
OFFICIAL NOTICE AND AGENDA 
 

There will be a Regular meeting of the City of Stoughton Utilities Committee on Monday, June 

15, 2015 to be held at 5:00 p.m. in the Edmund T. Malinowski Board Room of the Stoughton 

Utilities Administration Office in the Stoughton Utilities Building, 600 S. Fourth Street, 

Stoughton, WI 53589 

 

AGENDA: 

Call To Order. 

Stoughton Utilities Committee Consent Agenda.  (All items are considered routine and will 

be enacted upon by one motion.  There will be no separate discussion of these items unless a 

Stoughton Utilities Committee member so requests, in which event the item will be removed 

from the consent agenda and be considered on the regular agenda.)  (Action.) 

a) Stoughton Utilities Payments Due List Report.   

b) Draft Minutes of the May 18, 2015 Regular Stoughton Utilities Committee Meeting.  

c) Stoughton Utilities April 2015 Financial Summary.   

d) Stoughton Utilities April 2015 Statistical Information.   

e) Stoughton Utilities Communications.   

f) Stoughton Utilities Committee Annual Calendar.   

g) Stoughton Utilities May 2015 Activities Report. 

 

BUSINESS: 

1. Status of the Stoughton Utilities Committee Recommendation(s) to The Stoughton 

Common Council. (Discussion.) 

2. Stoughton Utilities Proposed Updated Position Descriptions For The Utilities 

Wastewater Operator, Utilities Advanced Certified Wastewater Operator, Utilities 

Advanced Certified Wastewater Operator/Laboratory Technician, And Utilities 

Engineering Technician.  (Action.) 

3. Resolution Recognizing WPPI Energy For 35 Years Of Joint Action Service For 

Public Power Utilities.  (Action.) 

4. Agreement For Disposition Of Surplus Fill At The Stoughton Utilities West Electric 

Substation Property At 3201 McComb Road.  (Discussion and Possible Action.) 

5. Stoughton Utilities Committee Future Agenda Item(s).  (Discussion.) 

6. Tour Of Stoughton Utilities Well No. 4.  (Action.) 

   

ADJOURNMENT: 

 

Mayor Donna L. Olson, Chairperson  

Stoughton Utilities Committee  

June 9, 2015 

 

Notices Sent To: 

Mayor Donna L. Olson, Chairperson 

Alderperson Michael Engelberger, Liaison to the Stoughton Common Council 

Alderperson Greg Jenson, Alternate Liaison to the Stoughton Common Council 

Alderperson Elvin (Sonny) Swangstu, Vice-Chairperson 

Stoughton Utilities Committee Citizen Member David Erdman 

Stoughton Utilities Citizen Member John D. Kallas 

Stoughton Utilities Citizen Member Alan Staats 

Stoughton Utilities Operations Superintendent Sean Grady 

Stoughton Utilities Director Robert P. Kardasz, P.E. 



 

cc: Stoughton Common Council Members 

 Stoughton City Attorney Matthew P. Dregne 

 Stoughton Utilities Wastewater System Supervisor Brian G. Erickson 

 Stoughton Utilities Billing and Consumer Services Technician Erin N. Goldade 

 Stoughton Utilities Engineering Technician Scott S. Grady 

 Stoughton Utilities Technical Operations Supervisor Brian R. Hoops 

 Stoughton Utilities Finance and Administrative Manager Kim M. Jennings, CPA 

Stoughton City Clerk Lana Kropf 

 Stoughton Utilities Lead Lineman John V. McLain 

 Stoughton Utilities and WPPI Energy Energy Services Representative Cory Neeley 

Stoughton Utilities and Municipal Electric Utilities of Wisconsin Safety Coordinator Andrew 

Paulson 

Stoughton Planning and Development Director Rodney J. Scheel 

Stoughton Leadership Team 

Oregon Observer, Stoughton Newspapers and Wisconsin State Journal 

 

IMPORTANT:  FIVE MEMBERS ARE NEEDED FOR A QUORUM:  If a Stoughton Utilities 

Committee member encounters a situation that may affect your scheduled participation, please 

contact Robert Kardasz or Sean Grady at 877-7423 or 877-7416 respectively prior to 5:00p.m. or via 

email at bkardasz@stoughtonutilities.com. 

 

It is possible that members of, and possibly a quorum of members of other committees of the 

Common Council of the City of Stoughton may be in attendance at the above-mentioned meeting to 

gather information.  No action will be taken by any such group(s) at the above-mentioned meeting 

other than the Stoughton Utilities Committee consisting of Mayor Donna Olson, Alderperson 

Michael Engelberger, Alderperson Greg Jenson, Alderperson Elvin (Sonny) Swangstu, Citizen 

Member David Erdman, Citizen Member John Kallas, and Citizen Member Alan Staats.     

 

Please note that items taken on the Consent Agenda will not be discussed.  Any individual Stoughton 

Utilities Committee member may request an item be removed from the consent. 

 

Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals 

through appropriate aids and services.  For information or to request this service, please contact the 

Stoughton Utilities Director at (608) 877-7423. 

 

An expanded meeting may constitute a quorum of the Common Council. 

 

Current and past Stoughton Utilities Committee documents, including meeting notices, meeting 

packets, and meeting minutes, are available for public download at http://uc.stoughtonutilities.com. 

 

 

 

 

 

 

 

mailto:bkardasz@stoughtonutilities.com
http://uc.stoughtonutilities.com/




 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  June 9, 2015 


 


To:  Stoughton Utilities Committee 


 


From:  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Status Of The Stoughton Utilities Committee Recommendation(s) To The 


Stoughton Common Council. 


 


The following items from the May 18, 2015 Regular Stoughton Utilities Committee 


Meeting were placed on file or acted upon by the Common Council:  


 


Consent Agenda: 


 


 Stoughton Utilities Payments Due List. 


 Stoughton Utilities Committee April 20, 2015 Regular Meeting Minutes. 


 Stoughton Utilities March 2015 Financial Summaries. 


 Stoughton Utilities March 2015 Statistical Worksheet. 
 


cc: Sean O Grady 


Stoughton Utilities Operations Superintendent 


 


 


 








 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  June 9, 2015 


 


To:  Stoughton Utilities Committee 


 


From:  Brian G. Erickson 


Stoughton Utilities Wastewater System Supervisor 


 


Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Stoughton Utilities Proposed Updated Position Descriptions: Utilities 


Wastewater Operator, Utilities Advanced Certified Wastewater Operator, 


Utilities Advanced Certified Wastewater Operator / Laboratory 


Technician, and Utilities Engineering Technician 


   


The proposed updated position descriptions for the referenced three Stoughton Utilities 


positions have been modified to address current responsibilities.  There is no fiscal 


impact.   


 


We are requesting that the Stoughton Utilities Committee approve the proposed updated 


position descriptions for the Utilities Wastewater Operator, Utilities Advanced Certified 


Wastewater Operator, Utilities Advanced Certified Wastewater Operator / Laboratory 


Technician, and Utilities Engineering Technician, and recommend their approval to the 


Stoughton Personnel Committee and the Stoughton Common Council. 


 


Encl. 


 


cc: Amy Jo Gillingham 


 Stoughton Human Resources and Risk Management Director 


 


 Sean O Grady 


 Utilities Operations Superintendent 


 


 Brian G. Erickson 


 Utilities Wastewater System Supervisor 


 


 







 


City of Stoughton 


Position Description 


 


Name:  Department: Utilities – Wastewater System Division 


Title: Wastewater Operator I Pay Grade:  FLSA: N 


Date:  November, 2003June, 2015 Reports To: Wastewater System Supervisor 


 


 


Purpose of Position 


The purpose of this position is to maintain and operate the wastewater treatment facilities and sanitary sewer 


collection system for the City of Stoughton.  This position is intended to provide training leading to WDNR 


advanced certification as a wastewater treatment plant operator. 


Essential Duties and Responsibilities  
The following duties are normal for this position.  These are not to be construed as exclusive or all-inclusive.  Other 


duties may be required and assigned. 


 Monitors and records pumps operations, chemical treatment, and flow levels. 


 Performs plant operationals tasks at the wastewater treatment facilities such as checking sludge blanket, etc.  


Operates all equipment necessary for complete and effective wastewater treatment and system operations. 


 Performs routine maintenance to pumps, motors, valves, flow metermeters, and completes other work orders as 


assigned. 


 Assists with obtaining and preparing samples,  and sample testing, and calculation of for BOD, suspended 


solids, pHh levels, volatile solids, phosphorus, ammonia, fecal califormcoliform, chlorine residual, etc. and 


calculate same. 


 Televises, cleanscleans, and repairs sanitary sewer collection system. 


 Serves on call status for the wastewater/water operations. 


 Assists with water and electric operations as required. 


 Performs plumbing tasks throughout treatment plant.  Replaces pipes and valves.   .  Performs carpentry tasks 


as needed. 


 Monitors and records data, and makes, record and make adjustments to the wastewater/water SCADA System. 


 Complies with all Stoughton Municipal Utilities safety programs. 


 Receives and responds to customer inquiries and complaints; makes recommendations and performs corrective 


action in response to customer inquiries and complaints. 


 Serves on -call status for the wastewater/water operations. 


  


 Complies with all Stoughton Utilities safety programs. 


 Assists with water and electric operations as required. 







Wastewater Operator 1 


Additional Tasks and Responsibilities 
While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of this 


position and may also be performed by other unit members. 


 Performs custodial tasks. 


 Paints surfaces. 


 Removes Ice and snow from walkways and drives. 


 Performs carpentry tasks as needed. 


 Assists with water and electric operations as required. 


  


  







Wastewater Operator 1 


 


Minimum Training and Experience Required to Perform Essential Job Functions 


 High School diploma or equivalent with three years wastewater, water works, equipment operation, mechanics 


or related experience.   


 Commercial driver’s license with tanker and air brake certification required. 


Physical and Mental Abilities Required to Perform Essential Job Functions 


Language Ability and Interpersonal Communication 


 Ability to analyze and categorize data and information in order to determine the relationship of the data with 


reference to established criteria/standards.   .  Ability to compare, count, differentiate, measure and/or sort data, 


as well as assemble, copy,  and record and transcribe data and information.  Ability to classify, compute and 


tabulate data. 


 Ability to explain, demonstrate and clarify to others within well establishedwell-established policies, 


procedures and standards, as well as the ability to follow specific instructions and respond to simple requests 


from others. 


 Ability to utilize a variety of advisory data and information such as lab reports, flow charts, electrical diagrams, 


architectural drawings, manhole reports, soil sample reports, wastewater treatment plant operation and 


maintenance manuals, maps, vehicle maintenance reports, DNR rules and regulations, procedures and 


guidelines. 


 Ability to communicate effectively with customers, Department personnel, construction workers, engineers, 


DNR personnel, and vendor representatives. 


Mathematical Ability 


 Ability to calculate percentages, fractions, decimals, volumes, ratios, present values, and spatial relationships.   


 Ability to interpret basic descriptive statistical reports. 


Judgment and Situational Reasoning Ability 


 Ability to use functional reasoning and apply rational judgment in performing diversified work activities. 


 Ability to exercise the judgment, decisivenessdecisiveness, and creativity required in situations involving the 


evaluation of information against sensory and/or judgmental criteria. 


Physical Requirements 


 Ability to operate equipment and machinery requiring monitoring multiple conditions and making multiple, 


complex and rapid adjustments, such as sewer line jet truck, backhoe, loaders, dump truck, snowplow, cement 


mixer, lab instruments, mechanic’s hand tools, voltmeter, welder, and excavation hand tools.   


 Ability to repair complex equipment and machinery.  


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as operating heavy 


equipment. 


 Ability to exert heavy physical effort in moderate to heavy work, typically involving some combination of 


climbing and balancing, stooping, kneeling, crouching, crawling, and lifting, carrying, pushing and pulling over 


100 pounds. 


 Ability to operate SCBA equipment as required in the Stoughton Municipal Utilities Facilities. 







Wastewater Operator 1 


 Ability to recognize and identify degrees of similarities or differences between characteristics of colors, forms, 


sounds, odors, and textures associated with job-related objects, materialsmaterials, and ingredients. 


  







Wastewater Operator 1 


 


Environmental Adaptability 


 Ability to work under moderately unsafe and uncomfortable conditions where exposure to environmental 


factors such as temperature variations, odors, toxic agents, noise, vibrations, wetness, machinery, disease and/or 


dust may cause or causing discomfort and where there is a risk of injury requiring extended recovery. 


The City of Stoughton is an Equal Opportunity Employer. .  In compliance with the American with Disabilities Act, 


the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 


prospective and current employees to discuss potential accommodations with the employer. 


___________________________________ ___________________________________ 


Employee’s Signature Supervisor’s Signature 


  


___________________________________ ___________________________________ 


Date Date 


 







City of Stoughton 


Position Description 


Name:  Department: Utilities – Wastewater System Division 


Title: Wastewater Operator Pay Grade:  FLSA: N 


Date:  June, 2015 Reports To: Wastewater System Supervisor 


 


Purpose of Position 


The purpose of this position is to maintain and operate the wastewater treatment facilities and sanitary sewer 


collection system for the City of Stoughton.   


Essential Duties and Responsibilities  
The following duties are normal for this position.  These are not to be construed as exclusive or all-inclusive.  Other 


duties may be required and assigned. 


 Monitors and records pump operations, chemical treatment, and flow levels. 


 Performs operational tasks at the wastewater treatment facilities.  Operates all equipment necessary for 


complete and effective wastewater treatment and system operations. 


 Performs routine maintenance to pumps, motors, valves, flow meters, and completes other work orders as 


assigned. 


 Assists with obtaining and preparing samples, sample testing, and calculation of BOD, suspended solids, pH 


levels, volatile solids, phosphorus, ammonia, fecal coliform, chlorine residual, etc. 


 Televises, cleans, and repairs sanitary sewer collection system. 


 Performs plumbing tasks throughout treatment plant.  Replaces pipes and valves.   


 Monitors and records data, and makes adjustments to the wastewater/water SCADA System. 


 Receives and responds to customer inquiries and complaints; makes recommendations and performs corrective 


action in response. 


 Serves on-call status for wastewater/water operations. 


 Complies with all Stoughton Utilities safety programs. 


Additional Tasks and Responsibilities 
While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of this 


position and may also be performed by other unit members. 


 Performs custodial tasks. 


 Paints surfaces. 


 Removes Ice and snow from walkways and drives. 


 Performs carpentry tasks as needed. 


 Assists with water and electric operations as required. 


  







Wastewater Operator 


Minimum Training and Experience Required to Perform Essential Job Functions 


 High School diploma or equivalent with three years wastewater, water works, equipment operation, mechanics 


or related experience.   


 Commercial driver’s license with tanker and air brake certification required. 


Physical and Mental Abilities Required to Perform Essential Job Functions 


Language Ability and Interpersonal Communication 


 Ability to analyze and categorize data and information in order to determine the relationship of the data with 


reference to established criteria/standards.  Ability to compare, count, differentiate, measure and/or sort data, 


as well as assemble, copy, record and transcribe data and information.  Ability to classify, compute and tabulate 


data. 


 Ability to explain, demonstrate and clarify to others within well-established policies, procedures and standards, 


as well as the ability to follow specific instructions and respond to simple requests from others. 


 Ability to utilize a variety of advisory data and information such as lab reports, flow charts, electrical diagrams, 


architectural drawings, manhole reports, soil sample reports, wastewater treatment plant operation and 


maintenance manuals, maps, vehicle maintenance reports, DNR rules and regulations, procedures and 


guidelines. 


 Ability to communicate effectively with customers, Department personnel, construction workers, engineers, 


DNR personnel, and vendor representatives. 


Mathematical Ability 


 Ability to calculate percentages, fractions, decimals, volumes, ratios, present values, and spatial relationships.   


 Ability to interpret basic descriptive statistical reports. 


Judgment and Situational Reasoning Ability 


 Ability to use functional reasoning and apply rational judgment in performing diversified work activities. 


 Ability to exercise the judgment, decisiveness, and creativity required in situations involving the evaluation of 


information against sensory and/or judgmental criteria. 


Physical Requirements 


 Ability to operate equipment and machinery requiring monitoring multiple conditions and making multiple 


complex and rapid adjustments, such as sewer line jet truck, backhoe, loaders, dump truck, snowplow, cement 


mixer, lab instruments, mechanic’s hand tools, voltmeter, welder, and excavation hand tools.   


 Ability to repair complex equipment and machinery.  


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as operating heavy 


equipment. 


 Ability to exert heavy physical effort in moderate to heavy work, typically involving some combination of 


climbing and balancing, stooping, kneeling, crouching, crawling, and lifting, carrying, pushing and pulling over 


100 pounds. 


 Ability to operate SCBA equipment as required in the Stoughton Utilities Facilities. 


 Ability to recognize and identify degrees of similarities or differences between characteristics of colors, forms, 


sounds, odors, and textures associated with job-related objects, materials, and ingredients. 







Wastewater Operator 


Environmental Adaptability 


 Ability to work under moderately unsafe and uncomfortable conditions where exposure to environmental 


factors such as temperature variations, odors, toxic agents, noise, vibrations, wetness, machinery, disease and/or 


dust may cause or causing discomfort and where there is a risk of injury requiring extended recovery. 


The City of Stoughton is an Equal Opportunity Employer.  In compliance with the American with Disabilities Act, 


the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 


prospective and current employees to discuss potential accommodations with the employer. 


___________________________________ ___________________________________ 


Employee’s Signature Supervisor’s Signature 


  


___________________________________ ___________________________________ 


Date Date 


 







City of Stoughton 


Position Description 
 


Name:  Department: Utilities – Wastewater System Division 


Title: Advanced Certified Wastewater Operator 2 Pay Grade:  FLSA: N 


Date:  November June, 20032015 Reports To: Wastewater System Supervisor 


 


 


Purpose of Position 


The purpose of this position is to maintain and operate the wastewater treatment facilities and sanitary sewer 


collection system for the City of Stoughton. 


Essential Duties and Responsibilities  
The following duties are normal for this position.  These are not to be construed as exclusive or all-inclusive.  Other 


duties may be required and assigned. 


 Monitors and records pumps operations, chemical treatment, and flow levels. 


 Performs operational tasks at the wastewater treatment facilities.  Operates all equipment necessary for 


complete and effective wastewater treatment and system operations.Performs plant operations tasks such as 


checking sludge blanket, etc. 


 Performs routine maintenance to pumps, motors, valves, flow meters, and completes other work orders as 


assigned. 


 Obtain and prepare samples, and perform laboratory activities including sample testing and calculations for 


BOD, suspended solids, phH levels, volatile solids, phosphorous, ammonia, fecal caoliform, chlorine residual, 


etc., and calculate same. 


 Televises, cleans, and repairs sanitary sewer collection system. 


 Monitors, records and makes adjustments to the wastewater/water SCADA System. 


