/2014shelving units 82007460


 745.73933 000000  - FASTENAL COMPANY01148 01/06/2014Hydraulic couplings for bucket trucks and chipper knives. 51507430


 92.96833 000000  - FASTENAL COMPANY01148 01/23/2014Steel for plant  projects. 82007460


 30.00833 000000  - FASTENAL COMPANY01148 01/16/2014Anchor hooks and screws 82007460


 510.16851 000000  - FEARING AUDIO-VIDEO-SECUR741 01/02/2014Termination of data jacks at WWTP for office remodel 52507460


 255.26833 000000  - FIRST SUPPLY LLC #2010550 01/22/2014PVC Fittings and Pump couplers 87007460


 168.00232 001099  - FIRST SUPPLY LLC #2010550 01/30/20146-inch repair clamps for water mains. 41007450


 7.00921 000000  - FOSDAL BAKERY LLC601 01/30/2014Meeting expense - CVMIC workflow meeting 36507430


 2.54921 000000  - FOSDAL BAKERY LLC601 01/30/2014Meeting expense - CVMIC workflow meeting 36507450


 3.20851 000000  - FOSDAL BAKERY LLC601 01/30/2014Meeting expense - CVMIC workflow meeting 36507460


 4.54921 000000  - FOSDAL BAKERY LLC601 01/23/2014Meeting expense - Utilities Committee 36507430


 1.65921 000000  - FOSDAL BAKERY LLC601 01/23/2014Meeting expense - Utilities Committee 36507450


 2.07851 000000  - FOSDAL BAKERY LLC601 01/23/2014Meeting expense - Utilities Committee 36507460


 9.00921 000000  - FOSDAL BAKERY LLC601 01/17/2014MEUW Safety School 52007430


 6.50921 000000  - FOSDAL BAKERY LLC601 01/16/2014Meeting expense - Department head meeting 36507430


 2.36921 000000  - FOSDAL BAKERY LLC601 01/16/2014Meeting expense - Department head meeting 36507450


 2.97851 000000  - FOSDAL BAKERY LLC601 01/16/2014Meeting expense - Department head meeting 36507460


 231.00920 000000  - GENERAL COMMUNICATIONS, I377 01/08/2014Annual 2-way Maint. contract. 40007430


 105.00850 000000  - GENERAL COMMUNICATIONS, I377 01/08/2014Annual 2-way maint. contract. 40007460


 84.00920 000000  - GENERAL COMMUNICATIONS, I377 01/08/2014Annual 2-way radio maint. contract. 40007450


 19.09921 000000  - GORDON FLESCH COMPANY856 01/27/2014Monthly maintenance contract for copy machine 52507430


 6.94921 000000  - GORDON FLESCH COMPANY856 01/27/2014Monthly maintenance contract for copy machine 52507450


 8.69851 000000  - GORDON FLESCH COMPANY856 01/27/2014Monthly maintenance contract for copy machine 52507460


 1,584.18641 000000  - HAWKINS INC309 01/23/2014Chemicals 73007450


 163.00107 000000 140902 - 1HD SUPPLY WATERWORKS 233492 01/29/2014Replacement Parts for Car vs Hydrant near Christ Lutheran Church. 41007450


 110.38920 000000  - KALAHARI RESORTS894 01/13/2014EHLERS PUBLIC FINANCE SEMINAR7430


 100.59920 000000  - KAMINSKI BROS CHOPHOUSE894 01/27/2014TRAINING EXPENSE - MEUW JOINT SUPTS CONFERENCE - MEALS 10007430


 79.21143 000000  - KAMINSKI BROS CHOPHOUSE894 01/27/2014EMPLOYEE REIMBURSEMENT 10007430


 83.54833 003604  - KIT KAMANMADISON WI894 01/29/2014RUBBER FOR WIND BLOCKS ON STEP SCREENS 82007460


 3,739.00833 000000  - L W ALLEN INC207 01/20/2014Rebuild two return flow pumps 82007460


 352.96833 000000  - L W ALLEN INC207 01/06/2014WAS valve repair 82007460


 33.12925 000000  - LABSOURCE657 01/10/2014Truck first aid replacement supplies 41007430


 79.37584 000000  - LABSOURCE657 01/16/2014Cleaning supplies 41007430







Date:


Time:


User:


Wednesday, February 12, 2014


11:02AM


SGUNSOLUS


Stoughton Utilities


Posting Preview Report


{PSSPurchCard.RefNbr} =  '0000000028'Select By:


Account Sub Amount ProjecMerchantVendor ID Post Date Emp IDCompany Description


 28.60583 000000  - LABSOURCE657 01/24/2014Hardhat for new line tech. 41007430


 1,423.69933 000000  - LAKESIDE INTERNATIONAL184 01/07/2014Heating system not working and repaired on Trk No. 2. 40007430


 222.86851 000000  - MENARDS 3034652 01/22/2014Bench grinder and shelfs 87007460


 72.25920 000000  - MOOSEJAW PIZZA & DELLS BR894 01/24/2014TRAINING EXPENSE -- MEUW ANNUAL CONFERENCE -- MEALS 10007430


 4.75143 000000  - MOOSEJAW PIZZA & DELLS BR894 01/24/2014EMPLOYEE REIMBURSEMENT 10007430


 398.88833 003611  - NCL OF WISCONSIN INC830 01/29/2014Lab supplies 83007460


 267.30833 003611  - NCL OF WISCONSIN INC830 01/13/2014Lab supplies 83007460


 3,859.00107 000000 130900 - 1NORTHERN LAKES SERVICE IN974 01/08/2014EPA UCMR3 Samples 52757450


 248.00833 003611  - NORTHERN LAKES SERVICE IN974 01/16/2014Mercury testing 83007460


 441.65831 000000  - NORTHERN SEWER EQUIP674 01/16/2014Jet-vac supplies 82007460


 2,102.30831 000000  - NORTHERN SEWER EQUIP674 01/27/2014Sewer televising equipment parts. 82007460


 296.80831 000000  - NORTHERN SEWER EQUIP674 01/27/2014sewer camera repair 82007460


 29.97903 000000  - PAYFLOW/PAYPAL419 01/06/2014Credit card processing - recurring, desktop, e-pay by phone 52507430


 10.79903 000000  - PAYFLOW/PAYPAL419 01/06/2014Credit card processing - recurring, desktop, e-pay by phone 52507450


 14.38840 000000  - PAYFLOW/PAYPAL419 01/06/2014Credit card processing - recurring, desktop, e-pay by phone 52507460


 4.81233 001099  - PAYFLOW/PAYPAL419 01/06/2014Credit card processing - recurring, desktop, e-pay by phone 52507430


 31.97903 000000  - PAYFLOW/PAYPAL419 01/06/2014Credit card processing - online e-pay.  Contains two due-dates 52507430


 11.51903 000000  - PAYFLOW/PAYPAL419 01/06/2014Credit card processing - online e-pay.  Contains two due-dates 52507450


 15.34840 000000  - PAYFLOW/PAYPAL419 01/06/2014Credit card processing - online e-pay.  Contains two due-dates 52507460


 5.13233 001099  - PAYFLOW/PAYPAL419 01/06/2014Credit card processing - online e-pay.  Contains two due-dates 52507430


 12.89932 000000  - PAYPAL  BATTERYMART347 01/22/2014ADMIN EXIT LIGHT BATTERY REPLACEMENTS 41007430


 57.12678 000000  - PAYPAL  BATTERYMART347 01/22/2014BARRICADE BATTERIES. 41007450


 188.99851 000000  - PAYPAL  CLICKHERE2S347 01/28/2014INFRARED HEATER FOR FINAL CLARIFIER. 82007460


 138.70828 000000  - PAYPAL  FREMONTINDU347 01/16/2014VALVE FOR JET-VAC 82007460


 174.52592 000000  - PAYPAL  POWERFACTOR347 01/29/2014REPLACEMENT BATTERY FOR SE2. 41007430


 48.43932 000000  - PAYPAL  POWERFACTOR347 01/24/2014REPLACEMENT BATTERY PACKS FOR EXIT LIGHTS.  ADMIN BLD. 41007430


 64.99583 000000  - PAYPAL  WEISSERDIST347 01/08/2014REPLACEMENT BATTERY FOR MAKITA. 41007430


 653.56933 000000  - POMP'S TIRE #008568 01/28/2014Rear tire replacements on Trk. No. 4 40007430


 97.03851 000000  - SAFETY FIRST INC229 01/15/2014Bump test gas for gas meters 82007460


 75.99921 000000  - SCHWAAB AR409 01/09/2014GENERAL OFFICE SUPPLIES - CUSTOM RECEIVED DATE STAMPS 36507430


 27.35921 000000  - SCHWAAB AR409 01/09/2014GENERAL OFFICE SUPPLIES - CUSTOM RECEIVED DATE STAMPS 36507450


 36.47851 000000  - SCHWAAB AR409 01/09/2014GENERAL OFFICE SUPPLIES - CUSTOM RECEIVED DATE STAMPS 36507460


 12.17233 001099  - SCHWAAB AR409 01/09/2014GENERAL OFFICE SUPPLIES - CUSTOM RECEIVED DATE STAMPS 36507430


 12.65833 000000  - SPEE-DEE DELIVERY937 01/13/2014DELIVERY CHARGES. 82007460


-18.87921 000000  - STAPLES352 01/13/2014Refund of general janitorial supplies 52507430


-6.86921 000000  - STAPLES352 01/13/2014Refund of general janitorial supplies 52507450


-8.59851 000000  - STAPLES352 01/13/2014Refund of general janitorial supplies 52507460


-18.87921 000000  - STAPLES352 01/13/2014Refund of general janitorial supplies 52507430


-6.86921 000000  - STAPLES352 01/13/2014Refund of general janitorial supplies 52507450


-8.59851 000000  - STAPLES352 01/13/2014Refund of general janitorial supplies 52507460


 14.43921 000000  - STAPLES352 01/08/2014General office supplies 52507430


 5.19921 000000  - STAPLES352 01/08/2014General office supplies 52507450


 6.92851 000000  - STAPLES352 01/08/2014General office supplies 52507460


 2.33233 001099  - STAPLES352 01/08/2014General office supplies 52507430
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 16.58921 000000  - STAPLES352 01/08/2014General janitorial supplies 52507430


 6.03921 000000  - STAPLES352 01/08/2014General janitorial supplies 52507450


 7.54851 000000  - STAPLES352 01/08/2014General janitorial supplies 52507460


 57.22921 000000  - STAPLES352 01/06/2014General office and janitorial supplies 52507430