 Performs plumbing tasks throughout treatment plant.  Replaces pipes and valves.   .  Performs carpentry tasks 


as needed. 


 Monitors and records data, and makes adjustments to the wastewater/water SCADA System. 


 Receives and responds to customer inquiries and complaints; makes recommendations and performs corrective 


action in response. 


 Serves on-call status for wastewater/water operations. 


 Complies with all Stoughton Municipal Utilities Safety Programs. 


 Serves on call status for the Wastewater/Water operations. 


Assist with water and electric operations as required. 


 Receives and responds to customer inquiries and complaints; makes recommendations and performs corrective 


action in response to customer inquiries and complaints. 


Additional Tasks and Responsibilities 







Advanced Certified Wastewater Operator 2 


While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of this 


position and may also be performed by other unit members. 


 Performs custodial tasks. 


 Paints surfaces. 


 Removes Ice and snow from walkways and drives. 


 Performs carpentry tasks as needed. 


 Assist with water and electric operations as required. 







Advanced Certified Wastewater Operator 2 


Minimum Training and Experience Required to Perform Essential Job Functions 


 High School diploma or equivalent, with Wisconsin Department of Natural Resources (DNR) wastewater 


Wastewater treatment Treatment plant Plant operator Operator - advanced Advanced certification for the 


Stoughton Wastewater Treatment facilities, and three four to six years wastewater operator experience, or any 


combination of education and experience that provides equivalent knowledge, skills, and abilities.   


 Ability to maintain the required continuing education credits for the DNR Operator - Advanced certification. 


 Commercial driver’s license required with tanker certification and air brakes certification required. 


Physical and Mental Abilities Required to Perform Essential Job Functions  


Language Ability and Interpersonal Communication 


 Ability to analyze and categorize data and information in order to determine the relationship of the data with 


reference to established criteria/standards.  Ability to compare, count, differentiate, measure and/or sort data, 


as well as assemble, copy,  and record and transcribe data and information.  Ability to classify, compute and 


tabulate data. 


 Ability to explain, demonstrate and clarify to others within well established policies, procedures and standards, 


as well as the ability to follow specific instructions and respond to simple requests from others. 


 Ability to utilize a variety of advisory data and information such as lab reports, flow charts, electrical diagrams, 


architectural drawings, manhole reports, soil sample reports, wastewater treatment plant operation and 


maintenance manuals, maps, vehicle maintenance reports, DNR rules and regulations, procedures and 


guidelines. 


 Ability to communicate effectively with customers, Department personnel, construction workers, engineers, 


DNR personnel, and vendor representatives. 


Mathematical Ability 


 Ability to calculate percentages, fractions, decimals, volumes, ratios, present values, and spatial relationships.  


 Ability to interpret basic descriptive statistical reports. 


Judgment and Situational Reasoning Ability 


 Ability to use functional reasoning and apply rational judgment in performing diversified work activities. 


 Ability to exercise the judgment, decisiveness, and creativity required in situations involving the evaluation of 


information against sensory and/or judgmental criteria. 


Physical and Mental Abilities Required to Perform Essential Job FunctionsRequirements 


 Ability to operate equipment and machinery requiring monitoring multiple conditions and making multiple, 


complex and rapid adjustments, such as sewer line jet truck, backhoe, loaders, dump truck, snowplow, cement 


mixer, lab instruments, mechanic’s hand tools, voltmeter, welder, and excavation hand tools.   


 Ability to repair complex equipment and machinery.  


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as operating heavy 


equipment. 


 Ability to exert heavy physical effort in moderate to heavy work, typically involving some combination of 


climbing and balancing, stooping, kneeling, crouching, crawling, and lifting, carrying, pushing and pulling over 


100 pounds. 


 Ability to operate SCBA equipment as required in the Stoughton Municipal Utilities Facilities. 







Advanced Certified Wastewater Operator 2 


 Ability to recognize and identify degrees of similarities or differences between characteristics of colors, forms, 


sounds, odors, and textures associated with job-related objects, materialsmaterials, and ingredients. 


Environmental Adaptability 


  
Ability to work under moderately unsafe and uncomfortable conditions where exposure to environmental 


factors such as temperature variations, odors, toxic agents, noise, vibrations, wetness, machinery, disease and/or 


dust may cause or causing discomfort and where there is a risk of injury requiring extended recovery. 


The City of Stoughton is an Equal Opportunity Employer. .  In compliance with the American with Disabilities Act, 


the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 


prospective and current employees to discuss potential accommodations with the employer. 


___________________________________ ___________________________________ 


Employee’s Signature Supervisor’s Signature 


  


___________________________________ ___________________________________ 


Date Date 


 







City of Stoughton 


Position Description 
 


Name:  Department: Utilities – Wastewater System Division 


Title: Advanced Certified Wastewater Operator Pay Grade:  FLSA: N 


Date:  June, 2015 Reports To: Wastewater System Supervisor 


 


 


Purpose of Position 


The purpose of this position is to maintain and operate the wastewater treatment facilities and sanitary sewer 


collection system for the City of Stoughton. 


Essential Duties and Responsibilities  
The following duties are normal for this position.  These are not to be construed as exclusive or all-inclusive.  Other 


duties may be required and assigned. 


 Monitors and records pump operations, chemical treatment, and flow levels. 


 Performs operational tasks at the wastewater treatment facilities.  Operates all equipment necessary for 


complete and effective wastewater treatment and system operations. 


 Performs routine maintenance to pumps, motors, valves, flow meters, and completes other work orders as 


assigned. 


 Obtain and prepare samples, and perform laboratory activities including sample testing and calculations for 


BOD, suspended solids, pH levels, volatile solids, phosphorous, ammonia, fecal coliform, chlorine residual, 


etc. 


 Televises, cleans, and repairs sanitary sewer collection system. 


 Performs plumbing tasks throughout treatment plant.  Replaces pipes and valves.   


 Monitors and records data, and makes adjustments to the wastewater/water SCADA System. 


 Receives and responds to customer inquiries and complaints; makes recommendations and performs corrective 


action in response. 


 Serves on-call status for wastewater/water operations. 


 Complies with all Stoughton Utilities Safety Programs. 


Additional Tasks and Responsibilities 
While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of this 


position and may also be performed by other unit members. 


 Performs custodial tasks. 


 Paints surfaces. 


 Removes Ice and snow from walkways and drives. 


 Performs carpentry tasks as needed. 


 Assist with water and electric operations as required. 







Advanced Certified Wastewater Operator 


Minimum Training and Experience Required to Perform Essential Job Functions 


 High School diploma or equivalent, with Wisconsin Department of Natural Resources (DNR) Wastewater 


Treatment Plant Operator - Advanced certification for the Stoughton Wastewater Treatment facilities, and four 


to six years wastewater operator experience, or any combination of education and experience that provides 


equivalent knowledge, skills, and abilities.   


 Ability to maintain the required continuing education credits for the DNR Operator - Advanced certification. 


 Commercial driver’s license with tanker and air brake certification required. 


Physical and Mental Abilities Required to Perform Essential Job Functions  


Language Ability and Interpersonal Communication 


 Ability to analyze and categorize data and information in order to determine the relationship of the data with 


reference to established criteria/standards.  Ability to compare, count, differentiate, measure and/or sort data, 


as well as assemble, copy, record and transcribe data and information.  Ability to classify, compute and tabulate 


data. 


 Ability to explain, demonstrate and clarify to others within well established policies, procedures and standards, 


as well as the ability to follow specific instructions and respond to simple requests from others. 


 Ability to utilize a variety of advisory data and information such as lab reports, flow charts, electrical diagrams, 


architectural drawings, manhole reports, soil sample reports, wastewater treatment plant operation and 


maintenance manuals, maps, vehicle maintenance reports, DNR rules and regulations, procedures and 


guidelines. 


 Ability to communicate effectively with customers, Department personnel, construction workers, engineers, 


DNR personnel, and vendor representatives. 


Mathematical Ability 


 Ability to calculate percentages, fractions, decimals, volumes, ratios, present values, and spatial relationships.  


 Ability to interpret basic descriptive statistical reports. 


Judgment and Situational Reasoning Ability 


 Ability to use functional reasoning and apply rational judgment in performing diversified work activities. 


 Ability to exercise the judgment, decisiveness, and creativity required in situations involving the evaluation of 


information against sensory and/or judgmental criteria. 


Physical Requirements 


 Ability to operate equipment and machinery requiring monitoring multiple conditions and making multiple 


complex and rapid adjustments, such as sewer line jet truck, backhoe, loaders, dump truck, snowplow, cement 


mixer, lab instruments, mechanic’s hand tools, voltmeter, welder, and excavation hand tools.   


 Ability to repair complex equipment and machinery.  


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as operating heavy 


equipment. 


 Ability to exert heavy physical effort in moderate to heavy work, typically involving some combination of 


climbing and balancing, stooping, kneeling, crouching, crawling, and lifting, carrying, pushing and pulling over 


100 pounds. 


 Ability to operate SCBA equipment as required in the Stoughton Utilities Facilities. 







Advanced Certified Wastewater Operator 


 Ability to recognize and identify degrees of similarities or differences between characteristics of colors, forms, 


sounds, odors, and textures associated with job-related objects, materials, and ingredients. 


Environmental Adaptability 


 Ability to work under moderately unsafe and uncomfortable conditions where exposure to environmental 


factors such as temperature variations, odors, toxic agents, noise, vibrations, wetness, machinery, disease and/or 


dust may cause or causing discomfort and where there is a risk of injury requiring extended recovery. 


The City of Stoughton is an Equal Opportunity Employer.  In compliance with the American with Disabilities Act, 


the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 


prospective and current employees to discuss potential accommodations with the employer. 


___________________________________ ___________________________________ 


Employee’s Signature Supervisor’s Signature 


  


___________________________________ ___________________________________ 


Date Date 


 







City of Stoughton 


Position Description 
 


Name:  Department: Utilities – Wastewater System Division 


Title: Lab Technician/Operator 2Advanced 


Certified Wastewater Operator / Laboratory 


Technician 


Pay Grade:  FLSA: N 


Date: November 2003June, 2015 Reports To: Wastewater System Supervisor 


 


 


Purpose of Position 


The purpose of this position is to obtain, prepareprepare, and test waste water treatment facilities samples in a 


laboratory environment, and to and maintain and operate the wastewater treatment facilities and sanitary sewer 


collection system for the City of Stoughton. 


Essential Duties and Responsibilities  
The following duties are normal for this position.  These are not to be construed as exclusive or all-inclusive.  Other 


duties may be required and assigned. 


 Obtains and prepares samples for a variety of required tests to determine efficiency of plant operations.  


Sampling  includesing biochemical oxygen demand (BOD), suspended solids, ph pH levels, phosphorous, 


ammonia, industrial effluents, chlorination/dechlorination, sludge, and chlorine residualglucose glutamic acid, 


fecal coliform etc.  Prepare graphs, charts, and reports from sample data.  Enter data into various computer 


systems..  Calculate BOD, suspended solids, chlorine, industrial effluents, etc. 


 Calibrates and graphs samples for chlorine.  Calculates and graphs oxygen uptakes.  Calculates primary digester 


ph levels.  Graphs BOD and suspended solids levels. 


 Prepares microscope slides to o.  Observes slides and identifyies micro-organismsmicroorganisms.   


 Calculates mean cell residence time and sludge age.  Monitors industry loadings.  Decides plant operations and 


calculates amount of chemical additives according to test results.Calculates amount of chemical additives and 


monitors the wastewater treatment process. 


 Prepares and orders chemicals and other supplies used in laboratory tests.   Order testing supplies.  Maintains, 


calibrates, and repairsrepairs and/or arranges repair of testing equipment, and/or arranges for outside services 


to do the same.Calibrates lab equipment.  Changes BOD probe membranes. 


 Performs glucose glutamic acid and fecal coliform tests. 


 Calculates amount of chemical additives and monitors the wastewater treatment process. 


 Prepares chemicals used in tests.  Order testing supplies.  Maintains, repairs and/or arranges repair of testing 


equipment. 


 Maintains knowledge regarding testing requirements for waste water treatment facilities.  Cleans and maintains 


lab equipment.  Prepares and sends EPA samples. 


 Checks wastewater facility operations and flows.  Measures primary tank and clarifiers sludge depths.  Monitors 


oxygen levels of aeration tanks. 


 Prepares and sends EPA samples. 


 Serves on call status for the wastewater/water operations. 







Lab Technician/Operator 2Advanced Certified Wastewater Operator  


/ Laboratory Technician 


 Performs plant operational tasks at the wastewater treatment facilities.  Operates all equipment necessary for 


complete and effective wastewater treatment and system operations. such as maintaining sludge blanket levels, 


etc. 


 Performs routine maintenance tasks on pumps, motors, valves, flow meters, and completes other work orders 


as assigned. and mechanical device work orders. 


 Televises, cleans, and repairs sanitary sewer collection system. 


 Performs plumbing tasks throughout treatment plant.  Replaces pipes and valves.   


 Monitors and records data, and makes adjustments to the Operates wastewater/water SCADA sSystem.  


 Receives and responds to customer inquiries and complaints; makes recommendations and performs corrective 


action in response to customers’ inquiries and complaints. 


 Serves on call status for the wastewater/water operations. 


 Monitors industry loadings. 


 Maintains records and prepares reports as required. 


 Complies with all Stoughton Municipal Utilities Safety Programs. 


 Operates wastewater/water SCADA system 


Checks plant operations daily. 


Measures primary tank and clarifiers sludge depths. 


Performs routine maintenance tasks on pumps, motors and mechanical device work orders.  Cleans work areas. 


Performs plumbing tasks throughout treatment plant.  Replaces pipes and valves.  Performs carpentry tasks as 


needed. 


Changes chlorine cylinders and tanks, bisulfate drums. 


Enters plant operations data into computer. 


Televises, cleans, and repairs sanitary sewer system. 


Monitors aeration tanks oxygen levels. 


Flush sewers and assists with lift station maintenance. 


Calibrates flow meters. 


Monitors and records pump operations and flow levels, etc from SCADA System. 


 Assists with water and electric operations as needed 







Lab Technician/Operator 2Advanced Certified Wastewater Operator  


/ Laboratory Technician 


Additional Tasks and Responsibilities 
While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of this 


position and may also be performed by other unit members. 


 Performs custodial tasks. 


 Paints surfaces. 


 Removes Ice and snow from walkways and drives. 


 Performs carpentry tasks as needed. 


 Assists with water and electric operations as needed 


Minimum Training and Experience Required to Perform Essential Job Functions 


 High School diploma or equivalent, with Wisconsin Department of Natural Resources (DNR) wastewater 


Wastewater treatment Treatment plant Plant operator Operator - Adadvanced certification for the Stoughton 


Wastewater Treatment facilities, and four to sixthree years wastewater operator experience, or any combination 


of education and experience that provides equivalent knowledge, skills, and abilities.  


 Wastewater Treatment Plant Operator – Advanced certifications required in General and Laboratory. 


 Ability to maintain the required continuing education credits for the DNR Operator – Advanced certification. 


 activated, general, lab anaerobic and disinfecting level advanced certification and mechanical level certification 


required.  Commercial driver’s license with tanker certification and air brakes certification required. 


Physical and Mental Abilities Required to Perform Essential Job Functions 


Language Ability and Interpersonal Communication 


 Ability to analyze and categorize data and information in order to determine the relationship of the data with 


reference to established criteria/standards.  Ability to compare, count, differentiate, measure and/or sort data, 


as well as assemble, copy,  and record and transcribe data and information.  Ability to classify, compute and 


tabulate data. 


 Ability to explain, demonstrate and clarify to others within well established policies, procedures and standards, 


as well as the ability to follow specific instructions and respond to simple requests from others. 


 Ability to utilize a variety of advisory data and information such as DNR wastewater permit,; sample reports,; 


lab notes and reports;, DNR audits and reports,; engineers’ plans, specifications, and reports,; flow charts, 


graphs, and charts,; equipment, software, and operational control manuals and guidelines,; soil sample reports,; 


weather reports,; wastewater lab manuals, equipment performance guidelines, wastewater plant operation 


manuals, maps,; computer software operating manuals, lab certification documents,; procedures; and 


guidelines. 


 Ability to communicate effectively with customers, Department personnel, construction workers, engineers, 


DNR personnel, and vendor representatives, computer consultants, construction workers, and the general 


public. 


Mathematical Ability 


 Ability to understand and apply algebraic and trigonometric formulas. , as well as calculate percentages, 


fractions, decimals, volumes, ratios, present values, and spatial relationships.  


 Ability to interpret inferential statistical reports and/or formulation and equation data. 


 Ability to interpret and create basic descriptive statistical reports. 







Lab Technician/Operator 2Advanced Certified Wastewater Operator  


/ Laboratory Technician 


Judgment and Situational Reasoning Ability 


 Ability to use functional reasoning and apply rational judgment in performing diversified work activities. 


 Ability to exercise the judgment, decisiveness, and creativity required in situations involving the evaluation of 


information against sensory and/or judgmental criteria. 


Physical Requirements 


 Ability to operate equipment and machinery requiring monitoring multiple conditions and making multiple, 


complex and rapid adjustments, such as sewer line jet truck, sludge truck, back hoe, loaders, jack hammer, 


dump truck, snowplow, cement mixer; all lab instruments such as balance scale, muffle furnace, BOD meter, 


spectrophotometer, gravity oven, BOD incubator, samplers, sterilizer, centrifuge, and microscope; , voltmeter, 


welder, and excavation common hand tools. 


 Ability to repair complex equipment and machinery. 


 , centrifuge, computer terminal.  Ability to repair complex equipment and machinery.  


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as operating heavy 


equipment, computer rapid keyboard use, and testing wastewater samples. 


 Ability to exert moderately heavy physical effort in moderate to heavy work, typically involving some 


combination of climbing and balancing, stooping, kneeling, crouching, crawling, and lifting, carrying, pushing 


and pulling over 100 pounds. 


 Ability to operate SCBA equipment as required in the Stoughton Utilities Facilities. 


 Ability to recognize and identify degrees of similarities or differences between harmonious or contrasting 


combinations, as well as recognize individual characteristics of colors, forms, sounds, odors and textures 


associated with job-related objects, materials, and ingredients.   


Environmental Adaptability 


  
Ability to work under mildly moderately unsafe and uncomfortable conditions where exposure to environmental 


factors such as temperature variations, odors, toxic agents, violence, noise, vibrations, wetness, machinery, 


disease and/or dust can cause discomfort and where there is a risk of injury requiring extended recovery. 


The City of Stoughton is an Equal Opportunity Employer.  In compliance with the American with Disabilities Act, 


the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 


prospective and current employees to discuss potential accommodations with the employer. 