 20.80921 000000  - STAPLES352 01/06/2014General office and janitorial supplies 52507450


 26.02851 000000  - STAPLES352 01/06/2014General office and janitorial supplies 52507460


 201.47921 000000  - STAPLES352 01/15/2014General office and kitchen supplies 52507430


 72.58921 000000  - STAPLES352 01/15/2014General office and kitchen supplies 52507450


 96.37851 000000  - STAPLES352 01/15/2014General office and kitchen supplies 52507460


 30.09233 001099  - STAPLES352 01/15/2014General office supplies 52507430


 21.98833 000000  - STOUGHTON LUMBER436 01/23/2014Ice melt 87007460


 66.18833 000000  - STOUGHTON LUMBER436 01/10/2014Plywood and saw blade 82007460


 60.97593 000000  - STOUGHTON LUMBER436 01/29/2014Gas cap and 2 chains for Husquarna saw 67007430


 260.00583 000000  - STUART C IRBY355 01/17/2014Grnd connectors and urd  secondary splices 40007430


 86.25583 000000  - STUART C IRBY355 01/17/20141/0 pin connectors 40007430


 231.32921 000000  - TDS METROCOM980 01/09/2014Office voice PRI circuit 52507430


 83.27921 000000  - TDS METROCOM980 01/09/2014Office voice PRI circuit 52507450


 111.03851 000000  - TDS METROCOM980 01/09/2014Office voice PRI circuit 52507460


 37.02233 001099  - TDS METROCOM980 01/09/2014Office voice PRI circuit 52507430


 25.79920 000000  - TLF STOUGHTON FLORAL445 01/17/2014FLORAL DELIVERY FOR POSITION PROMOTION 36507430


 9.38920 000000  - TLF STOUGHTON FLORAL445 01/17/2014FLORAL DELIVERY FOR POSITION PROMOTION 36507450


 11.73850 000000  - TLF STOUGHTON FLORAL445 01/17/2014FLORAL DELIVERY FOR POSITION PROMOTION 36507460


 139.33828 000000  - U TECH ENVIRONMENTAL MANU994 01/14/2014JET-VAC PARTS BALL VALVES 82007460


 114.83903 000000  - U.S. CELLULAR123 01/21/2014Cell phones 40007430


 41.75903 000000  - U.S. CELLULAR123 01/21/2014Cell phones 40007450


 52.19840 000000  - U.S. CELLULAR123 01/21/2014Cell phones 40007460


 114.83903 000000  - U.S. CELLULAR123 01/23/2014Cell phones 40007430


 41.75903 000000  - U.S. CELLULAR123 01/23/2014Cell phones 40007450


 52.19840 000000  - U.S. CELLULAR123 01/23/2014Cell phones 40007460


 48.44903 000000  - U.S. CELLULAR123 01/23/2014Cell phones 40007430


 17.62903 000000  - U.S. CELLULAR123 01/23/2014Cell phones 40007450


 22.02840 000000  - U.S. CELLULAR123 01/23/2014Cell phones 40007460


 189.00833 003611  - UNIV OF WISC LAB HYGIE380 01/31/2014Lab testing 82007460


 746.83652 000000  - USA BLUE BOOK571 01/29/20145-way valves and teflon pvc for chemical feed pumps. 73007450


 150.00921 000000  - VOICESHOT LLC954 01/15/2014Funds refill for outbound dialing service for past-due/disconnect phone calls 52507430


 54.00921 000000  - VOICESHOT LLC954 01/15/2014Funds refill for outbound dialing service for past-due/disconnect phone calls 52507450


 72.00851 000000  - VOICESHOT LLC954 01/15/2014Funds refill for outbound dialing service for past-due/disconnect phone calls 52507460


 24.00233 001099  - VOICESHOT LLC954 01/15/2014Funds refill for outbound dialing service for past-due/disconnect phone calls 52507430


 21.10920 000000  - VZWRLSS PRPAY AUTOPAY498 01/21/2014iPad 3G service7430


 1.81143 000000  - WAL-MART #1176507 01/22/2014Cleaning supplies 40007430


 12.39921 000000  - WAL-MART #1176507 01/16/2014Bathroom supplies 52757450


 10.03920 000000  - WHITEWATER STREET REST894 01/24/2014CHIP, WRWA SCHOOL EXPENSE 73007450


 10.28920 000000  - WHITEWATER STREET REST894 01/24/2014SCOTT GU. WRWA SCHOOL EXPENSE 73007450


 189.75588 000000  - WI LAND INFO ASSN819 01/09/2014WISCONSIN LAND INFORMATION ASSOCIATION - WLIA - ANNUAL CONFERENCE REGISTRATION FEE43007430
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 69.00665 000000  - WI LAND INFO ASSN819 01/09/2014WISCONSIN LAND INFORMATION ASSOCIATION - WLIA - ANNUAL CONFERENCE REGISTRATION FEE43007450


 86.25857 000000  - WI LAND INFO ASSN819 01/09/2014WISCONSIN LAND INFORMATION ASSOCIATION - WLIA - ANNUAL CONFERENCE REGISTRATION FEE43007460


 48.40675 000000  - WIEDENBECK INC883 01/30/2014METAL FOR MOUNTING THAWING EQUIPMENT ONTO THE GENERATOR. 65007450


 122.69921 000000  - WWW.NEWEGG.COM039 01/31/2014SECOND MONITORS FOR JRIGDON AND SGUNSOLUS 52507430


 44.61921 000000  - WWW.NEWEGG.COM039 01/31/2014SECOND MONITORS FOR JRIGDON AND SGUNSOLUS 52507450


 55.78851 000000  - WWW.NEWEGG.COM039 01/31/2014SECOND MONITORS FOR JRIGDON AND SGUNSOLUS 52507460


 50,091.20Total:








 


DRAFT STOUGHTON UTILITIES COMMITTEE REGULAR 
MEETING MINUTES 
Monday, February 17, 2014 – 5:00 p.m. 
Edmund T. Malinowski Board Room 
Stoughton Utilities Administration Office 
600 S. Fourth St. 
Stoughton, Wisconsin 
 
Members Present: Citizen Member David Erdman, Citizen Member 


Jonathan Hajny, Alderperson Eric Hohol, Alderperson 
Paul Lawrence, Mayor Donna Olson, Citizen Member 
Alan Staats, and Alderperson Elvin (Sonny) Swangstu. 


  
Excused: None. 
 
Absent: None. 
 
Others Present: Alderperson David Kneebone and Stoughton Utilities 


Director Robert Kardasz, P.E.  
 
Call To Order:  Mayor Donna Olson called the regular Stoughton Utilities 
Committee Meeting to order at 5:00 p.m.  
 
Stoughton Utilities Committee Consent Agenda: Stoughton Utilities Director 
Robert Kardasz presented and discussed the Stoughton Utilities Committee 
Meeting Consent Agenda items.  Discussion Followed.  Motion by Alderperson 
Paul Lawrence, the motion seconded by Citizen Member Jonathan Hajny, to 
approve the following consent agenda items as presented:  Stoughton Utilities 
Payments Due List, Draft Minutes of the January 21, 2014 Regular Stoughton 
Utilities Committee Meeting, Stoughton Utilities December 2013 Financial 
Summary, Stoughton Utilities December 2013 Statistical Information, Stoughton 
Utilities Communications, Stoughton Utilities Committee Annual Calendar, and the 
Stoughton Utilities January 2014 Activities Reports.  The motion carried 
unanimously. 
 
Status Of The Stoughton Utilities Committee Recommendation(s) To The 
Stoughton Common Council:  Stoughton Utilities Director Robert Kardasz 
presented and discussed that the following items from the Stoughton Utilities 
Committee were approved and placed on file by the Stoughton Common Council: 
 


 Stoughton Utilities Payments Due List. 


 Stoughton Utilities Committee November18, 2013 Regular Meeting 
Minutes. 


 Stoughton Utilities November 2013 Financial Summaries. 


 Stoughton Utilities November 2013 Statistical Worksheets. 
 


 







 


DRAFT STOUGHTON UTILITIES COMMITTEE REGULAR 
MEETING MINUTES 
Monday, February 17, 2014 – 5:00 p.m. 
Stoughton, WI 
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Stoughton Utilities February 2014 Projects Status Report:  Stoughton Utilities 
Director Robert Kardasz presented and discussed the Stoughton Utilities February 
2014 Projects Status Report addressing the following:  Annual Audits, Church 
Street and Ridge Street Area, Cross-Connection Control, East, North and South 
Electric Substations Maintenance, Forton Street, GIS Infrastructure, Hydrant 
Painting, Incomplete Customer Data Procurement, Kettle Park West (Phase I), 
Madison Metropolitan Sewerage District (MMSD) Adaptive Management Pilot 
Program, McComb Road Certified Survey, Office 2013 and Lync Server 
Deployment, Paperless E-Billing, Privately Owned Well Permitting, USH 51 
Frontage Road, Wastewater Treatment Facility Digester Mixing And Electric 
Upgrade, Wastewater Treatment Facility Cold-Weather Response, Water 
Distribution System Cold-Weather Response, Well No. 6 Rehabilitation, West 
Electric Substation, and the City-Lead Williams Drive Project.  Discussion 
followed.   
 
Mayor Donna Olson expressed her appreciation to Stoughton Utilities for its 
commitment to maintaining its electric, wastewater and water infrastructure. 
 


 Stoughton Utilities Committee Future Agenda Items: 
 


 Stoughton Utilities 2013 Annual Audit presentation on March 17, 2014. 


 
 Stoughton Utilities Financial Forecasts. 


 
 Adjournment:  Motion by Alderperson Paul Lawrence, the motion seconded by 
Citizen Member Jonathan Hajny, to adjourn the regular Stoughton Utilities 
Committee Meeting at 5:43 p.m.  The motion carried unanimously. 
 
 
 


 Respectfully submitted, 
 
 Robert P. Kardasz, P.E. - Stoughton Utilities Director 








Highlights-Comparison to prior month


I have no concerns with the utility's financial status.  The following items are


meant to illustrate significant changes in the financial summary from prior periods.


Financial results are as expected through January 2014.


Revenues and expenses are in line with budgeted amounts for January.


A review of electric, water and wastewater rates will be completed during 2014.


Staff will continue to give updates on the progress of rate reviews.