___________________________________ ___________________________________ 


Employee’s Signature Supervisor’s Signature 


  


___________________________________ ___________________________________ 


Date Date 


 







City of Stoughton 


Position Description 
 


Name:  Department: Utilities – Wastewater System Division 


Title: Advanced Certified Wastewater Operator / 


Laboratory Technician 
Pay Grade:  FLSA: N 


Date: June, 2015 Reports To: Wastewater System Supervisor 


 


 


Purpose of Position 


The purpose of this position is to obtain, prepare, and test wastewater treatment samples in a laboratory environment, 


and to maintain and operate the wastewater treatment facilities and sanitary sewer collection system for the City of 


Stoughton. 


Essential Duties and Responsibilities  
The following duties are normal for this position.  These are not to be construed as exclusive or all-inclusive.  Other 


duties may be required and assigned. 


 Obtains and prepares samples for a variety of required tests to determine efficiency of plant operations.  


Sampling includes biochemical oxygen demand (BOD), suspended solids, pH levels, phosphorous, ammonia, 


industrial effluents, sludge, glucose glutamic acid, fecal coliform etc.  Prepare graphs, charts, and reports from 


sample data.  Enter data into various computer systems. 


 Prepares microscope slides to observe and identify microorganisms.  Calculates mean cell residence time and 


sludge age.  Monitors industry loadings.  Decides plant operations and calculates amount of chemical additives 


according to test results. 


 Prepares and orders chemicals and other supplies used in laboratory tests.  Maintains, calibrates, and repairs 


testing equipment, and/or arranges for outside services to do the same.  Changes BOD probe membranes. 


 Maintains knowledge regarding testing requirements for wastewater treatment facilities.  Cleans and maintains 


lab equipment.  Prepares and sends EPA samples. 


 Checks wastewater facility operations and flows.  Measures primary tank and clarifiers sludge depths.  Monitors 


oxygen levels of aeration tanks. 


 Performs operational tasks at the wastewater treatment facilities.  Operates all equipment necessary for 


complete and effective wastewater treatment and system operations. 


 Performs routine maintenance tasks on pumps, motors, valves, flow meters, and completes other work orders 


as assigned. 


 Televises, cleans, and repairs sanitary sewer collection system. 


 Performs plumbing tasks throughout treatment plant.  Replaces pipes and valves.   


 Monitors and records data, and makes adjustments to the wastewater/water SCADA System.  


 Receives and responds to customer inquiries and complaints; makes recommendations and performs corrective 


action in response. 


 Serves on call status for the wastewater/water operations. 


 Complies with all Stoughton Utilities Safety Programs. 







Advanced Certified Wastewater Operator  


/ Laboratory Technician 


Additional Tasks and Responsibilities 
While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of this 


position and may also be performed by other unit members. 


 Performs custodial tasks. 


 Paints surfaces. 


 Removes Ice and snow from walkways and drives. 


 Performs carpentry tasks as needed. 


 Assists with water and electric operations as needed 


Minimum Training and Experience Required to Perform Essential Job Functions 


 High School diploma or equivalent, with Wisconsin Department of Natural Resources (DNR) Wastewater 


Treatment Plant Operator - Advanced certification for the Stoughton Wastewater Treatment facilities, and four 


to six years wastewater operator experience, or any combination of education and experience that provides 


equivalent knowledge, skills, and abilities.  


 Wastewater Treatment Plant Operator – Advanced certifications required in General and Laboratory. 


 Ability to maintain the required continuing education credits for the DNR Operator – Advanced certification. 


 Commercial driver’s license with tanker and air brake certification required. 


Physical and Mental Abilities Required to Perform Essential Job Functions 


Language Ability and Interpersonal Communication 


 Ability to analyze and categorize data and information in order to determine the relationship of the data with 


reference to established criteria/standards.  Ability to compare, count, differentiate, measure and/or sort data, 


as well as assemble, copy, record and transcribe data and information.  Ability to classify, compute and tabulate 


data. 


 Ability to explain, demonstrate and clarify to others within well established policies, procedures and standards, 


as well as the ability to follow specific instructions and respond to simple requests from others. 


 Ability to utilize a variety of advisory data and information such as DNR wastewater permit; sample reports; 


lab notes and reports; DNR audits and reports; engineers’ plans, specifications, and reports; flow charts, graphs, 


and charts; equipment, software, and operational control manuals and guidelines; soil sample reports; weather 


reports; maps; lab certification documents; procedures; and guidelines. 


 Ability to communicate effectively with customers, Department personnel, construction workers, engineers, 


DNR personnel, and vendor representatives. 


Mathematical Ability 


 Ability to understand and apply algebraic and trigonometric formulas, as well as calculate percentages, 


fractions, decimals, volumes, ratios, present values, and spatial relationships. 


 Ability to interpret inferential statistical reports and/or formulation and equation data. 


 Ability to interpret and create basic descriptive statistical reports. 


Judgment and Situational Reasoning Ability 


 Ability to use functional reasoning and apply rational judgment in performing diversified work activities. 







Advanced Certified Wastewater Operator  


/ Laboratory Technician 


 Ability to exercise the judgment, decisiveness, and creativity required in situations involving the evaluation of 


information against sensory and/or judgmental criteria. 


Physical Requirements 


 Ability to operate equipment and machinery requiring monitoring multiple conditions and making multiple 


complex and rapid adjustments, such as sewer line jet truck, backhoe, loaders, dump truck, snowplow, cement 


mixer; all lab instruments such as balance scale, muffle furnace, BOD meter, spectrophotometer, gravity oven, 


BOD incubator, samplers, sterilizer, centrifuge, and microscope; voltmeter, welder, and excavation hand tools. 


 Ability to repair complex equipment and machinery. 


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as operating heavy 


equipment, computer keyboard use, and testing wastewater samples. 


 Ability to exert moderately heavy physical effort in moderate to heavy work, typically involving some 


combination of climbing and balancing, stooping, kneeling, crouching, crawling, and lifting, carrying, pushing 


and pulling over 100 pounds. 


 Ability to operate SCBA equipment as required in the Stoughton Utilities Facilities. 


 Ability to recognize and identify degrees of similarities or differences between characteristics of colors, forms, 


sounds, odors and textures associated with job-related objects, materials, and ingredients.   


Environmental Adaptability 


 Ability to work under moderately unsafe and uncomfortable conditions where exposure to environmental 


factors such as temperature variations, odors, toxic agents, noise, vibrations, wetness, machinery, disease and/or 


dust can cause discomfort and where there is a risk of injury requiring extended recovery. 


The City of Stoughton is an Equal Opportunity Employer.  In compliance with the American with Disabilities Act, 


the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 


prospective and current employees to discuss potential accommodations with the employer. 


___________________________________ ___________________________________ 


Employee’s Signature Supervisor’s Signature 


  


___________________________________ ___________________________________ 


Date Date 


 







City of Stoughton 


Position Description 
 


Name:  Department: Utilities – Planning Division 


Title: Utilities Engineering Technician Pay Grade:  FLSA: N 


Date: MayJune, 201504 Reports To: Utilities Operations Superintendent 


 


 


Purpose of Position 


The purpose of this position isThe purpose of this position is t to perform technical plan planning, development 


tasks, and coordinate for utility maintenance and construction and maintenance projects;, coordinate construction 


projects, and to perform field duties including field engineering, electrical and water system construction and 


maintenance and construction tasks such as hooking up new services,; and to service upgrades, chipping brush, 


serves as the Municipal Stoughton Utilities Building facilities Managermanager, and other duties as assigned, under 


the direction of the Utilities Operations Superintendent. 


Essential Duties and Responsibilities  
The following duties are normal for this position.  These are not to be construed as exclusive or all-inclusive.  Other 


duties may be required and assigned. 


 Performs a variety of technical planning tasks for Utility maintenance and construction functions projects such 


as preparing and distributing materials and equipment specifications,; work orders, and staking sheet 


spreparation,; soliciting materials and equipment proposals;, purchasing and retiring materials, retiring 


materials and; and performing basic engineering tasks for projects in the office and the field. 


 Process electric customer requests.  Receives customer inquiries, writes work orders and provides information 


or refers to appropriate person or agency for resolution. 


 Assists in budget planning.  Participates in capital projects program development and implementation. 


 Coordinates electric, water, and wastewater projects from conception, through construction, including design, 


materials issuance and retirement, inventory, pay request disbursement recommendations, and project close out.   


 Obtains,Obtains, reviews and approves as-built plans, quantities, and acceptance certifications.  Conducts plan 


and specification reviews.  Coordinates Stoughton Utilities operations with engineering consultants and 


contractors, and participates in third-party service selection 


 Process customer requests for maintenance and construction projects related to the electric utility.  Receives 


customer inquiries, writes and distributes work orders, provides information, and/or refers to appropriate person 


or agency for resolution. 


 Assigns costs and monitors job orders for material sheets and places data into the continuing property records 


systems.  Opens and closes construction and maintenance workorders, and allocates inventory.  Prepares forms, 


records, and written correspondence necessary to complete project file information.  Conducts yearend 


storeroom inventory of electric and water utility materials. 


 Follows all accounting procedures to track materials, supplies, and equipment.  Maintains inventory and product 


cost information in GIS.  Works with the Utilities GIS Analyst to update utility facilities and equipment in the 


GIS database, as well as modify existing data to incorporate new infrastructure and developments. 


 Purchase construction and maintenance materials for the electric and water divisions.  Purchases safety 


equipment for all Stoughton Utilities divisions; initiates and monitors their use.   


  







Utilities Engineering Technician 


 Directs water system engineering studies.  Prepares the Aannual drinking water Consumer Confidence Report. 


 Assists in budget planning.  Participates in capital projects program development and implementation. 


  


 Coordinates projects with engineering consultants and contractors.  Assist in hiring consultants. 


 Monitors changes in regulations regarding utility construction and maintenance. 


 Performs electrical system maintenance and construction tasks such as hooking up new services, service 


upgrades, chipping brush and other duties as assigned. 


 Represents the Department on the Technical Advisory Committee.  Participates in public hearings and 


informational meetings regarding utility projects. 


 Serves as the Municipal Stoughton Utilities facilitiesBuilding mManager; s and schedules and responds to all 


operational requirements of the occupants. 


 Purchase safety equipment and initiates and monitors their use. 


 Assigns costs, tracks on computer and monitors job orders for material sheets and places data into the continuing 


property records systems. 


 Participates in public hearings and informational meetings regarding utility projects. 


 Schedules water main taps. 


 Prepares the Annual Consumer Confidence Report. 


 Operates and improves the Computer Assisted Drafting program for the Utilities Department. 


 Provides sensitive word processing for the Utilities Director. 


 Maintains the Continuing Property records data base for the Electric Utility and implements Water Utility 


product into the program.Conducts water and electric year end inventory. 


 Assists with public education. 


 Maintains the transformer records data base for the Electric Utility. 


 Complies with all Stoughton Municipal Utilities Safety Programs. 


 Assists electric, wastewater and water divisions as required. 


 Conducts water and electric year end inventory. 


Additional Tasks and Responsibilities 
While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of this 


position and may also be performed by other unit members. 


 Performs electrical system maintenance and construction tasks such as connecting new services and service 


upgrades, chipping brush, substation inspections, electric and/or water service disconnection and reconnection, 


etc. 


 Ensures that all safety standards are met, and complies with all Stoughton Utilities Safety Programs. 


 Assists all Stoughton Utilities divisions as required, and performs other tasks as directed. 


Minimum Training and Experience Required to Perform Essential Job Functions 







Utilities Engineering Technician 


 High School diploma or equivalent, vocational/technical training in Civil Engineering or related field, three to 


five years utility engineering technician experiencepreferable in a public utility, or any combination of 


education and experience that provides equivalent knowledge, skills, and abilities.   


 Department of Natural Resources (DNR) Grade I-GD Waterworks Operator License. 


 A valid motor vehicle operator’s license and commercial driver’s license is required.   


 Must have DNR Grade I-GD Waterworks Operator License. 


Physical and Mental Abilities Required to Perform Essential Job Functions 


Language Ability and Interpersonal Communication 


 Ability to analyze and categorize data and information to determine the relationship of the date with reference 


to established criteria.  Ability to compare, count, differentiate, measure and/or sort data;  assemble, assemble, 


copy, record and transcribe data and information.  Ability to classify, compute, tabulate and categorize data. 


 Ability to advise, apply, and interpret to othersexplain policies, procedures and standards to specific situations. 


 Ability to utilize a variety of advisory data and information such as contractor pay requests, construction 


specifications, construction plans, service applications, sanitary sewer extension submittals, inspection reports, 


safety training reports, transformer test reports, inventory lists, construction standards, capital project plans, 


maps, ordinances, State Statutes, computer software operating manuals, directories, vehicle maintenance 


reports, work rules, technical hand books, electric service rules, and Wisconsin Statutes and Administrative 


Codes. 


 Ability to communicate orally and in writing effectively  with Department personnel, customers, contractors, 


engineering consultants, contractors, legal consultants, regulatory agency personnel, City employees, and law 


enforcement, Utilities personnel and supervisors, Utilities Director, Utilities Operations Superintendent, Mayor 


and Common Council members. 


 Ability to prepare narrative and statistical reports, construction documents, time sheets, memos and 


correspondence using prescribed formats according to accepted rules of punctuation, grammar, and style. 


Mathematical Ability 


 Ability to add, subtract, multiply, and divide; and to, calculate percentages, fractions,  and decimals, volumes, 


ratios and spatial relationships.   


 Ability to interpret and develop basic descriptive statistical reports. 


Judgment and Situational Reasoning Ability 


 Ability to carry out directions without direct supervision.  Ability to exercise independent judgement to apply 


facts and principles for developing approaches and techniques to problem resolution. 


 Ability to use functional reasoning in performing diversified work activities. 


 Ability to exercise the judgment, decisiveness and creativity required in situations involving the evaluation of 


information against sensory and/or judgmental criteria. 


Physical Requirements 


 Ability to operate equipment and machinery requiring monitoring multiple conditions and making multiple, 


complex and rapid adjustments, such as operate, maneuver and/or steer equipment and machinery with some 


requiring complex adjustments such as dump trucks, front end loader, fork lift, bucket truck, digger derrick, 


etc. 







Utilities Engineering Technician 


 Ability to operate office equipment and machinery requiring simple but continuous adjustments, such as 


computer terminal, photocopier, paper cutter, hand punch, and telephone. 


 tape measure, hand level, drafting instruments, calculator, computer terminal, CAD system, two-way radio, 


telephone, fax machine, postage machine, and personal protective equipment. 


 Ability to coordinate eyes, hands, feet and limbs in performing semi-skilled movements such as computer 


terminal use. 


 Ability to exert very moderate physical effort in moderate to heavy work, typically involving some combination 


of stooping, kneeling, crouching and crawling, lifting, carrying, pushing and pulling over 100 pounds. 


 Ability to recognize and identify similarities or differences between characteristics of colors and sounds 


associated with job-related objects, materials and tasks. 


Supervisory Skills 


 Ability to review the work of others and provide recommendations. 


Environmental Adaptability 


 Ability to work under typically safe and comfortable conditions where exposure to construction site 


environmental factors such as heat/coldtemperature variations, odors, toxic agents, noise, vibration, wetness, 


dusts, machinery, traffic hazards and electrical currents can cause discomfort and poses a risk of injury. 


The City of Stoughton is an Equal Opportunity Employer.  In compliance with the American with Disabilities Act, 


the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 


prospective and current employees to discuss potential accommodations with the employer. 


___________________________________ ___________________________________ 


Employee’s Signature Supervisor’s Signature 


  


___________________________________ ___________________________________ 


Date Date 


 


 


 


 







City of Stoughton 


Position Description 
 


Name:  Department: Utilities – Planning Division 


Title: Utilities Engineering Technician Pay Grade:  FLSA: N 


Date: June, 2015 Reports To: Utilities Operations Superintendent 


 


 


Purpose of Position 


The purpose of this position is to perform technical planning, development tasks, and coordinate utility construction 


and maintenance projects; to perform field duties including field engineering, electrical and water system 


construction and maintenance; and to serve as the Stoughton Utilities facilities manager. 


Essential Duties and Responsibilities  
The following duties are normal for this position.  These are not to be construed as exclusive or all-inclusive.  Other 


duties may be required and assigned. 


 Performs a variety of technical planning tasks for maintenance and construction projects such as preparing and 


distributing materials and equipment specifications, work orders, and staking sheets; soliciting materials and 


equipment proposals; purchasing and retiring materials; and performing basic engineering tasks in the office 


and the field. 


 Coordinates electric, water, and wastewater projects from conception through construction, including design, 


materials issuance and retirement, inventory, pay request disbursement recommendations, and project close out.  


Obtains, reviews and approves as-built plans, quantities, and acceptance certifications.  Conducts plan and 


specification reviews.  Coordinates Stoughton Utilities operations with engineering consultants and contractors, 


and participates in third-party service selection 


 Process customer requests for maintenance and construction projects related to the electric utility.  Receives 


customer inquiries, writes and distributes work orders, provides information, and/or refers to appropriate person 


or agency for resolution. 


 Assigns costs and monitors job orders for material sheets and places data into the continuing property records 


systems.  Opens and closes construction and maintenance workorders, and allocates inventory.  Prepares forms, 


records, and written correspondence necessary to complete project file information.  Conducts yearend 


storeroom inventory of electric and water utility materials. 


 Follows all accounting procedures to track materials, supplies, and equipment.  Maintains inventory and product 


cost information in GIS.  Works with the Utilities GIS Analyst to update utility facilities and equipment in the 


GIS database, as well as modify existing data to incorporate new infrastructure and developments. 


 Purchase construction and maintenance materials for the electric and water divisions.  Purchases safety 


equipment for all Stoughton Utilities divisions; initiates and monitors their use.   


 Directs water system engineering studies.  Prepares the annual drinking water Consumer Confidence Report. 


 Assists in budget planning.  Participates in capital projects program development and implementation. 


 Represents the Department on the Technical Advisory Committee.  Participates in public hearings and 


informational meetings regarding utility projects. 


 Serves as the Stoughton Utilities facilities manager; schedules and responds to all operational requirements of 


the occupants. 







Utilities Engineering Technician 


Additional Tasks and Responsibilities 
While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of this 


position and may also be performed by other unit members. 


 Performs electrical system maintenance and construction tasks such as connecting new services and service 


upgrades, chipping brush, substation inspections, electric and/or water service disconnection and reconnection, 


etc. 


 Ensures that all safety standards are met, and complies with all Stoughton Utilities Safety Programs. 


 Assists all Stoughton Utilities divisions as required, and performs other tasks as directed. 


Minimum Training and Experience Required to Perform Essential Job Functions 


 High School diploma or equivalent, vocational/technical training in Civil Engineering or related field, three to 


five years utility engineering technician experience, or any combination of education and experience that 


provides equivalent knowledge, skills, and abilities.   


 Department of Natural Resources (DNR) Grade I-GD Waterworks Operator License. 


 A valid motor vehicle operator’s license and commercial driver’s license is required.   