Submitted by: 


 Kim M. Jennings, CPA


Stoughton Utilities
Financial Summary


January 2014-YTD







Stoughton Utilities
Income Statement


January 2014-YTD


Electric Water Wastewater Total


Operating Revenue:


Sales 1,408,297$         140,900$          173,109$             1,722,306$        


Other 46,873                3,545                2,412                   52,830               


Total Operating Revenue: 1,455,170$         144,445$          175,521$             1,775,136$        


Operating Expense:


Purchased Power 1,105,140$         -$                  -$                    1,105,140$        


Expenses 155,154              75,091              94,121                 324,366             


Taxes (Including PILOT) 33,333                31,833              -                      65,166               


Depreciation 79,167                32,917              60,417                 172,501             


Total Operating Expense: 1,372,795$         139,841$          154,538$             1,667,174$        


Operating Income 82,375$              4,604$              20,983$               107,962$           


Non-Operating Income 143,062              (6,089)               4,094                   141,067             


Non-Operating Expense (12,919)               (6,979)               (11,667)               (31,565)              


Net Income 212,518$            (8,464)$             13,410$               217,464$           







Stoughton Utilities
Rate of Return


January 2014-YTD


Electric Water


Operating Income (Regulatory) 82,375$              4,604$              


Average Utility Plant in Service 23,398,155         11,984,953       


Average Accumulated Depreciation (10,917,809)        (3,923,285)        


Average Materials and Supplies 136,976              36,600              


Average Regulatory Liability (210,524)             (325,170)           


Average Customer Advances (5,514)                 


Average Net Rate Base 12,401,283$       7,773,098$       


Actual Rate of Return 0.66% 0.06%


Authorized Rate of Return 6.50% 6.50%







Stoughton Utilities
Cash & Investments


Electric Jan-14


Unrestricted (4.5 months O&M) 5,592,199      


Bond Reserve 704,728         


Redemption Fund (P&I) 441,545         


Designated 2,364,416      


Total 9,102,889      


Water Jan-14


Unrestricted (2.7 month O&M) 344,225         


Bond Reserve 274,005         


Redemption Fund (P&I) 142,710         


Designated 567,562         


Total 1,328,502      


Wastewater Jan-14


Unrestricted (3.1 months O&M) 427,761         


DNR Replacement 1,282,249      


Redemption Fund (P&I) 238,451         


Designated 187,154         


Total 2,135,615      


5,592,199 , 61%


704,728 , 8%


441,545 , 5%


2,364,416 , 26%


Electric Cash - January 2014


Unrestricted (4.5 months O&M) Bond Reserve Redemption Fund (P&I) Designated


344,225 , 26%


274,005 , 20%


142,710 , 11%


567,562 , 43%


Water Cash - January 2014


Unrestricted (2.7 month O&M) Bond Reserve Redemption Fund (P&I) Designated


427,761 , 20%


1,282,249 , 60%


238,451 , 11%


187,154 , 9%


Wastewater Cash - January 2014


Unrestricted (3.1 months O&M) DNR Replacement
Redemption Fund (P&I) Designated







Stoughton Utilities
Balance Sheet


January 2014-YTD


Assets Electric Water WW Total


Cash & Investments 9,102,889$         1,328,502$       2,135,615$         12,567,006$     


Customer A/R 201,932              22,524              32,710                257,166            


Other A/R 109,085              8,517                17,215                134,817            


Other Current Assets 660,168              54,053              11,943                726,164            


Plant in Service 23,928,067         12,091,953       23,965,445         59,985,465       


Accumulated Depreciation (11,107,671)        (4,003,715)        (9,123,058)          (24,234,445)      


Plant in Service - CIAC 2,717,678           6,115,456         -                      8,833,133         


Accumulated Depreciation-CIAC (867,691)             (1,671,694)        -                      (2,539,386)        


Construction Work in Progress 21,316                37,492              412,442              471,251            


Total Assets 24,765,773$       13,983,088$     17,452,311$       56,201,171$     


Liabilities + Net Assets


A/P 1,296,087$         17,188$            17,700$              1,330,975$       


Taxes Accrued 413,917              393,653            -                      807,570            


Interest Accrued 56,462                20,546              24,777                101,785            


Other Current Liabilities 301,584              125,275            112,238              539,097            


Long-Term Debt 5,593,704           2,171,851         2,903,455           10,669,010       


Net Assets 17,104,019         11,254,574       14,394,141         42,752,735       


Total Liabilities + Net Assets 24,765,773$       13,983,088$     17,452,311$       56,201,171$     








Total Sales Total KwH Total Sales Total KwH Demand Demand
2013 KwH Purchased 2013 2014 KwH Purchased 2014 Peak 2013 Peak 2014


January 12,980,664 12,941,309 13,572,114 13,885,322 24,115 25,674


February


March


April


May


June


July


August


September


October


November


December


TOTAL 12,980,664 12,941,309 13,572,114 13,885,322


Total Sales Total Gallons Total Sales Total Gallons Max Daily High Max Daily Highs
2013 Gallons Pumped 2013 2014 Gallons Pumped 2014 2013 2014


January 41,148,000 42,597,000 39,159,000 41,904,000 1,736,000 1,621,000


February


March


April


May


June


July


August


September


October


November


December


TOTAL 41,148,000 42,597,000 39,159,000 41,904,000


Total Sales Total Treated Total Sales Total Treated Precipitation Precipitation
2013 Gallons Gallons 2013 2014 Gallons Gallons 2014 2013 2014


January 28,637,000 34,646,000 28,250,000 34,801,000 2.80 1.17


February


March


April


May


June


July


August


September


October


November


December


TOTAL 28,637,000 34,646,000 28,250,000 34,801,000 2.80 1.17


2014 Statistical Worksheet


STOUGHTON  UTILITIES
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600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  March 11, 2014 


         


To:  Stoughton Utilities Committee 


 


From:  Robert P. Kardasz, P.E.  


  Stoughton Utilities Director 


 


Subject: Stoughton Utilities Communications. 


 


Spring 2014  WPPI Energy newsletter “Power Report”. 


 


April-May, 2014 American Public Power Association (APPA) Magazine “Public Power”. 


 


Encl. 
 


cc: Sean O Grady  


 Stoughton Utilities Operations Superintendent  







POWER REPORT
SPRING 2014


One megawatt: generally speaking, it’s enough elec-
tricity to power one large industrial facility or 150 
average Wisconsin homes. But to the member of 
Jefferson, a city of less than 8,000 in southeastern 
Wisconsin, 1 MW of solar energy generated represents 
a source of locally produced renewable energy and 
economic opportunity.


Chicago-based Half Moon Ventures developed and owns  
the seven-acre, 3,600-panel solar field in the city’s business park. 
The company is leasing the land, generating revenue for the city. 


According to Half Moon Ventures, Jefferson Solar is one of 
Wisconsin’s first stand-alone, utility-scale solar energy proj-
ects. “Utility-scale” refers to the fact that the facility feeds solar 
power into the grid, which WPPI Energy is purchasing.


At its Energy Policy Summit in January, RENEW Wisconsin 
recognized Jefferson Solar as one of the six largest non-utility-


owned renewable generation projects built in Wisconsin in 
2013. The renewable energy projects create jobs, reduce fossil 
fuels imported into the state and demonstrate responsible envi-
ronmental stewardship, the organization said.


Last year, 2 MW of solar was built in Wisconsin, half of which 
was Jefferson Solar, according to news reports. According to the 
Energy Information Agency, utility-scale solar power generation 
capacity is expected to increase 40% between the end of 2013 
and 2015 nationally.


“Our membership has a long-standing commitment to 
supporting business development in the communities we serve 
and to using renewable energy. This project reflects those 
commitments,” said WPPI Energy President and CEO Mike 
Peters. WPPI met the Wisconsin renewable portfolio standard 
of 10% by 2015 six years ahead of schedule and now supplies 14% 
of its power from renewables.


Jefferson Solar is a First for Wisconsin


WPPI Energy will purchase the output from the new Jefferson Solar development. 







•	R e c o g n i t i o n  o f  re g i o n a l 
and state differences. New 
performance standards must 
recognize the significant differ-
ences in the generation mix 
and the potential  for emis-
sions reductions. States must 
be granted flexibility to design 
p l a n s  t h a t  r e c o g n i z e  t h e i r 
unique resources and current 
generation mix as they imple-
ment the federal rules.


•	System-wide compliance 
b a s i s.  S i n c e  o u r  a b i l i ty  to 
reduce GHG emissions through onsite actions at individual 
power plants is extremely limited, we ask that the EPA 
consider an approach that recognizes emission reductions 
system-wide. This approach takes into account the ways we’re 
already reducing emissions through actions such as energy-
efficiency programs and using renewable resources.


We’ll continue to emphasize these key points in meetings with 
state and federal regulators and policy makers. With the support 
and involvement of leaders within our member communities, 
we’ll communicate a unified message on the importance of fair 
regulation that does not adversely impact locally owned utilities 
and their customers.


A Unified Message on EPA Regulations


WPPI ENERGY NEWS IN BRIEF


FROM  
THE CEO


Michael W. Peters 
President/CEO


Regional Power Dinners Planned
Every other year, WPPI Energy hosts 
regional dinner meetings throughout 
April, May and June to discuss timely 
industry and system-wide issues with 
elected officials and leaders in member 
communities. This year, dinners are 
planned for seven locations:


•	April 16 in Dubuque;
•	May 1 in Mount Horeb;
•	May 8 in Mazomanie;
•	June 11 in Oconomowoc;
•	June 12 in Iron River;
•	June 19 in River Falls;
•	June 26 in Green Bay;
For more information, contact Lauri  
Isaacson at lisaacson@wppienergy.org.  


Live Shows Teach  
Kids About Energy
Each year, WPPI Energy and partici-
pating member utilities sponsor live 
performances by The National Theatre 
for Children to teach children about the 
importance of wise energy use. 


Students cheer on the good guys as profes-
sional actors from NTC, a national touring 
company, perform “The Energized Guyz,” 
a 25-minute interactive show. Teachers 
receive access to apps that provide addi-
tional activities to use in the classroom.


In all, 47 members are offering perfor-
mances to 127 schools, reaching approxi-
mately 25,000 students throughout 
Wisconsin and Upper Michigan in 2014.


Serving as an advocate on policy matters is a responsibility that 
WPPI Energy takes very seriously. Over the next two or more 
years, a key priority for the WPPI Energy membership will be to 
remain actively engaged in the regulatory process as the Envi-
ronmental Protection Agency drafts and implements new rules 
regarding greenhouse gas (GHG) emissions.


To recap, EPA announced its proposed rule to regulate carbon 
emissions from new power plants last September and is expected 
to announce a rule for existing power plants by this June. A final 
rule is due by June 2015 and an implementation plan by June 
2016, but anticipated legal challenges could cause delays.


Our strong history of involvement in both state and federal poli-
cymaking will serve us well. As a member of the American Public 
Power Association’s CEO Climate Change and Generation Policy 
Task Force, I had the opportunity to participate in a discussion in 
November with EPA Administrator Gina McCarthy.


In December, WPPI Energy took the important step of 
responding to the EPA’s request for comments from stake-
holders. In our letter to the agency, we offered several principles 
for consideration in drafting the upcoming rules, including:


•	Credit for early action. We explained that because WPPI 
Energy took proactive steps to reduce emissions – by more 
than 30% since 2005 – we should receive credit for the efforts 
we’ve already made.


POWER REPORT


WPPI Energy is a regional, 
not-for-profit power company 
serving 51 locally owned elec-
tric utilities. Through WPPI 
Energy, these public power 
utilities share resources and 
own generation facilities to 
provide reliable, affordable 
electricity to 200,000 homes 
and businesses in Wisconsin, 
Upper Michigan and Iowa.


To make mailing list  
changes or to subscribe via 
email, send a message to 
powerreport@wppienergy.org.
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Member Spotlight: 


Waunakee, Wisconsin


Continued on page 4...


New customers and new construc-
tion projects made last year one of 


the busiest years in Waunakee Utilities’ 
99-year history, and 2014 is expected to 
bring just as much activity.


It’s part of ongoing growth for the village, 
which has experienced a 97% increase 
in population since 1990. Known for its 
strong school system and close prox-
imity to both the east and west sides 
of Madison, Waunakee now has nearly 
13,000 residents.


Last spring the utility finalized a terri-
tory agreement with an investor-owned 
utility, which allows Waunakee Utili-
ties to exclusively serve an area recently 
annexed into the village that the other 
utility formerly served. 


As part of the agreement, utility staff 
went door to door to get permission from 
more than 50 customers of the other 
utility to switch electric providers. In 
nearly every case, Waunakee Utilities 


was able to offer a lower monthly bill, and 
100 percent granted their consent, said 
General Manager Tim Herlitzka. 


The utility also gained Endres Manufac-
turing, a steel fabrication company, as a 
new commercial customer.


“The agreement opened up our ability to 
serve immediate areas around the village 
without any costly territory disputes,” 
Herlitzka said. “Our philosophy is that 
anybody within the geographic boundary 
of the village should be a Waunakee Utili-
ties customer. That may not have been the 
case if we did not execute this agreement.”


Construction Projects
At the same time, several new building 
projects throughout the village have given 
Electric Superintendent Dave Dresen’s 
crew plenty to do.


“We’ve been busy with the new develop-
ments. We’ve put in infrastructure to 
about 140 residential lots in 2013,” Dresen 
said.


In 2014, the electrical crew will continue 
installing infrastructure in one of the 
village’s recently annexed areas south 
of the village off Highway Q. The area 


adds another 300 residential lots, plus 
planned commercial areas. A new clinic 
and dental office already have opened 
their doors.


But the growth isn’t  l imited  to t he 
outskirts of the village. A new multi-story, 
78-unit apartment building complex with 
underground parking and 3,700 square 
feet of commercial space will be built by 
this summer on the corner of Main and 
Madison Streets.


Main Street will get an added boost 
with a new roundabout on one of the 
village’s major intersections, Highway 19/
Highway 113 and County Highway Q. In 
addition to relieving congestion, the state 
Department of Transportation project 
will add new street lighting.


Last year the utility also replaced one of 
its older substations, which will help with 
the additional load and allow for mainte-
nance on the three other substations.


“A lot of the credit in getting all the work 
done lies directly with Dave and his staff.  
They really worked a lot of extra hours 
to get all the work done,” Herlitzka said. 
When fully staffed, the electric utility has 


WAUNAKEE  
fast facts


County: Dane 
Number of customers:  


5,426 electric, water and sewer 
Member website:  


www.waunakeeutilities.com  


Did you know?


•	Waunakee’s electric utility was formed in 
1915.


•	The community’s WaunaFest brings crowds 
for food, music, sports, family activities and a 
parade each July.


•	WPPI Energy member since 1981.


The Waunakee Village Center is located on a redeveloped site that once was home to a canning factory.


IOWA


WISCONSIN


UPPER MICHIGAN
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a staff of eight. Waunakee Utilities has 
16 employees total and is governed by a 
seven-member utility commission.


Industry Involvement
Members of the utility staff also make 
time for industry involvement. Herlitzka 
came to the utility in May 2005, bringing 
12 years of experience working directly 
w i t h  m u n i c i p a l  u t i l i t i e s  a t  a  l a r ge 
accounting and consulting firm. He has 
served on WPPI Energy ’s Executive 
Committee since 2012 and is the current 
treasurer, as well as the chair of the 
Finance and Audit Committee. He is also 
a member of the Rates & Delivery Service 
Advisory Group.


Dresen, who started with the utility 28 
years ago as a lineman, has served on the 
Distribution Services Advisory Group for 
13 years and is the current vice chair. The 
group recently led efforts to launch a new 
RFQ module for joint purchasing. 


Water & Sewer Department Manager 
Randy Dorn serves on the Information 
Technology Advisory Group.


“Our power supply is a big component of 
our overall operations, so it’s important 
to us to be a part of the decision-making 
process at WPPI,” Herlitzka said. “I also 
believe that WPPI is only as good as its 
members are, which means we have a 
responsibility to participate.”


Community Contributions
In addition to being the village’s largest 
t a x p a y e r,  c o n t r i b u t i n g  m o r e  t h a n 
$770,000 a year in payments in lieu of 
taxes, the public power utility finds many 
ways to put customers first.


Each year the utility sponsors its Warm 
Ne i g h b o rs  ca m p a i g n ,  w h i c h  o f fe rs 
customers a strand of LED Christmas 
lights for each warm clothing item or 
financial donation they make to the low-
income energy assistance program. In 
2013 customers gave more than $1,200 in 
cash in addition to the many jackets, pairs 
of boots and other clothing items they 
donated. 


Waunakee Utilities offers rebates for 
tree planting in the spring, plus various 


rebates and incentives available through 
Focus on Energy. Many residents took 
advantage of free energy-efficiency light 
bulbs and more through Focus’ Express 
Energy Efficiency program.


Education is  another emphasis for 
Waunakee Utilities. 


Within the past few years, Waunakee 
High School upgraded its solar panel 
system with financial support from 
the utility, and the intermediate school 
installed a small unit for educational 
purposes. The utility has worked with 
the district on energy use benchmarking; 
assists district staff with energy effi-
ciency measures; offers scholarships 
to high school seniors; and sponsors 
National Theatre for Children perfor-
mances, sports teams and more. 


An Energy and Wellness Fair, held in 
partnership with the Lions Club, provides 
a chance for utility staff to interact with 
customers. Energy Services Representa-
tive Joseph Owen is there with activities 
like the Pedal Power bike.


Even with its growth, Waunakee is still 
small enough that utility workers have a 
visible role in the community, Dresen said.


“I think that what really sets us apart 
from other energy providers is how we 
interact with our customers on a daily 
basis,” Herlitzka said. “It’s not our utility. 
It’s our customers’ utility, and we try to 
manage it in a way that is in their best 
interests.”


Pictured are Waunakee Utilities’ 14 electric and water utilities employees.


Waunakee’s schools have achieved high rankings, which has contributes to the village’s significant growth 
over the past two decades.
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M em  b e r N ews


State U pdates
IOWA
IAMU Names New Executive Director
Troy DeJoode is the new executive director 
of the Iowa Association of Municipal Utilities 
following the retirement of Bob Haug.


DeJoode began his municipal utility experi-
ence with a college summer job at Cedar Falls 
Utilities (CFU).  Since 2006 he has worked 
as corporate counsel and vice president of 
human resources for two Des Moines-based 
logistics companies.


MICHIGAN
MMEA Reviews Energy Reports
Michigan Municipal Electric Association (MMEA) was one of 
several organizations that provided feedback on Michigan’s four 
draft reports on energy-related issues.


Gov. Rick Snyder’s administration, the Michigan Public Service 
Commission and the Michigan Energy Office gathered informa-


New ESRs 
in Member 
Communities
Jenny Brinker is the 
new energy services 
r e p r e s e n t a t i v e  f o r 
Kaukauna Utilities. 


J e f f  Fo r b e s ,  w h o 
was Kaukauna’s ESR 
since July 2010, now 
has the same role in 
Eagle River, Florence, 
Norway and Crystal 
Fa l l s .  B o b  C o l l i n s 
served those communi-
ties before his retire-
ment on Dec. 31. WPPI 
Energy recognized Collins for his 14-plus 
years of service as an ESR.


School Will Save $35K Per Year
Energy-saving technologies at the new 
Independence Junior-Senior High School 
in Iowa will result in an estimated annual 
cost savings of $35,000. 


tion for the reports on energy efficiency, renewable energy, elec-
tric choice and additional areas. 


“The challenges of investing for reliability in a deregulated 
market will become more apparent – as in Texas, New Jersey, 
and Maryland – as we try to invest in new generation in the future 
given retirements of aging coal plants, a transition toward new 
and cleaner generation plants, and the return of load growth,” 
MMEA wrote in its comments on the electric choice report.


WISCONSIN
Members Meet With State Legislators
Sixteen municipal utility officials, mayors, utility commis-
sioners, city and village leaders from nine member communities 
met with elected officials at the state Capitol on Feb. 18 at the 
Municipal Utilities Legislative Day. 


Attendees spent the afternoon meeting with legislators from 
their districts. Municipal Electric Utilities of Wisconsin, the 
Wisconsin Rural Water Association, the Municipal Environ-
mental Group (MEG)-Water Division, and MEG-Wastewater 
Division sponsor the event.


Independence Light and Power, Tele-
communications and WPPI Energy 
provided expertise through the New 
Construction Design Assistance program 
and financial incentives totaling $47,624. 
The building’s many sustainable features 
include improved ceiling and wall insu-
lation to maintain indoor temperature 
and comfort; high-performance lighting 
and reduced lighting power density; 
automatic daylighting controls; demand 
control ventilation with CO2 sensors in 
the auditorium, gym and commons; and a 
heat recovery chiller.


WPPI Energy members completed six 
New Construction Design Assistance 
projects in 2013.


Mayor Named to Council
Evansville Mayor Sandy Decker has 
been named to a three-year term on the 
American Public Power Association’s 
Policy Makers Council by APPA’s Board 
of Directors. 