Physical and Mental Abilities Required to Perform Essential Job Functions 


Language Ability and Interpersonal Communication 


 Ability to analyze and categorize data and information to determine the relationship of the date with reference 


to established criteria.  Ability to compare, count, differentiate, measure and/or sort data, assemble, copy, record 


and transcribe data and information.  Ability to classify, compute, tabulate and categorize data. 


 Ability to advise, apply, and explain policies, procedures and standards to specific situations. 


 Ability to utilize a variety of advisory data and information such as contractor pay requests, construction 


specifications, construction plans, service applications, sanitary sewer extension submittals, inspection reports, 


safety training reports, transformer test reports, inventory lists, construction standards, capital project plans, 


maps, ordinances, vehicle maintenance reports, technical hand books, electric service rules, and Wisconsin 


Statutes and Administrative Codes. 


 Ability to communicate orally and in writing effectively with Department personnel, customers, contractors, 


engineering consultants, legal consultants, regulatory agency personnel, City employees, and law enforcement. 


 Ability to prepare narrative and statistical reports, construction documents, and correspondence using 


prescribed formats according to accepted rules of punctuation, grammar, and style. 


Mathematical Ability 


 Ability to add, subtract, multiply, and divide; and to calculate percentages, fractions, decimals, volumes, ratios 


and spatial relationships.   


 Ability to interpret and develop basic descriptive statistical reports. 


Judgment and Situational Reasoning Ability 


 Ability to carry out directions without direct supervision.  Ability to exercise independent judgement to apply 


facts and principles for developing approaches and techniques to problem resolution. 


 Ability to use functional reasoning in performing diversified work activities. 


 Ability to exercise the judgment, decisiveness and creativity required in situations involving the evaluation of 


information against sensory and/or judgmental criteria. 







Utilities Engineering Technician 


Physical Requirements 


 Ability to operate equipment and machinery requiring monitoring multiple conditions and making multiple, 


complex and rapid adjustments, such as dump truck, front end loader, fork lift, bucket truck, digger derrick, etc. 


 Ability to operate office equipment and machinery requiring simple but continuous adjustments, such as 


computer terminal, photocopier, paper cutter, hand punch, and telephone. 


 Ability to coordinate eyes, hands, feet and limbs in performing semi-skilled movements such as computer 


terminal use. 


 Ability to exert moderate physical effort in moderate to heavy work, typically involving some combination of 


stooping, kneeling, crouching and crawling, lifting, carrying, pushing and pulling over 100 pounds. 


 Ability to recognize and identify similarities or differences between characteristics of colors and sounds 


associated with job-related objects, materials and tasks. 


Supervisory Skills 


 Ability to review the work of others and provide recommendations. 


Environmental Adaptability 


 Ability to work under typically safe and comfortable conditions where exposure to construction site 


environmental factors such as temperature variations, odors, toxic agents, noise, vibration, wetness, dusts, 


machinery, traffic hazards and electrical currents can cause discomfort and pose a risk of injury. 


The City of Stoughton is an Equal Opportunity Employer.  In compliance with the American with Disabilities Act, 


the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 


prospective and current employees to discuss potential accommodations with the employer. 


___________________________________ ___________________________________ 


Employee’s Signature Supervisor’s Signature 


  


___________________________________ ___________________________________ 


Date Date 


 


 


 


 








 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  June 9, 2015  


 


To:  Stoughton Utilities Committee 


 


From:  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Resolution Recognizing WPPI Energy For 35 Years Of Joint Action 


Service For Public Power Utilities. 


 


WPPI Energy was founded in 1980 to provide joint action services for Public Power 


Utilities.  Stoughton Utilities became a member of WPPI Energy in 2002 and its 


customers continue to benefit from our membership.  Accordingly, it is requested that the 


Stoughton Utilities Committee approve the resolution recognizing WPPI Energy for their 


service to Public Power Utilities for 35 years, and recommend the adoption of the 


corresponding resolution to the Common Council for adoption on June 23, 2015. 


 


Encl.      


 


cc: Sean O Grady 


Stoughton Utilities Operations Superintendent 


 


 







 
City of Stoughton, 381 E Main Street, Stoughton WI  53589 


 
 


RESOLUTION FROM THE STOUGHTON UTILTIES COMMITTEE TO THE 


STOUGHTON COMMON COUNCIL 
 
Recognizing and celebrating the 35th Anniversary of the creation of WPPI Energy.  


 
Committee Action: 


 
 


 
Fiscal Impact: None 


 
File Number: 


 
 


 
Date Introduced: 


 
June 15, 2015 


 
WHEREAS, for more than 124 years, municipally owned, not-for profit Stoughton Utilities has 


provided the City of Stoughton with reliable, affordable electric power; customer-focused hometown 


service; significant local tax contributions; local jobs; local ownership; and local control of our 


community’s energy future; and  


 


WHEREAS, not-for-profit, member-owned, joint-action wholesale power supplier WPPI Energy was 


formed in 1980 to preserve and enhance the value of public power utilities such as Stoughton Utilities; 


and 


 


WHEREAS, together, WPPI Energy member communities have built a diverse, flexible, cost-effective 


long-term power supply portfolio; an array of more than 75 best-in-class utility and customer programs 


and services; and a proven track record of energy policy advocacy for the benefit of WPPI Energy 


member communities and their electric utility customers; 


 


WHEREAS, the City of Stoughton has been a member-owner of WPPI Energy since 2002; and  


 


WHEREAS, together, the 51 member utilities of WPPI Energy serve more than 200,000 local homes 


and businesses in Wisconsin, Michigan and Iowa; and 


 


WHEREAS, WPPI Energy members enjoy shared strength by pooling their needs and expertise for a 


reliable, affordable power supply, access to technology, and cost-effective programs and services that 


would be difficult and expensive for any one community to accomplish alone;  


 


NOW, THEREFORE, BE IT RESOLVED that the City of Stoughton, Dane County, Wisconsin 


recognizes and celebrates the thirty-fifth anniversary of the creation of WPPI Energy, our community’s 


member-owned, joint-action municipal power supplier; and 


 


BE IT FURTHER RESOLVED that the City of Stoughton will continue working to bring the benefits 


of joint action to local homes and businesses, just as it has since 2002, the year our community became a 


member-owner of WPPI Energy. 


 


 


 


 


Council Action:         Adopted     Failed Vote     


 







 


Mayoral Action:        Accept     Veto  


 


 


                                             


Donna Olson, Mayor    Date 
 


 


 


Council Action:           Override  Vote     


 


 
 








 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  June 9, 2015  


 


To:  Stoughton Utilities Committee 


 


From:  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Agreement For Disposition Of Surplus Fill At The Stoughton Utilities 


West Electric Substation Property. 


 


The Forward Development Group, LLC is proposing to purchase 197,000 cubic yards of 


fill from the Stoughton Utilities’ property located at 3201 McComb Road for a payment 


of $1.00, the removal of all structures, the abandonment of the existing well, and the 


performance of final grading including topsoil placement, seeding and mulching, to 


accommodate the future construction of the West Electric Substation property. 


 


Preliminary comments have been provided and a future recommendation shall be 


provided to the Stoughton Utilities Committee for Stoughton Common Council action.   


 


cc: Bruce W. Beth, P.E. 


 Forster Electrical Engineering 


 


Matthew P. Dregne 


 Stoughton City Attorney 


 


 Mark A. Fisher, P.E. 


 Strand Associates, Inc. 


 


Sean O Grady 


Stoughton Utilities Operations Superintendent 


 


Rodney J. Scheel 


Stoughton Planning and Development Director 


 


 


 


 








 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  June 9, 2015  


 


To:  Stoughton Utilities Committee 


 


From:  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Stoughton Utilities Committee Future Agenda Item(s). 


 


This item appears on all agendas of Committees of the City of Stoughton.   


 


cc: Sean O Grady 


Stoughton Utilities Operations Superintendent 


 


 








 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  June 9, 2015  


 


To:  Stoughton Utilities Committee 


 


From:  Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Tour Of Stoughton Utilities Well No. 4. 


 


A tour of Stoughton Utilities Well No. 4 is scheduled to take place immediately after the 


June 15, 2015 Utilities Committee Meeting.  This well is located at the intersection of N. 


Van Buren Street and Roby Road was rehabilitated earlier this year.   


 


cc: Sean O Grady 


Stoughton Utilities Operations Superintendent 
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Check Register Summary - Standard
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Monday, June 01, 2015
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7430Company:


VO for check batch: 306406EP001037 516 WELLS FARGO BANK5/11/2015  35,529.34


Charter-May Ach/Charter-May Ach/Charter-May 


Ach/Charter-May Ach


HC001038 547 Charter Communications-Ach5/30/2015  411.35


AT&T-May Ach/AT&T-May Ach/AT&T-May AchHC001039 952 AT&T5/30/2015  351.38


TDS Metrocom - May Ach/TDS Metrocom - May 


Ach/TDS Metrocom - May Ach/TDS Metrocom - 


May Ach


HC001040 007 TDS Metrocom - Ach5/30/2015  472.80


Alliant Energy - May Ach/Alliant Energy - May 


Ach/Alliant Energy - May Ach/Alliant Energy - May 


Ach/Alliant Energy - May Ach/Alliant Energy - May 


Ach/Alliant Energy - May Ach


HC001041 003 Alliant Energy - Ach5/30/2015  583.32


EBC - May Ach/EBC - May Ach/EBC - May 


Ach/EBC - May Ach


HC001042 002 Employee Benefits Corp - Ach5/30/2015  548.28


GORDON FLESCH COMPANY, INC.HC001043 856 GORDON FLESCH COMPANY, INC.5/30/2015  154.52


Delta Dental - May Ach/Delta Dental - May 


Ach/Delta Dental - May Ach


HC001044 001 Delta Dental - Ach5/30/2015  1,807.65


Us Cellular - May Ach/Us Cellular - May Ach/Us 


Cellular - May Ach/Us Cellular - May Ach/Us Cellular 


- May Ach/Us Cellular - May Ach/Us Cellular - May 


Ach/Us Cellular - May Ach/Us Cellular - May Ach/Us 


Cellular - May Ach


HC001045 004 Us Cellular - Ach5/30/2015  527.88


Dept of Rev-May Ach/Dept of Rev-May AchHC001046 010 WI Dept. of Revenue Taxpayment-Ach5/30/2015  17,254.47


Dept of Rev-May AchHC001047 010 WI Dept. of Revenue Taxpayment-Ach5/30/2015  43,848.05


State Taxes - May Ach/State Taxes - May AchHC001048 008 Payroll  State Taxes - Ach5/30/2015  5,553.54


Wells Fargo Bank-May Ach/Wells Fargo Bank-May 


Ach/Wells Fargo Bank-May Ach/Wells Fargo 


Bank-May Ach


HC001049 020 Wells Fargo Bank-Ach5/30/2015  11,281.47


Federal Taxes- May Ach/Federal Taxes- May 


Ach/Federal Taxes- May Ach/Federal Taxes- May 


Ach


HC001050 025 Payroll Federal Taxes- Ach5/30/2015  29,779.13
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WPPI-Renewable Energy/WPPI-Buy Back Solar 


Credit/WPPI-Shared Savings/WPPI-Large 


Power/WPPI-Support Services/WPPI-Support 


Services/WPPI-Support Services


HC001051 009 WPPI5/30/2015  891,354.58


DW Nelson-Sidwalk repairsCK023672 130 D.W. NELSON INCORPORATED5/7/2015  1,095.00


City Stoton-Pilot/City Stoton-Pilot/City 


Stoton-Pilot/City Stoton-Pilot


CK023673 131 CITY OF STOUGHTON5/7/2015  742,246.00


Municipal-15 Membership duesCK023674 313 MUNICIPAL ENVIRONMENTAL GROUP5/7/2015  1,391.06


Resco-Transformers/Resco-Repair KitsCK023675 400 RESCO5/7/2015  6,555.62


Kelly-Temp Services/Kelly-Temp 


Services/Kelly-Temp Services


CK023676 560 KELLY SERVICES, INC.5/7/2015  762.24


Radius-Customer RefundCK023677 586 RADIUS CREATIVE, LLC5/7/2015  154.26


Auxiant-Medical Admin/Auxiant-Medical 


Admin/Auxiant-Medical Admin/Auxiant-Medical 


Admin


CK023678 590 AUXIANT5/7/2015  6,793.83


Id Access-IdsCK023679 756 ID-ACCESS5/7/2015  30.00


Dunkirk-Apr Dunkirk DamCK023680 781 DUNKIRK WATER POWER CO LLC5/7/2015  1,908.75


Dane Cnty-Customer RefundCK023681 932 DANE COUNTY AUTO SALES, INC.5/7/2015  5,861.24


Wi Div Leheap-Customer RefundCK023682 046 WISCONSIN DIV OF ENERGY EAP-UN5/13/2015  15.96


Mid West-Trenching/Mid West-Trenching/Mid 


West-Trenching


CK023683 290 MID-WEST TREE & EXCAVATION, INC5/13/2015  5,825.25


Border States-Inventory/Border 


States-Inventory/Border States-Supplies


CK023684 327 BORDER STATES ELECTRIC SUPPLY5/13/2015  1,227.66


Resco-Inventory/Resco-SuppliesCK023685 400 RESCO5/13/2015  547.35


Frontier-Fuel/Frontier-Fuel/Frontier-FuelCK023686 451 FRONTIER-SERVCO FS5/13/2015  2,092.22


E Bierer-Customer Refund/E Bierer-Customer 


Refund/E Bierer-Customer Refund


CK023687 728 EDWARD & PATRICIA BIERER5/13/2015  93.04







AmountCheck


Nbr Type Date Vendor ID / NamePaid


Date:


Time:


User:


03:19PM


SGUNSOLUS


Page:


Report:


Company:


3 of 5


03699W.rpt


7430


Stoughton Utilities


Check Register Summary - Standard


Period: - As of: 6/1/2015
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J Lane-Customer RefundCK023688 892 JOELLE LANE5/13/2015  112.53


J Holmes-Customer RefundCK023689 913 JESSIE & COURTLAND HOLMES5/13/2015  421.54


K Bothum-Customer RefundCK023690 920 KAY BOTHUM  C/O JANET NELSON5/13/2015  42.96


P Schuler-Customer Refund/P Schuler-Customer 


Refund/P Schuler-Customer Refund


CK023691 989 PAMELA SCHULER & JOSHUA NAYLOR5/13/2015  21.93


Dean Thomas-Construction RefCK023692 034 DEAN THOMAS HOMES5/20/2015  700.20


Us Cellular-Cell PhoneCK023693 123 US CELLULAR5/20/2015  79.90


City Stoton- May Retirement/City Stoton- May 


Retirement/City Stoton- May Retirement


CK023694 131 CITY OF STOUGHTON5/20/2015  15,162.24


Livingston-Amalgam lampCK023695 280 LIVINGSTON MICROGRAPHICS, INC5/20/2015  785.35


MidWest Tree-Trenching/MidWest 


Tree-Trenching/MidWest Tree-Trenching/MidWest 


Tree-Trenching


CK023696 290 MID-WEST TREE & EXCAVATION, INC5/20/2015  1,831.00


United Way-May ContribCK023697 293 UNITED WAY OF DANE COUNTY5/20/2015  50.00


Resco-InventoryCK023698 400 RESCO5/20/2015  224.00


Rosenbaum-Topsoil/Rosenbaum-TopsoilCK023699 405 ROSENBAUM CRUSHING & EXCAV.5/20/2015  252.00


Woodward-Ads/Woodward-AdsCK023700 474 WOODWARD COMMUNITY MEDIA5/20/2015  106.60


Vining Sparks-SafekeepingCK023701 584 VINING SPARKS IBG, L.P.5/20/2015  51.00


Lab of Hygiene-Fldfluor testsCK023702 675 WI STATE LABORATORY OF HYGIENE5/20/2015  20.00


GLS - April Locates/GLS - April Locates/GLS - April 


Locates


CK023703 727 GLS UTILITY LLC5/20/2015  5,962.50


S Davis-Customer Refund/S Davis-Customer 


Refund/S Davis-Customer Refund/S 


Davis-Customer Refund


CK023704 896 SCOTT DAVIS5/20/2015  112.48


Hydro-Mcc inspectionCK023705 967 HYDRO CORP5/20/2015  280.00


Ewald-Chevrolet silveradoCK023706 929 EWALD AUTOMOTIVE GROUP5/27/2015  25,545.50
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City Stoton-Auxiant Claims/City Stoton-Auxiant 


Claims/City Stoton-Auxiant Claims/City 


Stoton-Auxiant Claims/City Stoton-Auxiant 


Claims/City Stoton-Auxiant Claims/City Stoton-May 


Rent/City Stoton-May Rent/City Stoton-May 


Rent/City Stoton-May Rent+


CK023707 131 CITY OF STOUGHTON5/28/2015  21,784.96


Border States-Inventory/Border States-SuppliesCK023708 327 BORDER STATES ELECTRIC SUPPLY5/28/2015  867.25


Seera-Focus on EnergyCK023709 603 SEERA5/28/2015  5,171.80


WI DNR - Environmental feesCK023710 651 WISCONSIN DNR - ENVIRONMENTAL FEES5/28/2015  6,158.82


City Stoton-April StormwaterCK023711 131 CITY OF STOUGHTON5/28/2015  35,794.93


Great West-May A Def CompCK101042 463 GREAT-WEST5/7/2015  2,670.00


Cintas-Cloth Cleaning/Cintas-Cloth 


Cleaning/Cintas-Cloth Cleaning


CK101043 809 CINTAS CORPORATION #4465/7/2015  120.55


Infosend-Billing & Mailing/Infosend-Billing & 


Mailing/Infosend-Billing & Mailing/Infosend-Billing & 


Mailing/Infosend-Billing & Mailing


CK101044 852 INFOSEND, INC5/7/2015  5,156.13


MEUW-Safety sessionsCK101045 995 MEUW5/7/2015  800.00


Forster-Prof servicesCK101046 157 FORSTER ELEC. ENG.,INC.5/15/2015  523.75


Sun Dance-May Cleaning/Sun Dance-May 


Cleaning/Sun Dance-May Cleaning


CK101047 322 SUN DANCE CLEANING SVCS LLC5/15/2015  250.00


Cintas-Cloths Cleaning/Cintas-Cloths 


Cleaning/Cintas-Cloths Cleaning/Cintas-Cloths 


Cleaning/Cintas-Cloths Cleaning/Cintas-Cloths 


Cleaning


CK101048 809 CINTAS CORPORATION #4465/15/2015  229.10


Meuw-Safety Mgmt/Meuw-Safety 


Mgmt/Meuw-Safety Mgmt


CK101049 995 MEUW5/15/2015  5,300.00


Hanson Pest-May MaintCK101050 310 HANSON PEST MANAGEMENT5/21/2015  43.00


Great West-May B Def CompCK101051 463 GREAT-WEST5/21/2015  2,670.00


Cintas-May Cleaning/Cintas-May 


Cleaning/Cintas-May Cleaning


CK101052 809 CINTAS CORPORATION #4465/21/2015  148.94
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Meuw-Mgmt TrainingCK101053 995 MEUW5/21/2015  275.00


Giant-Paint Fire HydrantsCK101054 814 GIANT MAINTENANCE & RESTORATION, INC.5/28/2015  9,994.00


Company Total  1,965,777.20







Date:


Time:


User:


Monday, May 11, 2015


09:47AM


SGUNSOLUS


Stoughton Utilities


Posting Preview Report


{PSSPurchCard.RefNbr} =  '0000000044'Select By:


Account Sub Amount ProjecMerchantVendor ID Post Date Emp IDCompany Description


Import ID: 009010 Import # : 0000000044


-24.99626 000000  - ADVANCE AUTO PARTS 6292194 04/01/2015Part didnt work and was returned. 74007450


 13.58933 000000  - ADVANCE AUTO PARTS 6292194 04/13/2015Car wash supplies. 54007430


 407.50827 000000  - AMERICAN LOCKSETS077 04/01/2015Door lock - GBT building 82007460


 3.79626 000000  - ASLESON'S TRUE VALUE HDW108 04/01/2015Drill bit. 52757450


 24.26586 000000  - ASLESON'S TRUE VALUE HDW108 04/03/2015Electric meter maintenance supplies. 52007430


 4.79932 000000  - ASLESON'S TRUE VALUE HDW108 04/06/2015Screws for conference room cork board. 84007450


 31.98631 000000  - ASLESON'S TRUE VALUE HDW108 04/06/2015Hand tools for  insulating windows at Well  No. 4 84007450


 6.59631 000000  - ASLESON'S TRUE VALUE HDW108 04/13/2015Paint rollers for Well No. 4. 74007450


 19.99827 000000  - ASLESON'S TRUE VALUE HDW108 04/13/2015Auger 87007460


 16.26827 000000  - ASLESON'S TRUE VALUE HDW108 04/10/2015paint/decals for digester piping 82007460


 8.99631 000000  - ASLESON'S TRUE VALUE HDW108 04/15/2015Paint rollers for Well No. 4. 74007450


 2.00675 000000  - ASLESON'S TRUE VALUE HDW108 04/16/2015Threaded pipe for curb stop repair. 84007450


 3.99678 000000  - ASLESON'S TRUE VALUE HDW108 04/16/2015Saw blade for cutting cork board. 84007450


 2.99933 000000  - ASLESON'S TRUE VALUE HDW108 04/17/2015Replacement plug for propane tank used on fork truck. 52007430


 11.99631 000000  - ASLESON'S TRUE VALUE HDW108 04/17/2015Replaced hose bib replacement in chemical room at Well No. 4. 74007450


 20.39827 000000  - ASLESON'S TRUE VALUE HDW108 04/17/2015GFI outlet 82007460


 52.44932 000000  - ASLESON'S TRUE VALUE HDW108 04/20/2015Kerosene used in pressure washer. 64007430


 8.28827 000000  - ASLESON'S TRUE VALUE HDW108 04/22/2015Rivets 87007460


 4.29631 000000  - ASLESON'S TRUE VALUE HDW108 04/23/2015Glue for installing confined space sign on the hatch to the reservoir. 74007450


 14.77833 000000  - ASLESON'S TRUE VALUE HDW108 04/23/2015Supplies for disinfection equipment 82007460


 9.87933 000000  - ASLESON'S TRUE VALUE HDW108 04/24/2015Repair parts for bumper on Trk. No. 6. 65007450


 8.49827 000000  - ASLESON'S TRUE VALUE HDW108 04/27/2015rope 87007460


 6.00675 000000  - ASLESON'S TRUE VALUE HDW108 04/29/2015threaded pipe for curb stop repair.  924 Keenan 74007450


 15.98678 000000  - ASLESON'S TRUE VALUE HDW108 04/30/2015Filters for small 120 volt generator. 74007450


 28.00833 000000  - BADGER WATER390 04/10/2015Lab water 83007460


 73.00850 000000  - BANUSHIS BAR & GRILL894 04/29/2015Meeting expense - Interviews review 10007460


 71.00920 000000  - BANUSHIS BAR & GRILL894 04/29/2015Meeting expense - Interviews review 10007430


 37.00920 000000  - BANUSHIS BAR & GRILL894 04/27/2015Meeting expense - Interviews review 10007430


 5.92233 001099  - BANUSHIS BAR & GRILL894 04/27/2015Meeting expense - Interviews review 10007430


 17.76850 000000  - BANUSHIS BAR & GRILL894 04/27/2015Meeting expense - Interviews review 10007460


 13.32920 000000  - BANUSHIS BAR & GRILL894 04/27/2015Meeting expense - Interviews review 10007450


 360.00583 000000  - BORDER STATES ELECTRIC327 04/23/2015Dirt tarp 41007430


 360.00584 000000  - BORDER STATES ELECTRIC327 04/23/2015Dirt tarp 41007430


 164.82583 000000  - BORDER STATES ELECTRIC327 04/22/2015Round shovel replacments 41007430


 6.50143 000000  - BRETT FAVRES STEAKHOUSE894 04/16/2015EMPLOYEE PORTION OF MEAL EXPENSE 40007430


 44.37920 000000  - BRETT FAVRES STEAKHOUSE894 04/16/2015MEAL EXPENSE - WRWA 40007450


 63.05143 000000  - BRETT FAVRES STEAKHOUSE894 04/16/2015EMPLOYEE PORTION OF MEAL EXPENSE 41007430


 24.03920 000000  - BRETT FAVRES STEAKHOUSE894 04/16/2015MEAL EXPENSE - WRWA 41007450


 248.52934 000000  - C  M HYDRAULIC TOOL SUPPL983 04/08/2015Hydraulic press repair. 52857430


 707.85921 000000  - CDW GOVERNMENT604 04/06/2015Software licensing - Veeam additional core 52507430


 321.75851 000000  - CDW GOVERNMENT604 04/06/2015Software licensing - Veeam additional core 52507460


 257.40921 000000  - CDW GOVERNMENT604 04/06/2015Software licensing - Veeam additional core 52507450
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 7.49921 000000  - CDW GOVERNMENT604 04/03/2015Cables - Fiber patch for WWTP DR 52507430


 2.72921 000000  - CDW GOVERNMENT604 04/03/2015Cables - Fiber patch for WWTP DR 52507450


 3.42851 000000  - CDW GOVERNMENT604 04/03/2015Cables - Fiber patch for WWTP DR 52507460


-350.00933 000000  - CONANT AUTOMOTIVE INC598 04/09/2015Credit from over charge the month b/f.  Trk No. 8. 84007450


 2,520.00232 001099  - CRESCENT ELECTRIC 130134 04/13/20152 inch pvc pipe 41007430


 1,608.04932 000000  - CUMMINS NPOWER LLC268 04/30/2015Planned maintenance - generator 82007430


 2,188.00614 000000  - CUMMINS NPOWER LLC268 04/30/2015Planned maintenance - Well generators 82007450


 1,862.00834 000000  - CUMMINS NPOWER LLC268 04/30/2015Planned maintenance of WWTP generator 82007460


 1,250.00933 000000  - DIVERSIFIED INSPECTION908 04/30/2015ANNUAL BUCKET AND DIGGER TESTING AND INSPECTIONS. 40007430


 145.66933 000000  - DUECO INC172 04/24/2015Rope, wire wind-up for our digger trucks. 41007430


 569.96933 000000  - EAST SIDE AUTOMOTIVE996 04/17/2015REPLACED HYDRAULIC BRAKE BOOSTER ON TRK. NO. 4. 41007430


-29.72933 000000  - EAST SIDE AUTOMOTIVE996 04/17/2015CREDIT FOR TAX CHARGE ON PREVIOUS STATEMENT 41007430


 37.10827 000000  - FASTENAL COMPANY01148 04/23/2015Ear plugs 82007460


 3.98631 000000  - FASTENAL COMPANY01148 04/10/2015Paint brushes for Well No. 4. 74007450


 131.00827 000000  - FASTENAL COMPANY01148 04/14/2015Confined space signs 82007460


 5.37827 000000  - FASTENAL COMPANY01148 04/07/2015Bearings for RTU#901 motor 87007460


 588.00232 001099  - FIRST SUPPLY550 04/28/2015curb stops and rods 41007450


 11.75633 000000  - FIRST SUPPLY LLC #2010550 04/03/2015Gaskets for leaking well pipe spacers. 84007450


 4.71920 000000  - FOSDAL BAKERY LLC601 04/22/2015Meeting expense -- UC 36507430


 1.71920 000000  - FOSDAL BAKERY LLC601 04/22/2015Meeting expense -- UC 36507450


 2.16850 000000  - FOSDAL BAKERY LLC601 04/22/2015Meeting expense -- UC 36507460


 1,346.97933 000000  - GENERAL COMMUNICATIONS IN377 04/08/2015ProClip docking station installed in our 3 bucket trucks. 40007430


 455.75833 000000  - HACH COMPANY717 04/15/2015Phosphorus test kits 83007460


 1,123.96642 000000  - HAWKINS INC309 04/17/2015Chemicals for wells. 40007450


 161.90827 000000  - IN  FIRST CHAIN SUPPLY CO461 04/17/2015STAINLESS CHAIN FOR WET WELL PUMPS AT WWTP 82007460


 832.00583 000000  - IN  MOYER'S LANDSCAPE SER468 04/08/2015GARLON USED TO SPRAY TREE STUMPS 41007430


 81.60933 000000  - LAKESIDE INTERNATIONAL184 04/20/2015Replacement cab filters. 40007430


 415.00827 000000  - LINCOLN CONTRACTOR818 04/23/2015Submersible pump and hose 87007460


 2,377.99834 000000  - LOCKS AND UNLOCKS INC996 04/20/2015DOOR LOCKS AT WWTP 82007460


 84.98663 000000  - MIDWEST METER - JACKSON165 04/08/2015Return charge for Sandhill School water meter. 52757450


 145.03921 000000  - NAPA PARTS - SNP 0027410786 04/09/2015BLDG CLEANING SUPPLIES 41007430


 147.20626 000000  - NAPA PARTS - SNP 0027410786 04/09/2015FLOOR MATS FOR ALL 4 WELLS. 41007450


 70.44583 000000  - NAPA PARTS - SNP 0027410786 04/15/2015SAFETY GLASSES 41007430


 25.67921 000000  - NAPA PARTS - SNP 0027410786 04/24/2015SINGLE FOLD TOWELS. 41007430


 34.11833 000000  - NCL OF WISCONSIN INC830 04/27/2015Lab supplies 83007460


 279.94833 000000  - NCL OF WISCONSIN INC830 04/15/2015Lab supplies 83007460


 171.97833 000000  - NCL OF WISCONSIN INC830 04/08/2015Lab supplies 83007460


 2,149.21833 000000  - NCL OF WISCONSIN INC830 04/06/2015New pH meter and lab supplies 83007460


 1,272.00642 000000  - NORTHERN LAKES SERVICE IN974 04/09/2015Nitrates and lead and copper sample testing 52757450


 738.40833 000000  - NORTHERN LAKES SERVICE IN974 04/23/2015Sludge sampling 83007460


 3,833.62831 000000  - NORTHERN SEWER EQUIP674 04/08/2015Televising equipment repair 82007460


 25.33840 000000  - PAYFLOW/PAYPAL419 04/06/2015Credit card processing - online E-Pay 52507460


 52.77903 000000  - PAYFLOW/PAYPAL419 04/06/2015Credit card processing - online E-Pay 52507430


 8.46233 000000  - PAYFLOW/PAYPAL419 04/06/2015Credit card processing - online E-Pay 52507430
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 18.99903 000000  - PAYFLOW/PAYPAL419 04/06/2015Credit card processing - online E-Pay 52507450


 14.48903 000000  - PAYFLOW/PAYPAL419 04/13/2015Credit card processing - Desktop, recurring, and E-Pay by phone 52507450


 40.22903 000000  - PAYFLOW/PAYPAL419 04/13/2015Credit card processing - Desktop, recurring, and E-Pay by phone 52507430


 19.30840 000000  - PAYFLOW/PAYPAL419 04/13/2015Credit card processing - Desktop, recurring, and E-Pay by phone 52507460


 6.45233 001099  - PAYFLOW/PAYPAL419 04/13/2015Credit card processing - Desktop, recurring, and E-Pay by phone 52507430


 46.89921 000000  - PITNEYBOWES ONLINEBILL889 04/10/2015Maintenance Contract - Annual - Postage machine printer 36507450


 41.85921 000000  - PITNEYBOWES ONLINEBILL889 04/10/2015Maintenance contract - annual - folder/inserter 36507450


 10.56921 000000  - PITNEYBOWES ONLINEBILL889 04/10/2015Maintenance contract - Annual - Postage machine 36507450


 62.52851 000000  - PITNEYBOWES ONLINEBILL889 04/10/2015Maintenance Contract - Annual - Postage machine printer 36507460


 55.80851 000000  - PITNEYBOWES ONLINEBILL889 04/10/2015Maintenance contract - annual - folder/inserter 36507460


 14.11851 000000  - PITNEYBOWES ONLINEBILL889 04/10/2015Maintenance contract - Annual - Postage machine 36507460


 130.25921 000000  - PITNEYBOWES ONLINEBILL889 04/10/2015Maintenance Contract - Annual - Postage machine printer 36507430


 20.84233 001099  - PITNEYBOWES ONLINEBILL889 04/10/2015Maintenance Contract - Annual - Postage machine printer 36507430


 116.25921 000000  - PITNEYBOWES ONLINEBILL889 04/10/2015Maintenance contract - annual - folder/inserter 36507430


 18.60233 001099  - PITNEYBOWES ONLINEBILL889 04/10/2015Maintenance contract - annual - folder/inserter 36507430


 29.36921 000000  - PITNEYBOWES ONLINEBILL889 04/10/2015Maintenance contract - Annual - Postage machine 36507430


 4.69233 001099  - PITNEYBOWES ONLINEBILL889 04/10/2015Maintenance contract - Annual - Postage machine 36507430


-635.11933 000000  - PLASTIC COMPOSITES CO994 04/03/2015Wrong style bucket liner was shipped. 52857430


 32.50921 000000  - RADIOSHACK DEA00019513690 04/27/2015Pager phone replacement 52857450


 32.50851 000000  - RADIOSHACK DEA00019513690 04/27/2015Pager phone replacement 52857460


 225.38631 000000  - SHERWIN WILLIAMS #3833748 04/28/2015Paint for Well No. 4. 84007450


 153.87834 000000  - SHERWIN WILLIAMS #3833748 04/23/2015Ceiling paint 87007460


 184.85631 000000  - SHERWIN WILLIAMS #3833748 04/08/2015Paint for Well No. 4. 84007450


 18.84833 000000  - SPEE-DEE DELIVERY937 04/06/2015Delivery charge for samples 83007460


 795.50923 220000  - STAFFORD ROSENBAUM LLP MA186 04/08/2015STAFFORD ROSENBAUM LLP MA 33007430


 49.03921 000000  - STAPLES352 04/03/2015Printer repair - front office - parts 52507430


 7.86233 001099  - STAPLES352 04/03/2015Printer repair - front office - parts 52507430


 23.53850 000000  - STAPLES352 04/03/2015Printer repair - front office - parts 52507460


 17.65921 000000  - STAPLES352 04/03/2015Printer repair - front office - parts 52507450


 39.69921 000000  - STAPLES352 04/10/2015Printer ink for GIS large format 52507450


 109.16921 000000  - STAPLES352 04/10/2015Printer ink for GIS large format 52507430


 49.63851 000000  - STAPLES352 04/10/2015Printer ink for GIS large format 52507460


 18.52921 000000  - STAPLES352 04/29/2015General kitchen supplies and GIS printer paper 52507450


 50.94921 000000  - STAPLES352 04/29/2015General kitchen supplies and GIS printer paper 52507430


 23.16851 000000  - STAPLES352 04/29/2015General kitchen supplies and GIS printer paper 52507460


 18.87851 000000  - STAPLES352 04/15/2015General office supplies 52507460


 39.32921 000000  - STAPLES352 04/15/2015General office supplies 52507430


 6.30233 001099  - STAPLES352 04/15/2015General office supplies 52507430


 14.15921 000000  - STAPLES352 04/15/2015General office supplies 52507450


 41.50631 000000  - STOUGHTON GOV994 04/17/2015PERMIT FOR ROOF REPLACEMENT AT WELL NO. 6. 84007450


 1,230.57631 000000  - STOUGHTON LUMBER436 04/17/2015Roofing material for Well No. 6. 84007450


 39.31932 000000  - STOUGHTON LUMBER436 04/15/2015Cork board trim in conference room. 84007450


 6.55631 000000  - STOUGHTON LUMBER436 04/22/2015siding to replace a section that broke off at Well No. 5. 74007450


 7.89631 000000  - STOUGHTON LUMBER436 04/27/2015Roofing nails for Well No. 6. 65007450
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 11.49631 000000  - STOUGHTON LUMBER436 04/24/2015Flashing and calk for roof replacement at Well No. 6. 84007450


 9.45143 000000  - STOUGHTON LUMBER436 04/27/2015Credit for sales tax entered as a charge $18.90 refund due. 84007430


-51.26631 000000  - STOUGHTON LUMBER436 04/27/2015Return. 84007450


 61.50631 000000  - STOUGHTON LUMBER436 04/24/2015Roof replacement supplies for Well No. 6. 52757450


 8.00652 000000  - STOUGHTON LUMBER436 04/03/2015nuts, bolts fastners for chemical supply lines. 84007450


 108.00854 000000  - THE SHOE BOX, LTD578 04/14/2015Safety boots - Brian E 82007460


 16.50143 000000  - THE SHOE BOX, LTD578 04/21/2015Employee portion of safety boot expense 69107430


 150.00584 000000  - THE SHOE BOX, LTD578 04/21/2015Safety Boots 69107430


 31.23642 000000  - USA BLUE BOOK571 04/15/2015Fluoride standard 84007450


 24.15642 000000  - USPS 56797007232510315824 04/23/2015Water Samples. 84007450


 19.15642 000000  - USPS 56797007232510315824 04/21/2015Water samples. 84007450


 1,741.05933 000000  - VERMEER-WISCONSIN 3975 04/30/2015Chipper, replaced clutch and trailer plug. 40007430


 21.10921 000000  - VZWRLSS PRPAY AUTOPAY498 04/21/2015VZWRLSS PRPAY AUTOPAY 33007430


 11.45921 000000  - WAL-MART #1176507 04/13/2015WAL-MART #1176 33007430


 12.85933 000000  - WAL-MART #1176507 04/13/2015Vehicle cleaning supplies 52757450


 29.94851 000000  - WAL-MART #1176507 04/10/2015Restroom supplies 87007460


 83.04920 000000  - WORLD CLASS FLAGS994 04/14/2015AMERICAN FLAG. 41007430


 52.42932 000000  - WW GRAINGER236 04/23/2015Replaced rain cap on our generator. 41007430


 15.00851 000000  - WWW.ISTOCK.COM994 04/09/2015STOCK PHOTOGRAPHY FOR WEBSITE 52507460


 33.00921 000000  - WWW.ISTOCK.COM994 04/09/2015STOCK PHOTOGRAPHY FOR WEBSITE 52507430


 12.00921 000000  - WWW.ISTOCK.COM994 04/09/2015STOCK PHOTOGRAPHY FOR WEBSITE 52507450


 35,529.34Total:








 


DRAFT STOUGHTON UTILITIES COMMITTEE REGULAR 
MEETING MINUTES 
Monday, May 18, 2015 – 5:00 p.m. 
Edmund T. Malinowski Board Room 
Stoughton Utilities Administration Office 
600 S. Fourth St. 
Stoughton, Wisconsin 
 
Members Present: Alderperson Michael Engelberger, Citizen Member 


David Erdman, Alderperson Greg Jenson, Citizen 
Member John Kallas, Mayor Donna Olson, Citizen 
Member Alan Staats, and Alderperson Elvin (Sonny) 
Swangstu. 