The Policy Makers Council assists APPA 
in promoting federal legislation impor-
tant to public power systems. The 40 
members of the council meet a minimum 
of twice a year and participate in meet-
ings with elected representatives and 
congressional staff to support APPA’s 
national legislative agenda. 


Lodi Mayor Paul Fisk is the current 
chair of the national council, and Jim 
Coutts, Cedarburg utility commissioner, 
is a member.


MI Members Meet Efficiency Goals
The six Michigan municipal utilities 
in WPPI Energy’s membership met or 
exceeded their 2013 goals for energy effi-
ciency and renewable energy under Mich-
igan’s Clean, Renewable and Efficient 
Energy Act (PA295). Together, Baraga, 
Crystal Falls, Gladstone, L’Anse, Negaunee 
and Norway achieved a collective energy 
savings of 2,416,688 kilowatt-hours among 
all customer classes, which is 84% above 
their combined goal of 1,312,883 kWh.


Troy DeJoode


Jenny Brinker


Jeff Forbes
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Reducing Energy Waste Starts in Cities
Municipalities Set Goals, Earn Incentives


Business & Energy  


In Stoughton, Wis.,  new T8 lighting 
fixtures at the city hall, public safety 
building and senior center are saving 
the city $9,000 a year in energy costs. In 
Norway, Mich., LED street lighting has 
reduced the municipality ’s operating 
expenses by more than $15,000 a year. 
And in Whitehall, Wis., upgraded blower 
and aeration units at the city’s waste-
water treatment plant will lower energy 
costs by $165,000 annually. 


Cities, towns and villages throughout the 
WPPI Energy membership are making 
the investment in energy efficiency 
improvements through the Utility and 
Municipal Buildings (UMB) program. 
This shared resource is designed to help 
member communities lead by example by 
reducing energy waste. 


To be eligible for financial incentives, 
local officials review their community’s 
energy usage and set performance goals 
with a formal resolution or proclamation. 
Communities typically set a measur-
able goal such as reducing energy use 
in municipal facilities by 10% within a 
specified time period.


With this commitment in place, local 


governments can receive WPPI Energy 
incentives to match those available from 
local or state programs, such as Focus 
on Energy in Wisconsin and Efficiency 


United and Energy Optimization in 
Michigan. 


Columbus, Wis., committed to reducing 
its non-renewable municipal energy use 
by 25% by 2025 and applied to become 
a  W i s c o n s i n  E n e r g y  I n d e p e n d e n t 
Community.


Since the city began benchmarking its 
energy usage in 2008, Columbus has 
reduced municipal electrical usage 
by 15.4%. The city has converted its 
street lights to energy-saving LEDs 
and completed lighting upgrades at the 
Library, City Hall, Columbus Department 
of Public Works service center, Columbus 
Safety Building and municipal parking 
lots. The city received financial assis-
tance from the utility and WPPI Energy 
– including funds from the UMB program 
– plus incentives from Focus on Energy.


Columbus recently received an addi-
tional $31,000 in incentives from WPPI 
Energy’s UMB program and Focus on 
Energy to install a new aeration system 
at the city’s wastewater treatment plant. 
The $400,000 project will yield a savings 
of $26,000 a year in electricity costs. 


To date, the UMB program has deliv-
ered incentives to 93 projects, resulting 
in total annual energy savings of more 
than 8 million kilowatt-hours, or about 
$650,000 in avoided energy costs. The 


energy savings are the equivalent to the 
average annual energy used by 950 homes. 
Nineteen of those projects have been 
upgrades to water and wastewater treat-
ment facilities, which are often the most 
energy-intensive functions in a munici-
pality. Communities also can apply for a 
zero-interest loan for energy efficiency 
projects available through WPPI Energy 
to cover upfront project costs.


But projects need not be big in scope to 
qualify, points out Program Coordinator 
Eric Kostecki. The public library in 
New Holstein, Wis., qualified for UMB 
program funds when an electric heat 
exchanger broke down and the heating 
system was converted to gas, which saved 
the city 68,200 kilowatt-hours (kWh) of 
electricity a year at a cost savings of $920.


In 2013 alone, the UMB program paid 
incentives totaling $88,938, achieving a 
demand reduction of 418 kilowatts and 
expected annual energy savings of nearly 
3.5 million kWh. 


“At the local level, in addition to lowering 
their energy bills, cities and villages are 
freeing up capacity for other businesses to 
expand or build in the community without 
additional investment in infrastructure,” 
Kostecki said. “On a broader level, the 
demand reduction helps to keep costs 
down across the entire WPPI system.”


New LED streetlights have reduced Norway, Michigan’s energy expenses by more than $15,000 per year.


Communities 
typically set a 
measurable goal such 
as reducing energy 
use in municipal 
facilities by 10% 
within a specified 
time period.
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WPPI Energy and its 51 members in Wisconsin, 
Upper Michigan and Iowa sponsor and provide 
support for energy education conferences and 
technical workshops benefiting commercial and 
industrial utility customers. 


WPPI Energy/Energy Center of  
Wisconsin Webinars
The Energy Center of Wisconsin  |   
www.ecw.org/wppienergycatalog 
A new bundle of webinars will be available on demand 
each quarter, made possible by WPPI Energy’s  
sponsorship of the Energy Center. Those who would  
like to receive continuing education credits can go to 
www.ecw.org/university/ecuonline-forcredit.php.


Free On-Demand Webinars
The Energy Center of Wisconsin  |  
www.ecw.org/university 
These and other webinars are available at any time:
•	DOE commercial lighting solutions: overview
•	DOE commercial lighting solutions: technical demonstration
•	Dynamic ventilation reset strategies
•	Energy management best practices
•	Exploring LED lighting technology for facilities


Building Operator Certification 
Des Moines Area Community College    
www.boccentral.org/training-iowa 
Classes begin March 7


Practical Energy Management for Schools and 
Government
Focus on Energy  |  www.focusonenergy.com/training  
March 20, Clarion Hotel, Eau Claire


Sustainability Summit & Exposition 2014
www.sustainabilitysummit.us/Home.aspx
March 26-27, Wisconsin Center, Milwaukee


Green Tier and Green Masters  
Training Workshop
Wisconsin Sustainable Business Council/WDNR/
WMEP  |  Registration:  www.brownpapertickets.com/
event/538277
March 28, UW-Milwaukee Training Center, Milwaukee


Third Annual Efficiency United C&I Conference
Efficiency United  |  www.efficiencyunited.com 
April 2, Island Resort & Casino, Harris, Michigan


Utilities Take on Role  
in Economic Development


Datebook: Spring


Upfront costs can keep small- and mid-sized businesses from 
making energy efficiency improvements that often have an 
immediate impact on the bottom line.


The locally owned utilities that make up the WPPI Energy 
membership take an active role in helping their communities 
retain and expand existing business. Providing technical assis-
tance and access to financing for projects that reduce energy 
waste are just two of the ways they contribute to local economic 
development efforts.


The first step is often a meeting with the utility’s energy services 
representative, who will conduct an assessment to analyze 
energy usage and identify potential energy savings. Lighting, 
motors and pumps, variable speed drives, control systems, and 
energy recovery ventilation are among the upgrades businesses 
often choose to make.


In addition to technical assistance, ESRs can help utility 
customers find financing opportunities, including incentives 
available through the utility and WPPI Energy and through 
state-administered energy efficiency programs such as Effi-
ciency United or Energy Optimization in Michigan or Focus on 
Energy in Wisconsin. 


Many utilities also offer a Shared Savings program, which assists 
eligible customers with funding ranging from $2,500 to $50,000 
toward purchasing and installing energy-efficient equipment. 
Funding is based on the extent the project will reduce energy 
usage and is repaid through the customer’s utility bill. Often, the 
monthly energy cost savings is greater than the monthly install-
ment, resulting in positive cash flow for the business.


By using Shared Savings, a gas station received $21,983 in 
funding for an interior and exterior lighting retrofit, which will 
save $4,668 per year. A grocery store upgraded its refrigeration 
equipment with $50,000 in funding, which will result in $15,879 
in energy savings annually, and a cabinet shop received $8,364 
for an interior and exterior lighting retrofit that will save $4,721 
a year.


Lighting, motors and pumps, variable 
speed drives, control systems, and 
energy recovery ventilation are 
among the upgrades businesses often 
choose to make.
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Stronger Together: Rates and Billing Services


1425 Corporate Center Drive
Sun Prairie, WI 53590-9109


Ph: (608) 834-4500


www.wppienergy.org


Rate cases, rate design, revenue planning, 
and large customer billing aren’t tasks 
that employees at locally owned utilities 
take on every day.


But they are tasks that WPPI Energy 
rates and billing staff manage on behalf of 
members each day. 


On an annual basis, the team completes 10 
to 20 rate cases for member utilities at no 
extra charge. This service provides consis-
tency and a considerable cost savings for 
utilities that otherwise may have hired a 
consulting firm for guidance through the 
formal regulatory process of setting the 
prices that they will charge customers.


Tim Ament ,  director of  rates,  and 
Tammy Freeman, manager of billing 
and rate services, along with rate analysts 
Mallory Kleven and Nicole Guld, work 
with members to determine revenue 


requirements and cost of service,  obtain 
required rate approval and assist with 
implementing new rates. Their ability to 
analyze the rates of other energy providers 
and develop competitive rates, knowledge 
of rate case procedures, and frequent 
communication with regulators helps the 
process go smoothly for members.


Other services available to member 
utilities include bill comparisons/ad 
hoc analysis, rate implications of new 
infrastructure or significant customer 
changes, designing rates for special utility 
programs and commercial & industrial 
customer billing for customers whose 
demand is above 200 kilowatts or whose 
load is 2% or more of the utility’s revenue. 
B i l l i n g  a n a l y s t  Va l e r i e  G a u t h i e r 
e nsu re s members receive a ccurate 
wholesale bills and provides detailed 
energy-use data to their large customers.


Tim Noeldner, vice president, rates 
and special projects, oversees the depart-
ment and helps member utilities address 
unique rate-related orders from the 
state public service commissions, such 
as recent orders in the Kaukauna and 
Menasha rate cases to study innovative 
rates for paper industry customers.


Pictured, back from left, are: Valerie Gauthier (13 
years at WPPI Energy), Tim Ament (13 years), 
Tammy Freeman (13 years); front from left, Mallory 
Kleven (7 years), Nicole Guld (5 years) and Tim 
Noeldner (11 years).
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600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  March 11, 2014 


 


To:  Stoughton Utilities Committee 


 


From:  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Stoughton Utilities Committee Annual Calendar. 