  
Excused: None. 
  
Absent: None. 
 
Others Present: Stoughton Utilities Director Robert Kardasz, P.E.  
 
Call To Order:  Mayor Donna Olson called the regular Stoughton Utilities 
Committee Meeting to order at 5:00 p.m. 
 
Stoughton Utilities Committee Consent Agenda: Stoughton Utilities Director 
Robert Kardasz presented and discussed the Stoughton Utilities Committee 
Meeting Consent Agenda items.  Discussion Followed.  Motion by Citizen Member 
David Erdman,  the motion seconded by Alderperson Elvin (Sonny) Swangstu, to 
approve the following consent agenda items as presented:  Stoughton Utilities 
Payments Due List, Draft Minutes of the April 20, 2015 Regular Stoughton Utilities 
Committee Meeting, Stoughton Utilities March 2015 Financial Summary, 
Stoughton Utilities March 2015 Statistical Information, Stoughton Utilities 
Communications, Stoughton Utilities Committee Annual Calendar, and the 
Stoughton Utilities April 2015 Activities Reports.  The motion carried unanimously 
6 to 0. 
 
Stoughton Utilities Committee Chairperson And Vice-Chairperson Election:  
Stoughton Utilities Director Robert Kardasz presented and discussed the 
Stoughton Utilities Committee Chairperson and Vice-Chairperson election 
process.  Discussion followed.  Motion by Alderperson Elvin (Sonny) Swangstu, 
the motion seconded by Citizen Member David Erdman, to nominate Mayor Donna 
Olson as the Stoughton Utilities Committee Chairperson.  Discussion followed.  
The motion carried unanimously 6 to 0. 
 
Discussion followed.  Motion by Citizen Member David Erdman, the motion 
seconded by Citizen Member Alan Staats, to nominate Alderperson Elvin (Sonny) 
Swangstu as the Stoughton Utilities Committee Vice-Chairperson.  Discussion 
followed.  The motion carried unanimously 6 to 0. 
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Stoughton Utilities Committee Liaison and Alternate Liaison To The 
Stoughton Common Council Election:  Stoughton Utilities Director Robert 
Kardasz presented and discussed the Stoughton Utilities Committee Liaison and 
Alternate Liaison to the Stoughton Common Council election process.  Discussion 
followed.  Motion by Mayor Donna Olson, the motion seconded by Citizen Member 
David Erdman, to nominate Alderperson Michael Engelberger as the Stoughton 
Utilities Committee Liaison to the Stoughton Common Council.  Discussion 
followed.  The motion carried unanimously 6 to 0. 


 
Discussion followed.  Motion by Citizen Member David Erdman, the motion 
seconded by Citizen Member Alan Staats, to nominate Alderperson Greg Jenson 
as the Stoughton Utilities Committee Alternate Liaison to the Stoughton Common 
Council.  Discussion followed.  The motion carried unanimously 6 to 0. 
 
Stoughton Utilities Committee Monthly Meeting Date And Time Designation:  
Stoughton Utilities Director Robert Kardasz presented and discussed the 
Stoughton Utilities Committee monthly meeting date and time designation and 
explained that keeping the Monday monthly meeting date between the two 
regularly schedule Stoughton Common Council Meetings held on the second and 
fourth Tuesdays of the month allowed business to receive Stoughton Common 
Council action at the second regularly scheduled Common Council meeting of the 
month.  Discussion followed.  Motion by Alderperson Michael Engelberger, the 
motion seconded by Citizen Member John Kallas, to designate the regularly 
scheduled monthly Stoughton Utilities Committee Meeting to be held on the 
Monday between the two regularly scheduled Stoughton Common Council 
Meetings held on the second and fourth Tuesdays of the month at 5:00 p.m.  The 
motion carried unanimously 6 to 0.     
 
Status Of The Stoughton Utilities Committee Recommendation(s) To The 
Stoughton Common Council:  Utilities Director Robert Kardasz presented and 
discussed the following items from the Stoughton Utilities Committee that were 
approved and placed on file by the Stoughton Common Council: 
 


 Stoughton Utilities Payments Due List. 
 


 Stoughton Utilities Committee March 16, 2015 Regular Meeting Minutes. 
 


 Stoughton Utilities February 2015 Financial Summaries. 
 


 Stoughton Utilities February 2015 Statistical Worksheet. 
 


 Stoughton Utilities 2014 Audit Report and Management Letter. 
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 Stoughton utilities Proposed Electric and Water Tax Stabilization 
Dividends. 


 
Stoughton Utilities Recommendations Status From The March 16, 2015 
Investigation Of Elevated Lead Concentration In River Bluff Middle School 
Drinking Water:  Stoughton Utilities Robert Kardasz presented and discussed the 
status of the recommendations to Stoughton Utilities from the investigation.  
Discussion followed.   
 
Stoughton Utilities Declarations Of Official Intent Nos. 2015-4 Through 2015-
6:  Stoughton Utilities Director Robert Kardasz presented and discussed the 
Stoughton Utilities Declarations of Official Intent Nos. 2015-4 through 2015-6.    
Discussion followed.   
 
Alderperson Greg Jenson arrived at the Stoughton Utilities Committee Meeting at 
5:30 p.m. 
 
Motion by Alderperson Michael Engelberger, the motion seconded by Citizen 
Member David Erdman, to approve the following Declarations of Official Intent: 
 


 Declaration No. 2015-4:  Stoughton Utilities 2015 Washington Street and Fifth        
Street Sanitary Sewer and Water Main Project for $471,278.00. 


 


 Declaration No. 2015-5:   Stoughton Utilities 2015 South Alley Sanitary Sewer 
Project for $64,390.00. 


 


 Declaration No. 2015-6: Stoughton Utilities Water Well No. 4 Rehabilitation 
Project for $25,000.00.  


 
The motion carried unanimously 7 to 0. 
 
Stoughton Utilities 2015 Funding Transfers to the City of Stoughton:  
Stoughton Utilities Director Robert Kardasz presented and discussed the 
Stoughton Utilities 2015 funding transfers to the City of Stoughton.  Discussion 
followed. 
 
WPPI Energy Orientation:  Stoughton Utilities Director Robert Kardasz 
presented and discussed the WPPI Energy June 2, 2015 Orientation.  Discussion 
followed. 
  


  Stoughton Utilities Committee Future Agenda Items:  None. 
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 Adjournment:  Motion by Citizen Member John Kallas, the motion seconded by 
Citizen Member Alan Staats, to adjourn the regular Stoughton Utilities Committee 
Meeting at 5:42 p.m.  The motion carried unanimously 7 to 0. 
 
 


 Respectfully submitted, 
 
Robert P. Kardasz, P.E. 
Stoughton Utilities Director 
 
 
 








Highlights-Comparison to prior month


I have no concerns with the utility's financial status.  The following items are


meant to illustrate significant changes in the financial summary from prior periods.


Financial results are as expected through April 2015.


The addition of water and sewer service to customers on Hults Road is in progress.


The cost of the project is $850,000 and this amount was included in the City's most


recent General Obligation Bond Issue.  The costs will be assessed to four customers


over a period of ten years.


The Public Service Commission has approved a water rate adjustment of 3%.  


The new rates are effective on July 1, 2015.


An application for an electric rate adjustment was filed in December.  The   


Public Service Commission is currently reviewing the request.


Wastewater rates were adjusted on January 1, 2015.


Submitted by: 


 Kim M. Jennings, CPA


Stoughton Utilities
Financial Summary


April 2015-YTD







Stoughton Utilities
Income Statement


April 2015-YTD


Electric Water Wastewater Total


Operating Revenue:


Sales 5,018,059$         568,717$          650,187$             6,236,963$        


Other 60,701                15,511              14,220                 90,432               


Total Operating Revenue: 5,078,760$         584,228$          664,407$             6,327,394$        


Operating Expense:


Purchased Power 3,980,312$         -$                  -$                    3,980,312$        


Expenses 562,675              299,066            364,686               1,226,427          


Taxes (Including PILOT) 128,332              125,000            -                      253,332             


Depreciation 320,000              136,668            255,000               711,668             


Total Operating Expense: 4,991,319$         560,734$          619,686$             6,171,738$        


Operating Income 87,441$              23,494$            44,721$               155,656$           


Non-Operating Income 240,320              11,189              7,830                   259,340             


Non-Operating Expense (74,082)               (24,333)             (48,332)               (146,747)            


Net Income 253,680$            10,350$            4,219$                 268,249$           







Stoughton Utilities
Rate of Return


April 2015-YTD


Electric Water


Operating Income (Regulatory) 87,441$              23,494$            


Average Utility Plant in Service 23,638,154         12,083,431       


Average Accumulated Depreciation (11,417,169)        (3,975,964)        


Average Materials and Supplies 148,089              34,685              


Average Regulatory Liability (210,524)             (359,398)           


Average Customer Advances (12,289)               


Average Net Rate Base 12,146,261$       7,782,754$       


Actual Rate of Return 0.72% 0.30%


Authorized Rate of Return 6.50% 6.50%







Stoughton Utilities
Cash & Investments


Electric Apr-15


Unrestricted (3.6 months O&M) 4,654,545      


Bond Reserve 704,728         


Redemption Fund (P&I) 53,425           


Designated 2,213,561      


Total 7,626,259      


Water Apr-15


Unrestricted (2.0 months O&M) 269,979         


Bond Reserve 274,005         


Redemption Fund (P&I) 9,039             


Designated 29,375           


Total 582,398         


Wastewater Apr-15


Unrestricted (6.3 months O&M) 902,709         


DNR Replacement 1,283,407      


Redemption Fund (P&I) 40,463           


Designated 475,101         


Total 2,701,681      


4,654,545 , 61%


704,728 , 9%


53,425 , 1%


2,213,561 , 29%


Electric Cash - April 2015


Unrestricted (3.6 months O&M) Bond Reserve Redemption Fund (P&I) Designated


269,979 , 46%


274,005 , 47%


9,039 , 2% 29,375 , 5%


Water Cash - April 2015


Unrestricted (2.0 months O&M) Bond Reserve Redemption Fund (P&I) Designated


902,709 , 33%


1,283,407 , 48%


40,46
3 , 1%


475,101 , 18%


Wastewater Cash - April 2015


Unrestricted (6.3 months O&M) DNR Replacement Redemption Fund (P&I) Designated







Stoughton Utilities
Balance Sheet


April 2015-YTD


Assets Electric Water WW Total


Cash & Investments 7,626,259$         582,398$          2,701,681$         10,910,338$     


Customer A/R 131,627              17,325              22,798                171,749            


Other A/R 44,449                5,922                14,426                64,797              


Other Current Assets 644,783              55,650              19,030                719,464            


Plant in Service 24,408,067         12,701,974       26,626,836         63,736,877       


Accumulated Depreciation (12,113,712)        (4,413,809)        (8,981,485)          (25,509,005)      


Plant in Service - CIAC 2,810,622           6,141,956         -                      8,952,578         


Accumulated Depreciation-CIAC (968,131)             (1,775,418)        -                      (2,743,550)        


Construction Work in Progress 48,389                91,657              83,269                223,315            


Total Assets 22,632,353$       13,407,655$     20,486,554$       56,526,562$     


Liabilities + Net Assets


A/P 783,790$            6,497$              118,840$            909,126$          


Taxes Accrued 128,332              125,000            (1,714)                 251,618            


Interest Accrued 11,179                (701)                  (2,699)                 7,779                


Other Current Liabilities 272,717              125,453            109,924              508,095            


Long-Term Debt 4,623,863           1,858,433         5,560,753           12,043,049       


Net Assets 16,812,472         11,292,974       14,701,450         42,806,897       


Total Liabilities + Net Assets 22,632,353$       13,407,655$     20,486,554$       56,526,562$     








Total Sales Total KwH Total Sales Total KwH Demand Demand
2014 KwH Purchased 2014 2015 KwH Purchased 2015 Peak 2014 Peak 2015


January 13,572,114 13,885,322 12,594,914 13,197,588 25,674 25,272


February 11,612,838 12,255,028 11,912,881 12,163,003 23,798 24,035


March 11,816,165 12,205,206 11,384,590 11,661,431 22,799 22,103


April 10,325,053 10,665,133 9,887,620 10,154,400 19,877 18,465


May


June


July


August


September


October


November


December


TOTAL 47,326,170 49,010,689 45,780,005 47,176,422


Total Sales Total Gallons Total Sales Total Gallons Max Daily High Max Daily Highs
2014 Gallons Pumped 2014 2015 Gallons Pumped 2015 2014 2015


January 39,159,000 41,904,000 38,998,000 43,515,000 1,621,000 1,699,000


February 36,656,000 41,813,000 36,093,000 38,638,000 2,034,000 1,650,000


March 38,631,000 43,738,000 39,487,000 42,609,000 1,597,000 1,573,000


April 36,532,000 40,683,000 37,589,000 40,597,000 1,663,000 1,614,000


May


June


July


August


September


October


November


December


TOTAL 150,978,000 168,138,000 152,167,000 165,359,000


Total Sales Total Treated Total Sales Total Treated Precipitation Precipitation
2014 Gallons Gallons 2014 2015 Gallons Gallons 2015 2014 2015


January 28,250,000 34,801,000 25,781,000 33,133,000 1.17 0.72


February 25,179,000 30,873,000 24,242,000 28,758,000 1.36 0.70


March 27,776,000 36,882,000 26,064,000 34,089,000 1.17 0.47


April 26,343,000 38,765,000 24,758,000 34,145,000 4.89 3.00


May


June


July


August


September


October


November


December


TOTAL 107,548,000 141,321,000 100,845,000 130,125,000 8.59 4.89


2015 Statistical Worksheet


STOUGHTON  UTILITIES


Electic


Water
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600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


 


Date:  May 12, 2015  


         


To:  Stoughton Utilities Committee 


 


From:  Robert P. Kardasz, P.E.  


  Stoughton Utilities Director 


 


Subject: Stoughton Utilities Communications. 


 


May 2015 Memorandum from WPPI Energy President and CEO 


Michael W. Peters regarding “things you should KNOW”. 


 


May 13, 2015 News Release regarding Stoughton Utilities Electric 


Lineman Dave Zweep’s retirement after 39 years of 


service. 


 


June 10, 2015 WPPI Energy Northstar User Group Meeting Agenda 


including Stoughton Utilities Technical Operations 


Supervisor Brian Hoops’ presentation on “Disaster 


Preparedness”. 


  


Encl. 


 


cc: Sean O Grady 


Stoughton Utilities Operations Superintendent  







 
 
 
 
 
 
 
 
 
MAY 2015 
 
Things You Should Know is my monthly wrap-up for members of all things related to WPPI Energy. As 
always, I welcome your feedback. Hearing directly from you is critical to our ability to serve our 
members. If you have any questions, comments or concerns, please contact me at 608-834-4557 or 
mpeters@wppienergy.org.   
  
Member contract extensions: What’s ahead? As we discussed at the May Board of Directors meeting, 
your community’s long-term, all-requirements power supply contract is the means through which your 
utility receives power supply and services from WPPI Energy. It’s also the key to the financial strength 
of your member-owned joint-action agency, and to facilitating long-term generation planning and 
resource acquisition. At present, the contracts expire in 2037, leaving us short of optimal long-term 
resource planning timeframes, and limiting in some cases our current ability to take part in power supply 
opportunities at the most attractive terms.  


This summer, each member community will receive a number of communications from WPPI Energy on 
the topic of extending the contract. Our target date for completing the extensions is December 31, 2015.  


 Member governing body visits. A few WPPI Energy senior staff leaders will again make visits to 
each member community governing body this summer and early fall. The presenters include Sr. 
Vice President – Power Supply Pat Connors, General Counsel Tom Hanrahan, Sr. Vice President – 
Services and Business Strategy Tom Paque, and me. I have again made it my goal to conduct half 
of these visits myself, and I’ve completed the first three in May.   


The presentation includes a brief overview of the contract’s purpose, WPPI Energy’s power supply 
and services, a look at our history and member-led governance structure, specific local benefits or 
“dividends” of WPPI Energy membership for your community, and a preview of the timeline for 
the extension process. The presenters are currently contacting the WPPI Energy Board of Directors 
representative from each member community to make scheduling arrangements for these visits.  


 Memo and presentation materials. This week, I’m mailing to each member of the WPPI Energy 
board a packet that provides a detailed memo, a preview of the governing body presentation, a 
summary of the extension request timeline, and other supporting materials. 


 Executive Committee outreach meetings. Also this year, as they do each summer, members of 
the Executive Committee of the WPPI Energy Board of Directors will pair up and conduct regional 
meetings with utility managers. Feedback obtained through these small-group, peer-to-peer 
meetings is presented at the EC’s August strategic planning meeting and helps shape ongoing 
discussion about WPPI Energy’s business priorities. Questions this year are focused on WPPI 
Energy’s effort to extend our contracts; the overall performance of our joint-action agency; board 
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meeting improvements, enhancements and structure; and major challenges for member utilities 
that could be addressed through joint action. 


 Long-term power supply contract extension materials. A packet of the materials needed to 
complete the contract extension will be mailed to each member in August. 


 Save the date: WPPI Energy Annual Meeting and 35th Anniversary Celebration. WPPI 
Energy members will celebrate 35 years of joint action at the Annual Meeting on September 17, 
2015, at the Blue Harbor Resort in Sheboygan, Wis. The Board of Directors will hold its business 
meeting the following morning, on September 18, at which time we anticipate they will take up for 
approval the contract extension documents. 