 


The following calendar is provided for information and discussion. 


 


 


March 17, 2014 Regular Meeting - Stoughton Utilities 2013 Annual 


Audit and Management Letter presentation, 


discussion, approval and recommendation to the 


Common Council - Stoughton Utilities Tax 


Stabilization Dividends discussion, approval, and 


recommendation to the Common Council - Write 


Off’s discussion, approval and recommendation to 


the Common Council  


 


March 25, 2014 Common Council Meeting - Approve Write-Off’s 


 


April 8, 2014 Common Council Meeting - Approve 2013 Annual 


Audit and Management Letter - Accept Tax 


Stabilization Dividends 


 


March 25-27, 2014 Wisconsin Rural Water Association (WRWA) 


Annual Conference in Green Bay 


 


April 6-9, 2014 American Public Power Association (APPA) 


Engineering and Operations Conference in 


Oklahoma City, OKLA 


 


April 14, 2014 Regular Meeting - Annual Stoughton Utilities Goals 


Discussion and Approval - Review Wisconsin 


Public Service Commission (WPSC) Annual 


Electric and Water Reports - Declaration(s) of 


Official Intent - Discuss Stoughton Utilities 2013 







Accomplishments - Review Drinking Water 


Consumer Confidence Report (CCR)   


 


 


May 1, 2014  WPPI Energy District Meeting in Mt. Horeb 


 


May 3-9, 2014 Drinking Water Week 


 


May 19, 2014 Regular Meeting - First Regular Meeting after the 


Common Council Reorganization Meeting - Elect 


Committee Chair and Vice Chair - Elect Committee 


Liaison and Alternate Liaison - Establish Meeting 


Time and Monthly Meeting Date  


 


June 6, 2014 WPPI Energy Orientation Meeting in Sun Prairie 


 


June 9-13, 2014 American Water Works Association (AWWA) 


National Conference 


 


June 16-20, 2014 American Public Power Association (APPA) 


National Conference 


 


June 16, 2014 Regular Meeting - Approve and recommend the 


Wastewater Compliance Maintenance Annual 


Report (CMAR) and Resolution to the Common 


Council on June 24, 2014 - Approve Stoughton 


Utilities Ten Year (2015-2024) Capital Projects 


Program and recommend it to the Stoughton 


Common Council – Stoughton Utilities RoundUp 


Donation  


 


June 24, 2014 Common Council Meeting - Approve the CMAR  


  


June 26-27, 2014 Municipal Electric Utilities of Wisconsin (MEUW) 


Annual Conference in Manitowoc 


 


July 14, 2014 Regular Meeting - Approve the Stoughton Utilities 


2015 Budget including the Non-Represented 


employees wage adjustments and recommend to the 


Stoughton Common Council - Tour Stoughton 


Utilities Building   


 


August 18, 2014 Regular Meeting - Annual Stoughton Utilities 


Studies Discussion - Tour the Wastewater 


Treatment Facility  


  


September 10, 2014 WPPI Energy (WPPI) Annual Conference in 


Wisconsin Dells 


 


September 13-19, 2014 Public Power Week 







 


September 15, 2014 Regular Meeting - Tour the East Electric Substation  


 


September 17-20, 2014 Wisconsin Water Federation (AWWA) Annual 


Conference in Wisconsin Dells 


 


September 17, 2014 Stoughton Utilities Public Power Week Celebration  


 


October 20, 2014 Regular Meeting -  Well No. 5 Tour 


 


October 22-24, 2014 Wisconsin Wastewater Operators Association 


Annual Conference in Stevens Point 


 


October 22, 2014 WPPI Energy Orientation Meeting in Sun Prairie 


 


November 11, 2014 Common Council action on the Stoughton Utilities 


2015 Budget and CIP 


 


November 13, 2014 Municipal Electric Utilities of Wisconsin (MEUW) 


District Dinner Meeting in Waunakee 


 


November 18, 2014 Regular Meeting 


 


December 15, 2014 Regular Meeting  


 


January 14-16, 2015 Municipal Electric Utilities of Wisconsin (MEUW) 


Superintendents Conference in Wisconsin Dells 


 


January 20, 2015 Regular Meeting - Stoughton Utilities RoundUp 


Donation  


 


February 17, 2015   Regular Meeting  


 


March 8-12, 2015 American Public Power Association (APPA) 


Legislative Rally in Washington, D.C. 


 


 cc: Sean O Grady 


      Stoughton Utilities Operations Superintendent  








 Stoughton Utilities Activities Report    
                      
 


        February 2014      
 
 
 


ADMINISTRATION – Utilities Director Robert P. Kardasz, P.E. 
 
Electric crews continued vegetative management (Tree trimming) efforts for rural 
customers and along one circuit within the City, but transitioned to work with water,  
wastewater crews and office staff in responding to weather related issues within the 
water distribution system.  Unprecedented frost depths caused some water lateral 
challenges and water main failures.  Staff cross-training along with a common goal of 
exemplary customer service was evident throughout the month.  As discussed at the 
February 17, 2014 Utilities Committee Meeting numerous utilities-lead projects 
progressed.  And efforts on working with customers to meet their electric, wastewater 
and water financial obligations continued along with staff resolving storm water 
management collection issues over a five to seven day period.  
 
During February, the Utilities Director hosted the following meetings:  wastewater 
capacity, management, operation and maintenance (CMOM) meeting, telephone 
conference call regarding the Wastewater Digester and Electric Replacement Project, 
three 2014-2015 Construction Projects meetings, a Stoughton Utilities senior staff 
meeting, Stoughton Forton Street Project bid opening, Municipal Electric Utilities of 
Wisconsin (MEUW) Line workers area-wide safety meeting, Cities and Villages Mutual 
Insurance Company training strategy meeting, Utilities Committee meeting; and 
participated in a Common Council meeting, a telephone conference call regarding WPPI 
Energy services and partnerships, Wisconsin Department of Natural Resources 
(WDNR) Government Affairs meeting, , Future West Electric Substation meeting, Future 
Urban Development Area planning meeting, Leadership Team meeting, status meeting 
with the Mayor, Tax Incremental Financing meeting, economic development meeting, 
and facilitated a CVMIC City-wide staff training meeting.      
 
ACCOUNTING – Utilities Accounting and Administrative Manager Kim M. 
Jennings, CPA 
 
Accomplishments: 


 Prepared 2013 financial statements and MD&A. 


 Prepared electric and water PSC Annual Reports 


 Attended Ehlers Finance Seminar – February 13-14 


 Prepared first pay request for WI DNR Clean Water Fund Loan 


 A/P, CCER, payroll and treasury management approvals 


 Investment sales/purchases and income tracking.   


 Monthly account reconciliation, reporting and billing statistics for January 2014 
 







In Progress: 


 Dynamics Fixed Asset and Human Resources Modules – Training and 
Implementation 


 Simplified water rate application 


 Monthly account reconciliation and reporting for February 2014 
 


CUSTOMER SERVICES AND INFORMATION TECHNOLOGIES DIVISION – Utilities 
Office and Information Systems Supervisor Brian R. Hoops 
 
Activities & Accomplishments: 


 Staff processed 7,919 payments totaling $1.50 million, including 1,664checks, 
2,286 lockbox payments, 595 credit cards, 834 online E-Pay payments, 1,882 
automated bank withdrawals, 525 direct bank payments, and over$15,200 in 
cash.  


 Staff pursued electric service disconnections of all delinquent accounts, 
commercial accounts and water service disconnections for all severely 
delinquent residential accounts. 


As of February1, there were 1,897 active accounts carrying delinquent balances 
totaling over $391,000, and 103 final-billed accounts carrying delinquent 
balances totaling $18,100.  Of the total amount delinquent, $105,500 was 30 or 
more days past-due.   


o On February 6, we mailed out 10-day notices of pending disconnection to 
492 customers.  We also mailed out past-due notices to 482 customers 
that we are unable to disconnect over the winter months. 


o On February 24, we made 143 automated phone calls to customers 
warning them of impending disconnection and delivered printed tags to an 
additional ten customers.   


o No services were disconnected due to the concern of causing more frozen 
water laterals. 


We ended the month of February with $117,800 remaining 30 or more days past-
due, of which $18,100 was being carried by inactive accounts.  $37,400 was 61-
90 days past-due, which is the period we will target for disconnections in March. 


March will be the final month for water service disconnections.  On April 15 we 
will resume residential electric service disconnections. 


 Staff processed weekly extractions of Energy Assistance payments from the 
State of Wisconsin for low-income customers to assist with their home heating 
expenses.  A total of $9,750 in benefits was applied to 53 accounts. 


 No customer complaints were reported to the Wisconsin Public Service 
Commission (PSC) during the month of February.  As always, staff continues to 
do an excellent job working with customers to resolve their billing and collections 
concerns without the need for PSC intervention.  However as the end of the 
moratorium approaches, it is expected that PSC complaints will increase as 
severely delinquent customers find themselves with limited options to avoid 
service disconnection. 







 Office & Information Systems Supervisor Brian Hoops spent the month working 
on information technology improvements.  SU made the jump into virtualization 
with the creation of our first four virtual servers, which will allow us to retire two 
existing physical servers.  A total of seven virtual servers are planned to be 
deployed during 2014.   


One of the virtual servers is running Microsoft System Center Configuration 
Manager 2012 software, which was a replacement of our current 2007 version.  
Unfortunately, due to the lack of a supported migration path to a new server with 
a different name, we had to create a new site and reconfigure it from scratch.  
With a virtualized environment, this shouldn’t be an issue with future upgrades or 
hardware replacements. 


The other virtual servers are running our video surveillance recording and 
viewing software, an upgraded What’s Up Gold v.16 network status and health 
monitoring system, and upgraded Backup Exec 2012 software.  Future virtual 
servers will host our upgraded Exchange 2013 email system, our SCADA 
database and reporting software, and our ESRI ArcGIS online environment. 


Brian also configured and installed our permanent intrusion detection system 
(IDS), as well as submitted the final logs and reports from our temporary IDS and 
reviewed the analyzed report; participated in several meetings with SU staff; 
continued the 2014 system hardware and software upgrades, including the 
systems mentioned above as well as the continued deployment of Microsoft 
Office 2013, workstation replacements, and dual-monitors for accounting and 
customer service staff; continued our pilot Lync Server deployment using Office 
365 for corporate messaging, including the creation of Lync accounts for all SU 
employees; worked on various IT issues as they arose; made numerous updates 
to our website, including snow removal and water service news updates, as well 
as a system to post Current Issues and Planned Maintenance to our E-Pay login 
page; reviewed pending legislation regarding the annual Tax Roll process, and 
began planning for its effects on SU; and oversaw general billing and collections 
supervision.   