Over the past eighteen months, I’ve periodically asked members for their insights on the topic of contract 
extensions. The feedback I’ve received has been positive, and the vast majority has reported no anticipated 
issues with gaining the necessary local approvals. In fact, several members have been asking what they 
can do to be the first to complete the process.  


That said, this is an important matter, and I anticipate that a few communities will have specific questions 
and concerns, or need more outreach and support through the process. In addition to the communications 
detailed above, I am committed to providing every member with any assistance required. If you anticipate 
any such needs in your community, please don’t hesitate to let me know how I can help. WPPI Energy is 
and will always be member-owned and member-driven, and your feedback and insight is extremely 
important. 


Board approves investment in Badger Coulee transmission line. Also at the May meeting, the WPPI 
Energy Board of Directors unanimously approved an approximately $9 million ownership investment in 
the 345-kV Badger Coulee transmission line. The Badger Coulee project, which is being built by 
American Transmission Co. and Xcel, will tie into the CapX2020 La Crosse transmission line.  
 
WPPI energy owns 3% of the CapX La Crosse project, which is being built by Xcel. Xcel invited WPPI 
Energy to participate as joint owners with a similar share in its portion of the Badger Coulee project as 
well—that is, 3% of Xcel’s ownership portion, for a WPPI Energy ownership share of 1.5%.  
 
Our investment in Badger Coulee brings important benefits to the membership. Not only will the new 
line strengthen system reliability and increase power import capabilities for the region, but as with our 
existing transmission ownership investments, the margin on our Badger Coulee investment will help 
offset the rising transmission charges that WPPI Energy pays. Our joint ownership of this project also 
builds on our existing positive relationships with other co-owner utilities in the region.  
 
Resources in place to meet summer demand. WPPI Energy’s power supply resources are ready and 
available for summer, with plenty of generation available to meet members’ needs and maintain a strong 
record of reliability. That’s especially important because a warmer-than-usual summer is expected in the 
Great Lakes and Eastern region of the United States for 2015, according to the National Oceanic and 
Atmospheric Administration (NOAA).  
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With warmer temperatures comes a slightly greater chance that MISO could declare an energy 
emergency. Should such an event occur, MISO may request curtailments from members’ customers with 
interruptible load contracts. Our System Operations Center staff has reviewed emergency operating 
procedures and is testing communications protocols to ensure reliability.  
 
MISO projects demand throughout the region to peak at 127.3 gigawatts (GW), with 23 GW of reserve 
capacity available, resulting in an 18% reserve margin – well above the region’s reserve margin target of 
14.3%. The likelihood of power outages remains low. 
 
Going forward, tougher U.S. Environmental Protection Agency air standards and new regulations to 
lower carbon dioxide emissions from power plants will require more U.S. coal plants to retire. WPPI 
Energy has reduced carbon emissions by 23% since 2005 and will not have to retire any of its generating 
units. Still, a shrinking pool of generating units nationwide could cause conditions to change more 
quickly than in the past during sustained hot weather. For more information, contact Todd Biese at 608-
834-4505 or tbiese@wppienergy.org. 
 
WPPI Energy member customer satisfaction: Key research takeaways. In order for WPPI Energy 
members to continue providing excellent service and communicating effectively with customers, we 
must stay informed about what customers think. For this reason, under the direction of the member-led 
Energy Services Advisory Group (ESAG), WPPI Energy regularly conducts market research on member 
customer perceptions and satisfaction. At the May Board of Directors meeting, Vice President of Energy 
Services Jake Oelke reported some key takeaways from two such recent studies. 
 
First, a residential customer feedback study completed in May 2015 explored the local utility 
characteristics that WPPI Energy members’ customers find most important. The top three were: 
 


 Reliability 


 Trustworthiness 


 Excellent customer service 
 
The survey also demonstrated that, since the membership has been working to communicate with 
customers more consistently and frequently, customer satisfaction with the local utility’s 
communications has improved significantly. As we continue working to help WPPI Energy members 
tell the story of the value that public power brings to the local community, we will look for opportunities 
to focus on these top three valued utility attributes. We will also look for ways to address growing 
customer interest in the ability to do business with the utility online. 
 
Doing business online was also a top priority identified by members’ largest business customers in a 
survey completed in the summer of 2014. Other takeaways from this group of customers included: 
 


 Opportunities exist to improve outage communications. 


 Some customers who are currently “passive supporters” of the utility could likely be converted to 
“active promoters” with relatively small changes to how these accounts are served.  
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 Piloting and testing a large customer web portal will be a productive first step toward increased 
online business interaction.  
 


Overall, both studies demonstrate that, when it comes to satisfying customers, WPPI Energy members 
are doing well. Residential customer satisfaction remains consistently high. And, on the large customer 
front, WPPI Energy members and their Energy Services Representatives ranked higher than average 
utilities for customer satisfaction.  
 
These studies demonstrate that WPPI Energy members’ customers continue to value highly the excellent 
hometown service they get from their local utility. We also know that, like everything in our industry, 
customer needs and preferences are always evolving, and it is important that our services and 
communications track with those changes. We will continue working with the ESAG and the 
membership as a whole to pursue action items from this research over the next 12 to 24 months.  
 
For more information, or if you’d like copies of the research reports, please contact Jake Oelke at 608-
834-4536 or joelke@wppienergy.org. 
 
Website update. Attendees at the May Board of Directors meeting also got a first look at the new WPPI 
Energy website, www.wppienergy.org. It was time to update the look and feel of our public site to 
tmake it responsive to different screen sizes – PC, tablet or phone. The new site highlights our 
membership by carrying on the “Stronger Together” theme and featuring regularly updated images, 
profiles and news stories from member communities. As a reminder, members-only content will 
continue to be available on our internal website, myWPPI. And, as always, feedback and member story 
ideas are welcome. Contact Becky Mahan at 608-834-4583 or bmahan@wppienergy.org.   
 
Rates workshop gets great ratings. Thirty representatives from 26 communities attended a special 
member rates workshop at WPPI Energy on May 14. WPPI Energy’s rates and power supply staff 
members presented a number of approaches member utilities can take to ensure they are able to collect 
costs appropriately and fairly from all customer classes. They also discussed ways to provide better price 
signals to customers, which, presuming customers respond, could lower the average cost of power for 
WPPI Energy members as a whole.  
 
According to the evaluations, attendees rated the workshop very highly. All who responded indicated 
that they found the workshop information valuable, the speakers knowledgeable, and that they were 
satisfied with the overall experience. The staff would like to thank those who attended. For those who 
were unable to participate, a recorded version of the workshop will soon be available. For information 
on viewing the video, please contact Grace David at 608-834-4550 or gdavid@wppienergy.org.     
 
Utility rate structures are gaining greater attention from policymakers and the public today than any time 
in recent industry history. The issues at hand have the potential to significantly impact utilities’ long-
term financial health and ability to serve customers fairly and reliably. If you have questions about how 
your utility should structure rates to best navigate the industry changes ahead, our rates staff is here to 
help you. Please contact Tim Noeldner 608-834-4579 or tnoeldner@wppienergy.org. 
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Next member webinar: June 11. We have successfully completed the first two in our series of 
educational webinars providing member managers and utility leaders with information about WPPI 
Energy-specific topics and timely industry issues. Recordings of the webinars from April, “Current 
Legislative and Regulatory Issues,” and May, “How WPPI Energy Develops Load Forecats,” are now 
available on myWPPI, our internal website for members.  
 
The next webinar topic, “How to Read your Wholesale Bill for Power Supply and Support Services,” 
will be presented by WPPI Energy Director of Rates Tim Ament on June 11. Registration is not required 
for the webinars, which will generally be offered from 1 to 2 p.m. the second Thursday of each month. 
For dial-in/log-in information, contact Lauri Isaacson at 608-834-4571 or lisaacson@wppienergy.org.   
 
I am always open to suggestions and feedback from WPPI Energy members. If you have any questions, 
comments or concerns about WPPI Energy or the updates I’ve provided here, please don’t hesitate to 
reach me at 608-834-4557 or mpeters@wppienergy.org. 
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Electric Lineman Dave Zweep retires after 


39 years with Stoughton Utilities 


Electric Lineman Dave Zweep recently announced his retirement after 39 years of employment at 


Stoughton Utilities and the City of Stoughton.  Dave began his career at Stoughton Utilities on May 17, 


1976 as an electric lineman, and worked on the overhead and underground electric distribution system in 


Stoughton and the surrounding townships.  At the time he was hired, the City of Stoughton had 7,499 


residents.  For nearly four decades, his hard work helped maintain a reliable power system that kept the 


lights on in Stoughton, even during the harshest of storms.   


Dave’s last day of employment will be May 30, 2015. 


 


 


# # # 


 


Founded in 1886, Stoughton Utilities serves electric customers in Stoughton and the surrounding 


area; and wastewater and water customers in Stoughton 
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Date:  June 9, 2015 


 


To:  Stoughton Utilities Committee 


 


From:  Robert P. Kardasz, P.E.  


Stoughton Utilities Director 


 


Subject: Stoughton Utilities Committee Annual Calendar. 


 


The following calendar is provided for information and discussion. 


 


June 15, 2015 Regular Meeting - Tour Well No. 4 property 


 


June 17-19, 2015  Municipal Electric Utilities of Wisconsin (MEUW) 


Annual Conference in Wisconsin Rapids 


 


July 20, 2015 Regular Meeting - Approve and recommend the 


Wastewater Compliance Maintenance Annual 


Report (CMAR) and Resolution to the Common 


Council on July 28, 2015 - approve Stoughton 


Utilities Ten Year (2016-2025) Capital Projects 


Program and recommend it to the Stoughton 


Common Council - approve Stoughton Utilities 


RoundUp Donation - Tour Stoughton Utilities 


Building   


  


July 28, 2015 Common Council Meeting - Approve the CMAR 


 


August 17, 2015 Regular Meeting at the Wastewater Treatment 


Facility - Annual Studies Discussion - Tour the 


facility  


 


August 20, 2015 Wisconsin Rural Water Exposition in Plover 


  


September 14, 2015 Regular Meeting - Approve the Stoughton Utilities 


2016 Budget including the maintenance of market 


rates and recommend it to the Common Council - 


Tour North Electric Substation  







September 16-18, 2015 Wisconsin Waterworks Association (AWWA) 


Annual Conference in Wisconsin Dells 


 


September 17-18, 2015 WPPI Energy (WPPI) Annual Conference in 


Sheboygan Falls 


 


October 4-10, 2015 Stoughton Utilities Public Power Week Celebration 


  


October 6, 2015 Stoughton Utilities Public Power Week Open House 


 


October 19, 2015 Regular Meeting  


 


October 6-9, 2015 Wisconsin Wastewater Operators Association 


Annual Conference in Wisconsin Dells 


 


October 30, 2015 WPPI Energy Orientation Meeting in Sun Prairie 


 


November 5, 2015 Municipal Electric Utilities of Wisconsin (MEUW) 


District Dinner Meeting in Waunakee 


 


November 10, 2015 Common Council action on the Stoughton Utilities 


2015 Budget and CIP  


 


November 16, 2015 Regular Meeting - Goals discussion  


 


December 14, 2015 Regular Meeting  


 


January 19, 2016 Regular Meeting - Stoughton Utilities RoundUp 


Donation  


 


January 20-22, 2016 Municipal Electric Utilities of Wisconsin (MEUW) 


Superintendents Conference in Stevens Point 


 


February 15, 2016   Regular Meeting - Write Off’s discussion, approval 


and recommendation to the Common Council 


 


February 23, 2016 Common Council Meeting - Approve Write Off’s  


 


March 7-9, 2016 American Public Power Association (APPA) 


Legislative Rally in Washington, D.C. 


 


March 14, 2016 Regular Meeting - Declarations of Official Intent - 


Review Drinking Water Consumer Confidence 


Report (CCR)   


 


March 23-25, 2016 Wisconsin Rural Water Association (WRWA) 


Annual Conference in Green Bay 


 


 







April 18, 2016 Regular Meeting - Stoughton Utilities 2015 Annual 


Audit and Management Letter presentation, 


discussion, approval and recommendation to the 


Common Council - Stoughton Utilities Tax 


Stabilization Dividends discussion, approval, and 


recommendation to the Common Council - Approve 


Declarations of Official Intent 


 


April 26, 2016 Common Council Meeting - Approve 2015 Annual 


Audit and Management Letter - Accept the Tax 


Stabilization Dividends  


 


May 4-6, 2016 American Public Power Association (APPA) 


Engineering and Operations Conference in 


Sacramento, CA 


 


May 8-14, 2016 Drinking Water Week 


 


May 16, 2016 Regular Meeting - First Regular Meeting after the 


Common Council Reorganization Meeting - Elect 


Committee Chair and Vice Chair - Elect Committee 


Liaison and Alternate Liaison - Establish Meeting 


Time and Monthly Meeting Date - Approve 


Declaration(s) of Official Intent  


 


June 5-10, 2016 (APPA) National Conference in Minneapolis, MN 


 


June 7, 2016 WPPI Energy orientation 


 


June 8-10, 2016  American Water Works Association (AWWA) 


National Conference in Anaheim, CA 


 


cc: Sean O Grady 


      Stoughton Utilities Operations Superintendent  








 Stoughton Utilities Activities Report     
                     
 


        May 2015      
 
 
 


ADMINISTRATION – Utilities Director Robert P. Kardasz, P.E. 
 
Electric crews progressed with rebuilding circuits in our rural service territory.  Water 
crews addressed cross connection inspections, normal distribution system issues, 
facilities replacements, and system monitoring.  Wastewater crews concentrated on 
sanitary sewer collection system cleaning and televising, treatment facility monitoring, 
and implemented a number of treatment operational changes.  A number of Information 
systems improvements were achieved during the month.  Efforts on working with 
customers to meet their electric, wastewater and water financial obligations continued.  
One staff retirement occurred and a part time Customer Service Technician and an 
Electric Apprentice Lineman joined us in May.         
 
During May, the Utilities Director participated in numerous internal and external meetings 
and conference telephone calls, participated in the WPPI Energy Board of Directors 
Meeting and participated in hiring three employees.   
 
ACCOUNTING – Utilities Accounting and Administrative Manager Kim M. Jennings, 
CPA 
 
Accomplishments: 
 


 Response to several PSC requests for information on electric rate application 


 MEUW Accounting & Customer Service Roundtable – Moderator – May 6 


 MEUW Accounting & Customer Service Committee Meeting – May 18 


 WPPI Rates Workshop – May 14 


 Assist Amy Jo Gillingham with calculations and paperwork for utilities employees 
terminating employment in May 


 A/P, CCER, payroll and treasury management approvals 


 Investment sales/purchases and income tracking.   


 Monthly account reconciliation, work order closings, reporting and billing statistics 
for April 2015 


 
In Progress: 
 


 Preparing information for Arbitrage Compliance 


 Dynamics Fixed Asset and Human Resources Modules – training and 
implementation 


 Monthly account reconciliation and reporting for May 2015 
 







CUSTOMER SERVICES AND INFORMATION TECHNOLOGIES DIVISION – Utilities 
Technical Operations Supervisor Brian R. Hoops 
 
Activities & Accomplishments: 


 Staff processed 8,686 payments totaling $1.47 million, including 1,855 checks, 1,991 
lockbox payments, 807 credit cards, 1,252 online E-Pay payments, 1,880 automated 
bank withdrawals, 702 direct bank payments, and over $20,000 in cash. 


 As of May 1, there were 1,967 active accounts carrying delinquent balances totaling 
over $270,600, and 96 final-billed accounts carrying delinquent balances totaling just 
over $14,000.  Of the total amount delinquent, $56,700 was 30 or more days past due.   


o On May 11, we mailed out 10-day notices of pending disconnection to 821 
customers. 


o On May 19, we made 340 automated phone calls to customers warning them 
of impending disconnection and delivered printed tags to all customers for 
which we do not have active phone numbers. 


o On May 20, we made 145 automated phone calls to customers providing a final 
notice of scheduled disconnection. 


o On May 21, we disconnected electric service to 19 accounts and water service 
to one account due to continued nonpayment.  Of those accounts, six had their 
service restored within the same day after making payment or entering into a 
deferred payment agreement.   


We ended the month of May with $47,200 remaining 30 or more days past-due, which 
is the lowest total since we began tracking in July 2008, of which $14,100 was being 
carried by 96 final-billed accounts. 
   


 Staff processed weekly extractions of Energy Assistance payments from the State of 
Wisconsin for low-income customers to assist with their home heating expenses.  Staff 
applied total benefits of $2,065 to ten customer accounts. 


• The division remained short-staffed throughout the month of May due to an extended 
medical absence.  We continue to advertise to fill a vacant part-time Customer Service 
Technician position to cover the afternoons.  The Collections Technician position will 
continue to remain vacant during the FMLA leave. 


• Technical Operations Supervisor Brian Hoops spent much of May continuing to cover 
various collections-related tasks, including managing our Department of Revenue 
accounts for tax refund interception and the state debt collection initiative, review of 
existing customer deposits, review of compliance with deferred payment 
arrangements, and more. 


Numerous I.T. projects were completed, including system upgrades to our ESRI 
ArcGIS for Server application and web services to resolve numerous security 
concerns, our Veeam Backup & Replication software, and our Veeam ONE virtual 
infrastructure monitoring system.  The new fiber connections to the disaster recovery 
and business continuation system at the wastewater treatment facility were connected 
and put into service, data-deduplication was enabled, and replication of our virtual 
servers was configured to the backup server at the wastewater plant.   







The virtual disks for one domain controller and our system center configuration 
manager servers were restored after experiencing some data corruption that rendered 
them unbootable. 


Website updates of both the public site as well as the customer E-Pay site continued 
throughout the month.  The public website is being redeveloped to better 
accommodate evolving style and visitor access trends, with a focus on mobile 
usability, and will eventually be released as a single update.  The E-Pay site updates 
are being made on the live site, and May’s focus was on replacing the outdated Flash-
based graphs and charts with HTML5-based graphs and charts.  These updates not 
only provide more meaningful information and useful comparisons and a more modern 
appearance, but they also function on all modern browsers, including mobile devices 
like Apple iPads and iPhones, without the need for third-party software.  


In addition, Brian also conducted several interviews for the vacant Customer Service 
Technician position,  worked to resolve an ongoing issue with our network monitoring 
software preventing the WMI polling of two of our servers, completed the annual PCI 
compliance renewal for one of our merchant accounts, investigated and modified 
several existing Northstar features (‘At a Glance’ and Favorites) to provide better 
usability, worked with the GIS Technician to begin the electric meter data migration to 
GIS, made several modifications to our InfoSend bill print design to reflect new 
branding of our AutoPay program, handled various IT issues as they arose and 
updates as they were issued, and oversaw general billing and collections supervision. 