 Billing Technician Erin Goldade worked with Jennifer Rigdon to create an E-
Billing promotional postcard that will be mailed to Auto-Pay customers, worked 
on numerous storm water billing issues, completed the pre and post processing 
of the automatic meter reading system to obtain the current month’s readings, 
processed and calculated the monthly utility billing and submitted the data to 
Infosend for mailing, calculated and mailed 99 final billing statements for 
customers who have moved from their prior addresses, worked with WPPI 
Energy on several Northstar CIS issues, selected and edited our monthly 
statement insert and messages, packaged and distributed the Utilities Committee 
packet and trained Jennifer Rigdon on the process, and disused notices to 
properties for which the current owner/occupant is unknown. 


 Accounts Specialist Shannon Gunsolus kept busy with the balancing and 
updating, and general accounting tasks, including payroll, accounts payable, 
accounts receivable, customer account billing corrections, daily cash deposits, 
and general customer service. 







 G.I.S. Technician Louis Rada worked with Chip Vike and Scott Gunsolus in the 
Water Division to complete the database attribution quality control phase of the 
water/wastewater G.P.S. project that began this past summer.  Geodatabase 
improvements including improved identification methods of assets and creation 
of GIS topology and geometric networks was also completed.  


As we continue to plan for our summer deployment of electronic mapping 
devices to our field staff using ESRI ArcGIS Online, Lou continued to work with 
ESRI regarding data modeling, licensing, training, and other prerequisites. 


Lou also completed software upgrades of both our ESRI and Trimble software 
packages to move to the current 10.2 versions, completed his application for the 
renewal of his GISP certification, and attended the Wisconsin Land Information 
Association’s (WLIA) annual conference where he attended workshops and 
educational sessions regarding scripting and mobile GIS. 


 Customer Service Technician Jennifer Rigdon worked with Erin Goldade to 
create an E-Billing promotional postcard that will be mailed to ACH customers, 
trained on packaging and distributed the monthly Utilities Committee packet, 
received responses to a recent mailing soliciting customer phone numbers, 
performed numerous administrative tasks, actively participated in the various 
collections processes throughout the month, and general customer service. 


 Accounts Receivable Technician Enecia Sabroff mailed a letter to 656 property 
owners soliciting opt-ins to continue receiving tenant delinquency notices, and 
processed 318 responses to date; continued submitting delinquent accounts to 
the Wisconsin Department of Revenue’s State Debt Collection Initiative, with 20 
accounts submitted and an additional 20 accounts receiving intent to certify 
notification letters; and reviewed active customer deposits and required 
increases due to recent usage and payment history. 


Enecia also continued to notify customers that have not made any payments 
over the winter months of their new mandatory customer deposit requirements.  
These customers have all gone 80+ days without making a payment, and as a 
result are required to post a deposit totaling four-month average billings.  81 
customers have been notified of deposits totaling over $34,300, which will be 
held until the customer either moves out of our service territory, or go 12 
consecutive months of making prompt payments.  Many of these deposits will be 
waived due to income or enrollment in an Auto-Pay program.  SU is currently 
holding 202 customer deposits totaling over $150,300. 


Enecia also acted as the main point of contact for all customers with delinquent 
accounts, mailed monthly notices to delinquent customers, negotiated numerous 
deferred payment arrangements with customers, issued disconnect warnings and 
collected payments from customers that issued checks returned by their bank 
and monitored/invalidated deferred payment arrangements where the customer 
defaulted on their scheduled payments. 


 
 
 







ELECTRIC DIVISION, PLANNING DIVISION AND WATER DIVISION – Utilities 
Operations Superintendent Sean O Grady 


 
Electric Division:  This month has been very unusual for us.  With the bone chilling 
temperatures, even the seasoned veterans got cold working outside.  Cross training and 
team building has been the theme for the month.  The Line Division has been working 
with the Water Division thawing water services and operating the welder used to thaw 
frozen water services.  When we’re not helping the Water Division, we have been 
working on line clearance work.  Unlike the past several years, this year has been slow 
and we are all looking forward to a warmer March. 
 
Electric Trouble Calls:  One trouble call this month.  A vehicle struck a pole and ripped 
off a pole ground.  On January of last year, we had 6 trouble calls and two of those 
trouble calls were received after the normal workday. 
 
Substation Maintenance:  We are working with Forster Electrical Engineering on 
preparing plans and specifications for preventative maintenance repairs and testing at 
our three substation sites.  Our goal is to advertise by March and complete this work in 
April. 
 
Frozen Water Services:  We had 29 frozen water services for the month.  Three water 
laterals had to be exposed in the park row before we were able to thaw the lines.  We 
had a couple services freeze just inside the homes and our operators were able to thaw 
the services using a common heat torch.  We also had one service freeze inside a 
winterized home; a bankrupt property.  The realtor decided to turn the heat on inside the 
home and when the service line warmed up enough, the frozen pipe burst and was 
spraying water onto the ground inside the basement until our crews could repair the 
water valve.  In addition to our staff, we hired two contractors and borrowed a welder 
from the Fitchburg Utility to keep up with the demand for thawing water services. 
 
Water Main Breaks:  We recorded five water main breaks; West Street, Harding Street, 
Wilson Street, Roby Road, and Randolph Street this month.  The frost line is between 
4.5 and 5 feet deep, making it challenging for staff to get to the water main for repairs.  
We also had to replace one leaking water main valve and broke the operating nut off 
another one that we will replaced sometime when it’s warm. 
 
WDNR Inspection:  Our Public Water Supply Engineer, Dave Barkhahn, was on site 
this month reviewing our records and operations for compliance.  The inspection went 
very well and we received a great report. 
 
WDNR Bulk Water Reporting For 2013:  We successfully submitted our report 
electronically this year.  The DNR requires us to report annually the gallons of water 
pumped monthly by each well. 
 
 
   







Created A Standard Trouble Call Reporting System For The Water Division:  A 
new documentation and procedures form was created for staff when responding to 
trouble calls.  This new form provides administration with the information we need to 
affectively determine if billing is necessary, permits consistent and accurate 
documentation from staff, and provides another tool for us to make sure we are working 
as effectively and efficiently as we can. 
 
Cross Connection Control Program:  Staff received training from Hydro Design on 
identification, inspections and documentation for non-potable water cross connections 
and the corrective actions take to meet the DNR mandated minimum requirements for 
compliance.  Stoughton Utilities (SU) is required annually to inspect 440 residential 
services, 213 commercial, and 12 industrial services. Hydro Design (HD) will complete 
our Industrial, high hazard commercial, and public authority inspections.  These 
locations are much more complicated and require qualified inspectors trained in 
identifying non-standard cross connections.  All residential homes and low hazard 
commercial sites will be inspected by our staff. 
 
Valve Exercising Program:  We are in the process of reviewing and evaluating our 
current distribution and hydrant valve exercising program to meet current DNR codes.  
The most important piece to the success for compliance is to own and operate an 
automated valve turner that one person can safely and efficiently operate.  We are 
currently scheduling product demonstrations for this spring with intentions on 
purchasing and deploying the equipment by midsummer. 
 
Safety Equipment Replacements:  All utility employees received replacement hard 
hats that meet individual user requirements.  The last issue was over 5 years ago.  We 
also received training and inspected our fall-arrest harnesses used in our buckets and 
confined space rescues.  All but one harness failed and was replaced. 
 


Statistical Numbers for the Past Month: 
 
New Customers-3 
Service Upgrades-2 
Temporary Services-0 
Service Repairs-1 
 
WASTEWATER DIVISION – Utilities Wastewater System Supervisor Brian G. 
Erickson 
 
2013 WWTP projects:  We continue to move forward on the major plant improvement 
project that will include all of the plant electrical equipment and digester mixing 
equipment.  The contractor has mobilized and started electrical and cement work for the 
project.    
 
Cold Weather:  The cold weather continues to cause havoc on some of our process at 
the plant.  Staff continues work when needed to keep tanks from freezing up and failing.   
 







Laboratory Audit:  Phil Linnerud had his 3 year audit with the DNR.  The auditor was 
very pleased with Phil’s laboratory procedures and overall work in the lab.  The auditor 
only noted two minor infractions that we have corrected.   
 
Water Division:  Staff has been assisting the Water Division with main breaks and 
service freeze-ups. 
 
2014 Sewer projects:  Working with the engineers on our 2014 sanitary sewer projects. 
 
Staff continues to work on plant maintenance projects throughout the plant.  
 
The wastewater treatment facility processed an average flow of 0.910 million gallons 
per day with a monthly total of 25.487 million gallons.   
 
ENERGY SERVICES SECTION OF THE PLANNING DIVISION – Stoughton Utilities 
and WPPI Energy Energy Services Representative (ESR) Cory Neeley: 
 


 I attended the Stoughton RDA meeting and gave a small lecture about Focus on 
Energy and the small business program.  The general message was to make 
sure to use the utility as a resource for FOE information and to make sure to 
contact me or at the very least Focus on Energy if they are planning on doing any 
renovations. 
 


  I had a residential/business customer that was interested in creating a solar 
garden.  We met to talk about his ideas and to speak about what we offer for 
solar resources. He mentioned that he already was a participant in the buyback 
program and that he understood that he wouldn’t be able to get that rate again. 
 


 I met with the Stoughton Hospital and Focus on Energy again to talk about the 
potential of an HVAC upgrade.  They may look to do an RFP for Energy 
Efficiency application. 
 


 I met with the new Building and Grounds supervisor Scott Adams and the local 
FOE representative for schools and government buildings.  I mentioned the 
resources we have at our disposal and helped him get on Power Profiler and 
gave him the links to get onto the energy.gov Energystar portfolio page. 
 


 I sent out information to our large customers about a few training opportunities 
offered in conjunction with WPPI Energy’s membership with the Energy Center of 
Wisconsin.  It looks like Universal may be sending a few employees to a training 
for Compressed air usage.  
 


  We have been receiving lots of calls about residential solar installations. Mostly 
people asking how to go about getting solar on their homes. 
 







 I also fielded a few calls from people looking to get audits done on their homes.  
It seems that the bills this year are causing people to examine their home’s 
performance. 


 
Dates in Stoughton in February 
 
Feb 4,6,7,11,13,14,18, 20,21,25,26,27 
 
SAFETY COMPLIANCE SECTIUON OF THE PLANNING DIVISION – Stoughton 
Utilities and Municipal Electric Utilities of Wisconsin South Central Region Safety 
Coordinator Andrew Paulson: 
 
Accomplishments 
  


Training  
 Fall Arrest Training 


 
Audits/Inspections  


 Harness Inspections 
 Field Inspection (Frozen Pipes) 
 Field Inspection (Water Main) 
 Walkthrough WWTP – Contractors, general safety 


    Compliance/Risk Management  


 Reviewed EAP Written Program 
 New Harnesses 
 Reviewed Respirator Program 


 
Goals & Objectives 
 
 Training 


 First Aid/CPR/AED 
 


 Audits/Inspections  
 Field Inspection 
 Well Inspection 
 Review Work Zone Safety 
 Distribute PPE Hazard Assessment (Linemen) 


     Compliance/Risk Management  


 Review BBP Exposure Control Written Program 
 Update SDS’s 
 Eliminate Respirator Program? 


 
Scheduled dates MEUW SCRSC Safety Coordinator, Andrew Paulson, was at 
Stoughton Utilities: February 6, 19, and 25. 
 







 
 
Please visit us on our website at www.stoughtonutilities.com to view current events, 
follow project schedules, view meeting notices and minutes, review our energy 
conservation programs, pay your utilities bill via the internet, or to learn more 
about your Stoughton Utilities Electric, Wastewater and Water services.  
 


 
 
 
 



http://www.stoughtonutilities.com/






 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  March 11, 2014 


 


To:  Stoughton Utilities Committee 


    


From:  Brian R. Hoops 


  Stoughton Utilities Office and Information Systems Supervisor 


 


  Kim M. Jennings, CPA 


  Stoughton Utilities Finance and Administrative Manager 


 


  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


   


Subject: Stoughton Utilities Bad Debt Account Write-Offs Through December 31, 2013. 


 


The following accounts totaling $5,010.85 are requested to be written off as uncollectible as of 


December 31, 2013. 


  


The attached delinquent balances are from bankruptcy filings or unsuccessful collection efforts of at 


least six months in duration.  The accompanying list indicates the account balances determined to be 


uncollectible and the reason for the proposed write-offs.  These accounts will be listed in our “bad 


account” file.  If and when customers that return to our service territory have previously incurred a bad 


debt on their account, we require a deposit to insure payment for future service.  Where the write-off 


did not result from a bankruptcy, we will also insist on payment of the old balance as a condition of 


receiving service. 


 


We are requesting that the Stoughton Utilities Committee approve the Stoughton Utilities Bad Debt 


Account Write-offs through December 31, 2013 and recommend the Stoughton Common Council 


approve the write-offs and adopt the accompanying resolution on March 25, 2014. 


 


Encl. 


 


cc: Sean O Grady - Stoughton Utilities Operations Superintendent 


 


Enecia G. Sabroff - Stoughton Utilities Accounts Receivable Technician 


 


Shannon R. Gunsolus - Stoughton Utilities Account Specialist 







Write Off Customer List
Feb-14


Excel/acctshared/monthend/write offs


Acct # Date Finaled Name Electric Stormwater Water WW Amount Owed Reason


6897-22 8/15/2013 Megan Parrish $387.83 $0.00 $55.74 $64.92 $508.49 Bankruptcy


4680-10 4/12/2012 Great Lakes Quick Lube $51.05 $0.00 $0.00 $0.00 $51.05 Bankruptcy


3804-10 10/23/2012 Keith Hagen $1.14 $0.00 $51.26 $102.36 $154.76 Bankruptcy


1421-18 10/12/2012 Troy Pryce $163.17 $0.00 $0.00 $0.00 $163.17 Bankruptcy


1421-18 10/12/2012 Troy Pryce $163.17 $0.00 $0.00 $0.00 $163.17 Bankruptcy


4021-21 5/3/2011 Allen Giese $449.78 $0.00 $183.36 $208.63 $841.77 Uncollectable


4938-18 9/11/2013 Eloise Wroten $222.81 $0.00 $0.00 $0.00 $222.81 Bankruptcy


7629-11 2/22/2013 Jackie Hoium $100.18 $0.00 $0.00 $0.00 $100.18 Rural


7922-12 3/5/2013 Amanda Vallo $1,397.27 $0.00 $0.00 $0.00 $1,397.27 Rural


8349-10 1/28/2013 Richard Moore $124.23 $0.00 $0.00 $0.00 $124.23 Rural


8640-10 3/20/2013 Gregory Smith $382.01 $0.00 $0.00 $0.00 $382.01 Rural


7411-15 1/17/2013 Jennifer Ames $372.76 $0.00 $0.00 $0.00 $372.76 Rural


8805-15 8/28/2013 Mahmud Safavi $55.13 $0.00 $0.00 $0.00 $55.13 Bankruptcy


9267-10 11/4/2013 Mark Plumley $119.60 $0.00 $0.00 $0.00 $119.60 Foreclosure


9328-10 3/29/2013 Kristen Knutson $354.45 $0.00 $0.00 $0.00 $354.45 Bankruptcy


Total To be Written Off $4,344.58 $0.00 $290.36 $375.91 $5,010.85


Supervisor Signature:


Date:







 
City of Stoughton, 381 E Main Street, Stoughton WI  53589 


 
 


RESOLUTION OF THE UTILTIES COMMITTEE 


 
Authorizing and directing the proper City official(s) to approve the write off of accounts deemed 


uncollectible as of December 31, 2013. 


 
Committee Action: 


 
 


 
Fiscal Impact: $   5,010.85 


 
File Number: 


 
 


 
Date Introduced: 


 
March 25, 2014 


 
WHEREAS, Stoughton Utilities staff attempted all possible collection efforts or received notification of 


discharge of debt from bankruptcy for customers totaling $5,010.85, and 


 


WHEREAS, Stoughton Utilities is required to cease collection efforts due to the legal and final discharge 


of debt, and 


 


WHEREAS, your Stoughton Utilities Committee met on March 17, 2014 to consider this request, 


approved the request, and recommends approval and the adoption of the corresponding resolution, now 


therefore  


 


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be 


hereby directed to write off uncollectible customer accounts totaling $5,010.85 and record the amount as 


a 2014 operating expense.    


 


 


 


Council Action:         Adopted     Failed Vote     


 


 


Mayoral Action:        Accept     Veto  


 


 


                                             


Donna Olson, Mayor    Date 
 


 


 


Council Action:           Override  Vote     


 


 
 








 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  March 11, 2014 


 


To:  Stoughton Utilities Committee 


 


From:  Robert P. Kardasz, P.E. - Stoughton Utilities Director 


 


Subject: Recommended Actions At The March 17, 2014 Stoughton Utilities 


Committee Meeting. 


 


AGENDA: 


 


CONSENT AGENDA: 


 


a) Stoughton Utilities Payments Due List Report.  (Review, discuss and approve 


the Stoughton Utilities Payments Due List Report via the consent agenda 


approval.) 


b) Draft Minutes of the February 17, 2014 Regular Stoughton Utilities Committee 


Meeting. (Review, discuss and approve the Draft Minutes of the February 17, 


2014 Regular Stoughton Utilities Committee Meeting via the consent agenda 


approval.) 


c) Stoughton Utilities January 2014 Financial Summary.  (Review, discuss and 


accept the Stoughton Utilities January 2014 Financial Summary via the 


consent agenda approval.) 


d) Stoughton Utilities January 2014 Statistical Information.  (Review, discuss and 


accept the January 2014 Stoughton Utilities Statistical Information via the 


consent agenda approval.) 


e) Stoughton Utilities Communications.  (Review, discuss and accept the 


Stoughton Utilities Communications via the consent agenda approval.) 


f) Stoughton Utilities Committee Annual Calendar.  (Review, discuss and accept 


the Stoughton Utilities Committee Annual Calendar via the consent agenda 


approval.) 


g) Stoughton Utilities February 2014 Activities Report.  (Review, discuss and 


accept the Stoughton Utilities February 2014 Activities Report via the 


consent agenda approval.) 


BUSINESS: 


 







1. Status of the Stoughton Utilities Committee Recommendation(s) to the 


Stoughton Common Council. (Discussion.)  (Review and discuss the 


Stoughton Utilities Committee recommendation(s) to the Stoughton 


Common Council.) 


2. Stoughton Utilities Audit Report and Management Letter.  Action.)  


(Review, discuss, approve and recommend the approval of the 2013 


Audit Report and Management Letter to the Common Council on 


April 8, 2014.) 
 


3. Stoughton Utilities Proposed Water Rate Adjustment.  (Action.)  (Review, 


discuss and accept the filing of the proposed water rate adjustment on 


March 18, 2014.) 
 


4. Stoughton Utilities Proposed Electric and Water Tax Stabilization 


Dividends.  (Action.)  (Review, discuss, approve and recommend the 


acceptance of the Proposed Stoughton Utilities Tax Stabilization 


Dividend of $25,213 to the Common Council on April 8, 2014.) 
 


5. Stoughton Utilities Bad Dept Write-Offs Through December 31, 2013.  


(Action.)  (Review, discuss, approve and recommend the approval of 


the Stoughton Utilities Bad-Debt Write-Offs to the Common Council 


on March 25, 2014.) 
 


6. Stoughton Utilities Proposed Updated Position Descriptions For the 


Utilities Director, Utilities Operations Superintendent, Utilities Finance 


and Administrative Manager, Utilities Technical Services Supervisor, and 


Utilities Wastewater System Supervisor.  (Action.)  (Review, discuss, 


approve and recommend the approval of Stoughton Utilities Five 


Management Position Descriptions to the Stoughton Personnel 


Committee and the Common Council.) 


 


7. Wisconsin Department Of Natural Resources (WDNR) February 4, 2014 


Sanitary Survey Of The Stoughton Utilities Waterworks.  (Discussion.)  


(Review, discuss and accept the information.) 
 


8. Wisconsin Department Of Natural Resources (WDNR) February 12, 2014 


Evaluation Of The Stoughton Utilities Wastewater Treatment Facility 


Laboratory.  (Discussion.)  (Review, discuss and accept the 


information.) 


 


9. Wisconsin Department Of Natural Resources (WDNR) January 23, 2014 


Approval Of The Stoughton Utilities Annual Mercury Pollutant 


Minimization Program (PMP).  (Discussion.)  (Review, discuss and 


accept the information.) 
 


10. Stoughton Utilities Committee Future Agenda Item(s).  (Discussion.) 


(Review and discuss Stoughton Utilities Committee future agenda  


items.) 
 


cc: Sean O Grady 


 Stoughton Utilities Operations Superintendent   