• Billing Technician Erin Goldade also spent a significant amount of time completing 
various collections tasks, including the ongoing coordination and review of the electric 
service disconnection process, creating and mailing past due and disconnection 
notices, and reviewing customer compliance with deferred payment agreements.  In 
addition, she also spent a considerable amount of time training the new Customer 
Service Technician on how to complete basic tasks in the Northstar CIS, various 
common customer service requests, and administrative activities.   


A Northstar support technician from WPPI Energy visited Stoughton to job-shadow 
Erin while she conducted the monthly cycle billing for May.  This is the second time 
WPPI has sent an employee in Stoughton to have us provide background information 
and instruction into the “real world” billing practices of the utilities and employees they 
support.  It is our goal that WPPI staff leaves here with a better understanding of our 
needs and expectations when we contact them for support. 
Ongoing billing-related projects include the review of various account setups in the 
Northstar CIS looking for common errors that may have occurred in the past.  As these 
reviews of existing accounts continue, Erin will update the billing policies and 
procedures to implement new pre-billing steps that will help prevent future repeat 
errors before they occur.  Other routine account reviews being undertaken include 
taking a look at our commercial and other non-standard metering installations to 
ensure both the electric and water metering setups are correct and the accounts are 
being properly billed.  As part of our preparation for an inevitable future audit by the 
Wisconsin PSC, Erin will also be working to create documented policies and 
procedures for all billing, collections, and metering tasks.  These tasks have all slowed 
in the past months due to the division’s vacancies and the need to reallocate time 
away from billing. 







In addition, Erin also processed the monthly ACH and credit card payments for 
customers enrolled in Auto-Pay, completed the pre and post processing of the current 
month’s meter readings, calculated and processed the monthly utility billing data and 
submittal to Infosend for mailing, calculated and mailed the final billing statements for 
customers as they move throughout town, selected and edited our monthly statement 
insert and messages, and issued notices to properties for which the current 
owner/occupant is unknown. 
 


• Accounts Specialist Shannon Gunsolus kept busy with the customer service tasks 
throughout the month, as she provided assistance with the phones and coverage of 
the front-counter during both planned and unplanned staff absences.  She also 
performed balancing and updating of customer accounts and general accounting 
tasks, including payroll, accounts payable, accounts receivable, customer account 
billing corrections, daily cash deposits, and general customer service.  Shannon also 
worked with our new Customer Service Technician periodically throughout the month 
to provide training and answer general questions.  Due to staffing shortages and 
planned staff absences, she also spent a considerable amount of time on customer 
service tasks including coverage of the phones and front counter, negotiation of 
customer DPAs, and customer account reviews.   


• GIS Technician Louis Rada worked on numerous GIS related projects throughout the 
month, including beginning to tackle the electric meter data migration from the existing 
Access database to our GIS database and maps.  This project will be similar to the 
water meter project that was just completed.  Numerous modifications were made 
throughout the month to our electric construction specification documents and 
diagrams, as Electric Division staff reviewed and modified the existing specifications. 


In addition, Lou also initiated the idea of obtaining a high school or technical college 
GIS intern during the summer months.  The goal behind doing so is to obtain some 
extra assistance to help us accomplish some GIS tasks and projects while also 
providing a valuable learning experience to a student interested in geography and 
GIS.  So far, we have created a job description and Lou has been working with 
Stoughton High School to seek some qualified candidates.  Any intern will work under 
Lou’s guidance and direction. 


Lou also worked with the Operations Superintendent to create several wall maps for 
display, created various maps for staff use, reviewed the documentation for recently 
released updates to ESRI ArcGIS software products for Desktop and Server, updated 
the existing ArcGIS Online web applications, and worked with ESRI and Trimble 
technical support on various licensing and support issues. 


• Customer Service Technician Rebecca Jacobson completed her first full month with 
Stoughton Utilities.  WPPI Energy staff was onsite at the beginning of the month to 
provide her with a day of training on the Northstar customer information system, and 
Erin Goldade provided follow-up training throughout the rest of the month.  Rebecca 
completed our monthly review of budget-billing customer compliance, began to 
discuss and negotiate deferred payment agreements with customers, and provided 
general customer service.  She also began working on numerous administrative tasks 
including creation and distribution of the monthly Utilities Committee packet, customer 
and project files, and our water system cross-connection inspection program.   







ELECTRIC DIVISION, PLANNING DIVISION AND WATER DIVISION – Utilities 
Operations Superintendent Sean O Grady 


 


Andrew Ruder: Andrew is the latest addition to our Line Division.  He comes to us 
originally from Edgerton, WI, is a recent graduate of the Blackhawk Technical College, 
and received a certificate from the Electric Power Distribution Program. 
 
Dave Zweep:  After 39 years of service with the utilities, Dave’s last day with us was on 
May 22, 2015.  We wish him well with his future endeavors. 
 
Kent Thompson:  Kent recently wrote and passed the WDNR Ground Water and 
Distribution System exams and is a certified water operator in the State of Wisconsin. 
  
Wireless Priority Service:  I successfully registered my cell phone with Home Land 
Security to receive cell phone service when there is heavy network traffic during a 
National Emergency.  This service provides us with comfort knowing we will have phone 
service in the event we lose landline and cell service during a natural disaster in our 
community.  Priority cell phones for utility employees/pager phones will be added in June. 
  
Electric Trouble Calls For The Month: We had 11 trouble calls for the month:  three 
tree limbs vs power lines, two cable TV lines on the ground, three power quality inquiries, 
one farm equipment vs power line, one basement cave in, and one private well pump 
replacement. 
 
Electric Overhead Line Reconstruction Project:  The Line Division is working on a 
single-phase overhead line reconstruction project on Lake Kegonsa Road, south of Old 
Stone Road.  The existing deteriorating overhead line was re-located approximately six 
to eight feet back from the existing pavement edge for just under a mile in length.  This 
project will take us approximately two months to complete. 
 
Electric Reconstruction Projects:  MTE completed another overhead to underground 
cable replacement project for us.  Our crews will follow-up next month and complete the 
conversion work. 
 
Carl Avenue:  A section of underground primary cable was replaced/relocated from a 
storm water retention pond. 
   
Electric 20-Year CIP: Using information received from our electric system study, staff 
was able to finalize our CIP.  Final review and approval by our Utilities Committee should 
be in the next few months. 
 
Water 20-Year CIP:  The water CIP has been updated and should be going to the Utilities 
Committee for review and approval in July. 
 
 
 







Water lateral leaks:  We had two this month.  One is on the private property side of the 
service lateral and we are working with the owners to make corrections.  The other one 
was on S. Prairie St., just north of the intersection of Washington Street.  Crews repaired 
a lead service lateral leak in the street. 
 
Hults Road Utility Extension Project:   Bore Master Inc. drilled-in two 20-inch steel 
casing (for future water mains) underneath USH 51.  One was at the intersection of USH 
51 and Jackson St. and the other one was near BBG’s Restaurant.  The drilling closest 
to BBG’s created the most challenges for our overhead electric distribution system.  We 
have a main overhead feeder line coming into the city form the north with three separate 
down guys attached to a buck pole and adjacent to the bore pit.  The contractor did an 
outstanding job guiding the drill across the highway and avoiding conflicts with all facility 
owners located in R/W. 
Hospital Project:  GMS has replaced the sanitary sewer and water main for the parking 
lot and front entrance grading/main entrance improvements.  The water main received a 
safe sample but failed the pressure test.  GMS will be looking for leaking joint(s) before 
attempting another pressure test. 
 
Washington and Fifth Street Reconstruction Area:  A preconstruction meeting was 
held on May 12, 2015.  This project is scheduled to start in the South Alley next month. 
 
2014 Reconstruction Projects:  A walk through on Forton, Ridge and Church Streets 
was completed this month with staff from Strand and Associates.  The purpose of a walk 
through is to identify areas needing attention/repairs before the warranty expires.  For 
these sites, most of the terrace areas needed restoration work and a few sections of 
sidewalk and driveway aprons need to be replaced on Ridge and Church Streets. 
     
Well No. 4:  We originally anticipated having this well placed back in service during the 
last week of April.  Unfortunately, during re-assembly, the spiders located inside the 
column pipes were worn and needed replacement and as luck would have it, the 1960’s 
technology repair parts were no longer available.  They were ordered which caused 
another delay.  The well was finally placed back in service on May 8, 2015. 
   
Raw Water Nitrate Testing: Annual entry point water samples for nitrates were collected 
at Well Nos. 5, 6 and 7.  The major sources of nitrates in drinking water are from fertilizer 
use, leakage from septic tanks, sewage, and erosion of natural deposits.  Results should 
be available early next month.  Well No. 4 is tested for nitrates 3 times a year as a result 
of historical trending showing elevated levels of nitrates but below the MCLG of 10 PPM. 
 
Water Towers:  We overflowed both water towers this month.  This process cleans off 
any floatables found on the top of the water located inside the storage tank.  The screens 
on the overflow pipes at ground level had to be cleaned of debris following the process.  
This has not been done historically but is recommended to be done annually by the 
WDNR and is a water industry standard for most communities. 
  
 
 







2015 Hydrant Painting: Giant Maintenance & Restoration, Inc, painted 118 fire hydrants.  
What normally would take 1.5 days to complete ended up taking them over a week.  Wet 
weather, equipment breakdowns, and paint mixing issues created several challenges for 
this crew.  Even with all these issues, the contractor was able to wrap this project up just 
in time for our Syttende Mai Celebration. 
  
Water Distribution Valve Boxes:  With the mild temperatures experienced earlier this 
month, staff was able to use the WWTP jet-vac machine to clean out water valve boxes 
located in R/W.  Water valve boxes obstructed with sediment will prevent our operators 
from operating the valves in times of emergency or under normal conditions.  This was 
the first time we actually used this method for cleaning valve boxes and it proved to be 
an extremely efficient and effective option.  We not only cleaned out the valve boxes we 
found with obstructions last year, but operators also finished the list created by my 
predecessor. 
   
Patching/Restoration:  This winter was kind to us.  We only had three water main breaks 
this past winter.  Paving efforts went very smooth and our water operators were able to 
complete the patching in one day.  We also had a few service leaks over the winter, these 
properties were graded and seeded, and concrete sidewalks replaced as necessary.  
 


WASTEWATER DIVISION – Utilities Wastewater System Supervisor Brian G. 
Erickson 
 
2015 Sewer System Maintenance: Staff has started cleaning the sanitary sewer system.  
We anticipate staff to be working in the collection system for a majority of the summer.  
 
Disinfection Season: We installed and started-up our disinfection equipment for the 
season.    
 
Phil Zweep has accepted the Wastewater Operator position.  Phil will be starting with us 
on June 1st. 
 
Final clarifier:  We had a major malfunction of one of our final clarifiers.  Staff made a few 
temporary repairs.  We have ordered new parts for a permanent repair.   
 
We met with B&G Foods on future loadings and options for them with their wastewater 
stream. 
 
Laboratory Technician Phil Linnerud continues running analytical tests for Strand 
Associates to assist with our long-range strategic plan.  He is also working with them on 
our phosphorus study required by the WDNR. 
 
Painting Projects:  Staff continues painting buildings and piping throughout the plant.  This 
work will continue to take place most of the spring. 
 
Wastewater Operator Kevin Hudson attended an excavation class with the Water Division 
staff in Sun Prairie. 







We met with Uniroyal Engineered Products personnel and their contractors on the 
installation of a sampling manhole.  Uniroyal’s discharge to the sanitary sewer system 
exceeds the normal wastewater characteristics and requires further monitoring.  They will 
be installing sampling and flow monitoring equipment to comply with our discharge limits.    
 
Collection System:    We continue to work with our GIS Technician Louis Rada on our 
televising records with our GIS mapping database.    
 
Capacity, Management, Operation & Maintenance (CMOM) Program:  We continue to 
compile data for this program.  The WDNR will be holding training seminars throughout 
the year to assist permit holders with putting together this program.  There is a substantial 
amount of data required for the program that must be in place by July of 2016.  We are 
on schedule to complete this task.   
 
Staff continues to work on plant maintenance projects.  
 
The wastewater treatment facility processed an average flow of 0.839million gallons per 
day with a monthly total of 26.014 million gallons.   
 
ENERGY SERVICES SECTION OF THE PLANNING DIVISION – Stoughton Utilities 
and WPPI Energy Energy Services Representative (ESR) Cory Neeley: 
   


 The Stoughton Area School District (SASD) Energy Team has been meeting each 
month to determine the schools energy goals and we have been able to secure 
funding from the WPPI Energy Schools program for a study to look at the High 
School’s HVAC and swimming pool energy usage. This assessment will take place 
on the 27th of May. 
 


 I have scheduled a meeting with the State Energy Office (SEO) to come in for a 
presentation to the SASD Energy Team in July.  The MEETAP program from the 
SEO is a program that is meant to give technical advice for schools and 
government buildings.  I would be happy to extend an invitation to the city 
administration to see if someone would be interested in coming to hear about the 
MEETAP program as the program covers municipal buildings as well as schools. 
 


 Stoughton Trailers was approved for a Focus on Energy incentive for a 
compressed air project.  The project is set to help them reduce their usage by 
80,000 kWh and their peak summer demand by 48.8 kW.  The peak demand 
reduction is an important point to highlight. One of the effects of energy efficiency 
is reducing the amount of energy bought at periods of high market energy costs 
which in turn helps us keep wholesale rates down. 


 I met with the Stoughton Hospital to go over projects as part of their energy team.  
There is lighting to be changed and we are looking at controls as well. 
 


 Like the SASD and Hospital, I met with Uniroyal Engineered Products as part of 
their energy team.  We are working on a few projects that are progressing slowly. 
 







 I ordered an example of the LED Retrofit kits for the School District and Stoughton 
Hospital. These are relatively inexpensive and are easy to replace the existing 
lighting. 
 


 We are one step closer to unveiling a pilot program for the customers to view their 
usage through a new software program. When the time comes, I plan on inviting 
the large energy users in for a meeting to go over the program and learn how to 
use it. 
 


 We are getting a lot of incentive applications for the HVAC rewards.  We capped 
this program this year due to issues of running out of funds last year.   


 
Dates in Stoughton in May: 1,5,7,8,12,14,15,26 and 27. 


 
SAFETY COMPLIANCE SECTION OF THE PLANNING DIVISION – Stoughton 
Utilities and Municipal Electric Utilities of Wisconsin South Central Region Safety 
Coordinator Andrew Paulson: 
 


ACCOMPLISHMENTS 


 


1. Training 


a. Fall Protection 


b. JT&S – Session One 


 


2. Audits/Inspections 


a. Field Inspection – Linemen – Tree Trimming 


b. Field Inspection – Water - Locates 


c. Field Inspection – Water – Turning Valves 


d. Utility Walkthrough – General Inspection 


e. WWTP Walkthrough – General Inspection 


f. Ladders 


 


3. Compliance/Risk Management 
 


a. Updating all Hazardous Energy Control Procedures for WWTP 


b. Reviewed LOTO Written Program – Annual Review 


c. Organized Training Records 


d. Started to Review PPE Hazard Assessments 


 







GOALS AND OBJECTIVES 


 


1. Training 


a. BBP Training 


b. New Employee Training 


c. Makeup Training 


 


2. Audits/Inspections 


a. Field Inspections 


b. Utility Walkthrough 


c. WWTP Walkthrough 


d. Ladders 


 


3. Compliance/Risk Management 


a. Review Confined Space Written Program 


b. Review Fork Truck Written Program 


c. Continue Updating all Hazardous Energy Control Procedures for WWTP 


d. SDS Updates 


 


RSC was at Stoughton Utilities on May 7th, 12th, 20th, and 26th. 
 
Please visit us on our website at www.stoughtonutilities.com to view current events, 
follow project schedules, view meeting notices, packets and minutes, review our 
energy conservation programs, pay your utilities bill via the internet, or to learn 
more about your Stoughton Utilities Electric, Wastewater and Water services.  
 


 
 
 


 



http://www.stoughtonutilities.com/






 
600 South Fourth Street 


P.O. Box 383 
Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


 


Date:  June 9, 2015 


 


To:  Stoughton Utilities Committee 


 


From:  Robert P. Kardasz, P.E. - Stoughton Utilities Director 


 


Subject: Recommended Actions At The June 15, 2015 Stoughton Utilities 


Committee Meeting. 


 


AGENDA: 


 


CONSENT AGENDA: 


 


a) Stoughton Utilities Payments Due List Report.  (Review, discuss and approve 


the Stoughton Utilities Payments Due List Report via the consent agenda 


approval.) 


b) Draft Minutes of the May 18, 2015 Regular Stoughton Utilities Committee 


Meeting. (Review, discuss and approve the Draft Minutes of the May 18, 2015 


Regular Stoughton Utilities Committee Meeting via the consent agenda 


approval.) 


c) Stoughton Utilities April 2015 Financial Summary.  (Review, discuss and accept 


the Stoughton Utilities April 2015 Financial Summary via the consent agenda 


approval.) 


d) Stoughton Utilities April 2015 Statistical Information.  (Review, discuss and 


accept the April 2015 Stoughton Utilities Statistical Information via the 


consent agenda approval.) 


e) Stoughton Utilities Communications.  (Review, discuss and accept the 


Stoughton Utilities Communications via the consent agenda approval.) 


f) Stoughton Utilities Committee Annual Calendar.  (Review, discuss and accept 


the Stoughton Utilities Committee Annual Calendar via the consent agenda 


approval.) 


g) Stoughton Utilities May 2015 Activities Report.  (Review, discuss and accept 


the Stoughton Utilities May 2015 Activities Report via the consent agenda 


approval.) 


 


 







BUSINESS: 


 


1. Status of the Stoughton Utilities Committee Recommendation(s) to The Stoughton 


Common Council. (Discussion.)  (Review and discuss the Stoughton Utilities 


Committee recommendation(s) to the Stoughton Common Council.) 
 


2. Stoughton Utilities Proposed Updated Position Descriptions For The Utilities 


Wastewater Operator, Utilities Advanced Certified Wastewater Operator, Utilities 


Advanced Certified Wastewater Operator/Laboratory Technician, And Utilities 


Engineering Technician.  (Action.)  (Review, discuss and approve Stoughton 


Utilities Proposed Updated Position Descriptions, and recommend their 


approval to the Stoughton Personnel Committee and the Stoughton Common 


Council.)  
 


3. Resolution Recognizing WPPI Energy For 35 Years Of Joint Action Service For 


Public Power Utilities.  (Action.) 


 


4. Agreement For Disposition Of Surplus Fill At The Stoughton Utilities West 


Electric Substation Property At 3201 McComb Road.  (Discussion And Possible 


Action.)  (Review, discuss and possibly approve the agreement and 


recommend the approval to the Stoughton Common Council.) 
 


5. Stoughton Utilities Committee Future Agenda Item(s).  (Discussion.) 


 


6. Tour Of Stoughton Utilities Well No. 4.  (Action.) 


 


cc: Sean O Grady 


 Stoughton Utilities Operations Superintendent 


   





